AGENDA
THE SIXTH MEETING OF THE SPECIAL EVENTS COMMITTEE

MICROSOFT TEAMS 3:30 P.M. OCTOBER 27TH, 2021

DISCLOSURES OF INTEREST

MINUTES
Confirmation of the minutes of the meeting held on September 17, 2021.

PETITIONS AND COMMUNICATIONS

STDSC Doubles Event - St. Thomas Disc Sports Club - November 6, 2021 Pages 2-13

Remembrance Day Service - Lord Elgin Br. 41 Royal Canadian Legion - November 11, 2021
Pages 14-19

DDB Tree Lighting Celebration - St. Thomas Downtown Development Board - November 19,
2021 Pages 20-28

Reverse Santa Claus Parade - City of St. Thomas, MP, MPP, Optimists - December 3-5, 2021
Pages 29-36

Light Up the Park - St. Thomas Chamber of Commerce / Downtown Development Board -
November 27, 2021 - January 4, 2022 Pages 37-42

UNFINISHED BUSINESS

Upcoming Events
e Summer Night(s) Market - Taste Makers Studio & A Handmade Tale - October 28, 2021

NEW BUSINESS

ADJOURNMENT




Special Events Committee

Councillor Clarke @9 c/o Jon Hindley
Chair

City Clerk's Dept, 545 Talbot St.,

STTHO MAS St. Thomas, ON N5P 3v7
THE RALLWAY CiTy Phone: (519) 631-1680 Exct. 4125
Fax: (519) 633-9019

Email: jhindley@stthomas.ca

SPECIAL EVENT PERMIT APPLICATION

Please complete the following steps in order to file this application:

1. Review the Festivals and Events Manual and ensure all requirements pertinent to your event are fulfilled
prior to filing this application with the City Clerk’s Department. There are further resources under the Special
Events Permits page on the City's website at www.stthomas.ca.

2. Complete the application. If you have any questions about a particular area, there is a Key Contacts section
located below. **All information and materials submitted for the application shall be made available to
the public and the media, **

3. Attach a site map or sketch showing the location of the event, identifying any associated activities,
vendors, and required road closures if applicable, as well as standard and accessible washrooms, tents and
parking.

4. Complete the Statement of Indemnification form and submit your Certificate of Insurance a minimum of
two weeks prior to the start of the event.

5. Please note that applications with anticipated road or parking lot closures or traffic flow changes must
notify neighbouring properties a minimum of ten days in advance of the event.

NOTE: Applications must be received in the City Clerk’s Department at least 12 weeks prior to the event.

KEY CONTACTS
Alcohol and Gaming Commission of Ontario 416-326-8700 customer.service@agco.ca

~ Smart Serve Ontario 1-877-620-6082 info@smartserve.ca
City Clerk’s Dept — Municipally Significant Event 519-631-1680 ext. 4100 customerservice@stthomas.ca
Chamber of Commerce 519-631-1981 mail@stthomaschamber.ca
Downtown Development Board 519-633-5248 earl-taylor@coldwellbanker.ca
Electrical Safety Authority 1-877-372-7233 Eric.Kingston@electricalsafety.on.ca
Southwestern Public Health 519-631-9900 ssaini@swpublichealth.ca
Emergency Medical Services (Ambulance Services)  519-637-3098 jason.rick@memseo.com
Environmental Services —Roads, Animals 519-631-1680 ext. 5130 mvriens@stthomas.ca
Planning & Building Services 519-631-1680 ext. 4160 cpeck@stthomas.ca
Environmental Services - Waste Management 519-631-1680 ext. 4258 mshannon@stthomas.ca
Fire Department — Fireworks, Fire Prevention 519-631-0210 btodd@stthomas.ca
Municipal Accessibility Advisory Committee 519-631-1680 ext. 4161 ttiersma@stthomas.ca
Parks and Recreation - Property Mgmt, Hydro 519-631-1680 ext. 4180 tbridge@stthomas.ca
Parks, Rec and Property Mgmt Department 519-633-7112 mrun@stthomas.ca
Police Services — Noise By-Law, Traffic Control 519-631-1224 ext. 4295 kjochnstone@stps.on.ca
Railway City Tourism 519-631-1680 ext. 4132 tourism@stthomas.ca
St. John's Ambulance (First Aid) 519-633-2290 st.thomas@on.sja.ca
Treasury Department — Insurance 519-631-1680 ext. 4112 kenglish@stthomas.ca

Pagelof 7



SECTION 1: EVENT AND ORGANIZER INFORMATION

Event Name: STOSC  DOVRLES

Date(s): Noyu / 6 / Zo2 ]

Start Time: B L00AM EndTime:  __ 1+ OOPM
Cleanup Start Time: St OPM Cleanup End Time: ___1 - OQ) P
Location(s): PrnacorE PARY

Organizing Group: ST RHSC (Sﬁ:wr TromAS DIsc SRS Qkuﬂ)

Contact Name #1:  _Cravton  MAZLAN) #2: J\H—(Y\'-BE- PA N

L
Street Address: \\Y & LN ST

Town/City: ST THOMNMAS Province: CON\ Postal Code:
Phone Number #1: Sia- 8‘?7-') —L.\g—g% #2: % i g% o) -3 FSQ‘_&
Email Address: Jﬁ ATREY ?A\/@ L us ., CA

Expected Attendance: 80 = | 20 Number of Event Personnel/Volunteers: _/O =15~

Location and number of washrooms in place: _PARYC () AS T RO

Location and Number of Parking Spaces:

PESTGHNATED SPoTs
Number of Accessible Washrooms: \ Number of Accessible Parking Spots: _ 2N P/NLK

Please describe your specific event. Attach additional sheets as necessary.( Pxac oS ) Ciuhd

DOUPHUE ] rs_us:—__m.—// CLANED ON A TNEMPR AR Y (OURSE Tp) THE
PRra k. THAT WTLL BE SET-UP ¥ REMaMED TA THE SME DAY

SECTION 2: FOOD AND BEVERAGE M
Will food/beverage of any kind be available at this event? Yes D No

If Yes, you must notify Southwestern Public Health at 519-631-9900 at least 2 weeks prior to the event.

SECTION 3: PERSONAL SERVICES

Will there be personal services of any kind offered to the public at this event? Yes |:| No D/
If Yes, you must notify Southwestern Public Health at 519-631-9300 at least 2 weeks prior to the event.

Personal services include but are not limited to barbering, manicures, pedicures, esthetics, tattooing and
piercing.
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4
SECTION 4: TENTS

Will there be an indoor or tent covered area used for public assembly as part of the event? Yes I:l No E/

If Yes, please specify the number and size of tents.

If the tents are larger than 60m? cumulatively, a building permit is required through Planning & Building
Services. Please attach a copy of the Permit and provide the Permit Number:

Please note that Indoor or Tent covered areas for public assembly must comply with Smoke Free Ontario Act
requirements enforced by Southwestern Public Health.

Please note that there is a no staking policy in all of the City's Parks, Recreation and Property Management
facilities.

SECTION 5: SERVING OF ALCOHOL

Will alcohol be consumed at the event? Yes |:| No M
If Yes, you must review and meet the requirements of the City’s Alcohol Policy available through the Parks,

Rec and Property Management Department for Special Events taking place on municipal property.

You must also comply with the Alcohol and Gaming Commission of Ontario {AGCQO). Event organizers are
responsible to notify and provide any pertinent information required under the AGCO guidelines for
obtaining a Special Occasion Permit. You must adhere to the Liquor Licence Act and its Regulations and
ensure access is given to the Police and AGCO Inspectors for the purposes of inspections.

The area where alcohol is being served has to have a 36" (0.9m) high barrier/partition. Please note that there
is a no staking policy in all of the City's Parks, Recreation and Property Management facilities.

SECTION 6: MUNICIPALLY SIGNIFICANT EVENT

Will you be requesting that City Council declare your event a “Municipally Significant Event”? B/

Yes |:| No

If Yes and you wish to apply for a “Special Occasion Permit,” through the Alcohol and Gaming Commission of
Ontario {AGCO), you must obtain a letter of approval from City Council, declaring your event “municipally
significant”, by submitting a separate letter to the City Clerk’s Department. Please note that such approval
may take several weeks.

SECTION 7: MUSIC / NOISE

Will there be a concert or musical entertainment as part of the event? Yes D No B/

If Yes, please note that the use of sound reproduction devices is authorized between the hours of 8:00 a.m.
and 11:00 p.m. so long as the Police are satisfied that said devices are being “used in a reasonable manner”
and not intolerably high. It is the responsibility of the organizers to obtain any applicable musical licencing
through SOCAN for events not taking place in a City facility.

Please note that if utilizing a temporary stage structure, regulations are found under the Occupational Health
and Safety Act and enforced by the Ministry of Labour. A resource document for event organizers can be
found on the Special Event Permits page on the City of St. Thomas website.
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SECTION 8: ANIMALS

Will there be a Petting Zoo or Animals at the event? Yes |:| No Q/

If Yes, Southwestern Public Health must be notified of the event details two weeks prior. If the animals are
not permitted in the Animal Control By-Law 71-2011, an Application for Temporary Exemption to the By-Law
must be approved by City Council and can be found on the City Animal Services page of the City website.
Please attach a copy of the application to this permit application and submit payment. Please note that such
approval may take several weeks.

SECTION 9: ROAD CLOSURES / TRAFFIC FLOW CHANGES

Are you anticipating any road closures or traffic flow changes? Yes I:l No E/
If Yes, please contact the Roads and Transportation Department at (519} 631-1680 ext. 5130.
If Yes, please describe the road closure requirement and attach a map or sketch showing the closure. A Right

of Way Occupancy Permit and City Council approval is required for all road closures. Please note that there is
a fee for the permit and approval may take several weeks.

Please attach a copy of the Right of Way Occupancy Permit and provide the permit #:

If the event is a Parade / Run / Walk / Pass through Sporting Event, please refer to the city roads map located
under the Special Events page on the City website. Describe the event and attach a map or sketch.

Do you require traffic control? Yes |:| No IZ/

If Yes, please contact the St. Thomas Police Services at {519} 631-1224 ext. 141.

PLEASE NOTE: Marshalls, volunteers and special event staff are not allowed to direct traffic. Only the police
can direct traffic pursuant to the Highway Traffic Act.

SECTION 10: MUNICIPAL FACILITIES

For events taking place in Pinafore Park, organizers will need to arrange an onsite meeting with Parks, Rec
and Property Management staff once the Special Events Permit Application has been approved. Please note:
If vour special event expected attendance is 300 or more you must have at least one volunteer direct traffic
into the overflow parking lot.

Have you contacted Parks and Recreation staff about your event?  Yes m/ No D N/A I:I
=R

Have you rented a pavilion/facility and signed a permit? Yes
If yes, please provide the location of the rental and attach a copy of the permit.
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Do you require picnic tables or garbage cans? Yes Q/ No D N/A I:l
If Yes, how many are you requesting?  # of Picnic Tables: _{ O # of Garbage Cans: __ 2.
If Yes, please provide pick-up/return date and time.

Please note availability is at the discretion of the Parks, Rec and Property Management Department and that
delivery/pick up is the responsibility of the event organizer. All picnic tables and garbage bins must be
returned no later than 48 hours after your event. All applicants requesting picnic tables and garbage bins
must obtain an equipment rental permit from the Parks, Recreation and Property Management Department
prior to your event.

Have you made arrangements with Environmental Services staff for recycling containers and collection?

Yes [ ] No D/ N/A B/

Will you require municipal support for: Water Yes D No B/ N/A |___]

Hydro Yes D No G/ N/A D

Please note that all equipment and extension cords must be in good condition and approved by an accredited
certification body under the Ontario Electrical Safety Code or have been inspected by the Electrical Safety
Authority. If required, please attach the Electrical Safety Authority documentation and provide the Permit
Number:

SECTION 11: ACCESSIBILITTY

As an event organizer, it is your responsibility to ensure that your organization is in compliance with the
Accessibility for Ontarians with Disabilities Act (AODA). Organizations with at least one employee have
requirements to meet for accessibility. Please note that directional signage needs to be prominently
displayed throughout the event venue to indicate the barrier-free path of travel and location of accessible
washrooms and parking. Although not required, the Special Events Committee recommends submitting a site
plan to the Municipal Accessibility Advisory Committee for larger events for their review.

SECTION 12: OTHER SERVICES/RESOURCES

Security: Has a privately licensed security firm been contacted/retained? Yes |:| No E/

If Yes, what company and how many security officers will be present?

First Aid: For events with an anticipated attendance of more than 200 people, First Aid services are required
to be retained. Have you confirmed First Aid services? Yes D No I_:I N/A

If Yes, please attach documentation providing proof that First Aid services have been retained.

Ambulance: Has Emergency Medical Services (Ambulance Service) been contacted regarding your event a
planned emergency access to the site? Yes D No

Fireworks: Will there be fireworks as part of your event? Yes I:l No Iz/
If Yes, a permit for exhibition fireworks must be submitted to the Fire Department.
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SECTION 13: SIGNATURE

That the information contained in this application and any documentation, including reports, and drawings,
provided in support of the application, by myself, my agents, consultants and solicitors, constitutes public
information and will become part of the public record. As such, and in accordance with the provisions of the
Municipal Freedom of Information and Protection of Privacy Act, R.5.0, 1990, ¢.M.56, | hereby consent to the
City of St. Thomas making this application and its supporting documentation available to the general public,
including copying and disclosing the application and its supporting documentation to any third parties upon
their request.

C LAy TON oo™ Se
(Signature of Individual Completing this Application) (Date completed)
Office Use Only: Application Received: Committee Approval:
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SECTION 14: INSURANCE

A Certificate of Insurance is required providing proof of $5,000,000 in insurance coverage, including the
naming of the City of St. Thomas as an Additional Insured under the corresponding policies. A copy of the
required insurance MUST be submitted a minimum of two weeks prior to the start of the event. The Special
Events Committee reserves the right to impose additional requirements and increased insurance coverage
for large community events.

The provision of the completed and signed Statement of Indemnification below is also required.

Please note that an approved event may be cancelled should insurance coverage not be provided and may be
altered or cancelled as a result of an emergency situation.

STATEMENT OF INDEMNIFICATION

ST PSc DOJ&LS-'-_%CGPEV ‘%Ezized by STDSC

{Event Name) (Organizing Group)

shall indemnify and save harmless The Corporation of the City of St. Thomas and all persons for whomiit is at
law responsible from any and ali liabilities, damages, costs, claims, suits or actions arising out of:

any damage to property including loss of use thereof, and any injury to any person or persons, including
death resulting at any time there frop, occasioned by any act or omissions of

GREY o P
STNSC DR organizedby ST D SC

{Event Name) {Organizing Group)

its officers, agents, servants, employees, contractors, customers, invitees or licensees, or occurring in or on
the premises or any part thereof arising from or occasioned by any cause whatsoever, except where such
damage or injury is due to the act, default or negligence of The Corporation of the City of 5t. Thomas, its
officers, agents, servants, employees, contractors, customers, invitees or licensees.

Witness: Signed: ( ,lg,_.id‘m' E Q@/\

Name {Print): CrAYToN VIolLOAR) Name (Print): Cam v ion g GAn)
Address: _5‘3 BCSERAERRY PLAUE
Telephone: Slc\ &7 ""‘—IS_QQ
Date: o9 1730 /‘1@/ P
. aey wp)
Event Name: ST pScC m)beeS

Organizing Group: S-PD g C
Event Dates: poy /6 / 202 )
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—
9/30/21, 12:19 PM

City of St, Thomas - Parks and Recreation
P.O. Box 520, 545 Talbot Street

Book King Scheduling Module 8.40 -

Scheduling Receipt

ST T Ho M As St. Thomas, ON N5P 3V7
: b4 Phone: (519) 633-7112 Fax: (519) 633-9272
EHEIRRIEVERRC MY Scheduling Receipt

Creation Date: Thu Sep 30, 2021 Receipt #:

PAYEE: Clayton Morgan .
St. Thomas Disc Sports Club Total Amount Due
53 Roseberry Place Amount Paid:
St. Thojmas, Ontario, Canada
NSR2H9 Balance Due:

Client #: 11709 Account #: Email: bigdinn00@gmail.com

Phone 1: (519) 870-4588 Phone 2: Fax:

Event: Grey Cup Disc Golf Tournament Status: Firm

10698 4131 RT0001

Facility

Facllity Name Description Date Time

Pinafore Park - Park Grounds - Park Grounds 1

No Charge - $0.00

Sat Nov 6, 2021 08:00AM - 07:00PM
Facility Subtotal:
Total:
Transactions
There are no transactions to display for this Invoice...

Commernts Subtotal:
Baoked by Clayton Morgan. Please pay $1 per player to St. Thomas Total:
Parks & Recreation. Amount Paid:

Balance Due:

M " Powered by Book King

https /fapp.bookking calstthomas/bk/reservalion/resmanager/summ/index.asp

Price

21847

50.00
$0.00

$0.00

$0.00 H
$0.00
$0.00

$0.00
$0.00
$0.00
$0.00

Date Viewed: Thu Sep 30, 2021 @ 12:19PM (EDT)

"
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Mailing Address: Office Location:
Parks and Recreation &9 Joe Thornton
P.0. Box 520 o Community Centre
545 Talbot Street ST T H 4 M AS 75 Caso Crossing
St. Thomas, Ontario THE RAILWAY CITY St. Thomas, Ontario
N5SP 3V7 N5R 0G7

City of St. Thomas Parks, Recreation & Property Management Department
No Charge Outdoor Facility Permit

10.

11.

12,

13.

The undersigned agrees to leave the property and its contents in the same condition and location in which it
was found, and agrees to pay the cost of any damage to the building and/or loss or damage to any equipment
belonging to or being used with the consent of the Corporation of the City of St. Thomas

Wedding Receplions / Ceremonies baoked in the park pavilions require a $500.00 damage deposit at time of
booking. Either a post dated chq (for date of event), cash, visa, MasterCard or debit will be refunded after the
event provided there are no damages and that the property including picnic tables are in the same condition in

which the property was found. The intent is to ensure that picnic tables will be returned where they were
found by the user.

The undersigned covenants to save harmless and keep indemnified the Corporation of the City of St. Thomas
and the Parks and Recreation Department, its servants and agents, against any legal liability for losses,
damages, claims, action demands, suits and cost arising directly or indirectly by virtue of this rental
agreement, except as a result of the City of St. Thomas' negligence.

It is the responsibility of the applicant to acquire $5,000,000 liability insurance (naming the City of St. Thomas
as additional insured), the appropriale licenses and pay any applicable tariffs for their event. The individual
that will obtain the Special Occasions Permit (if required) must review, sign and adhere to conditions set out in
the Municipal Alcohol Policy. Parks and Recreation will assist with this process if needed.

No live coals permitted on any outdoor municipal property. CSA-approved propane barbecue ONLY.
Staking of any sorts (lents, signs, canopies,) is not permitled on outdoor municipal property.
All posted rules throughout the parks must be adhered to at all times.

PAVILION/BANDSHELL FEES ARE NON-REFUNDABLE.

Cancellation Policy for facilities other than pavilions/bandshell shall be 14 days notice. There will be no refund
if cancelled within 14 days.

The Parks and Recreation Department reserves the right to cancel or alter the time or fees specified in this
permit, due to change of policy or availability of facilities.

Unless otherwise noted, the invoice will be mailed to the person who has signed the facility permit. Please be
sure to advise Parks and Recreation if the invoice is to be sent to another person.

The picnic pavilion permit fee shall include only the use of a pavilion, hydro, and water. Any additional use of

facility space (e.g. hydro pedestals) must be requesied and a separale fee will be associaled on your facility
permit.

The permit-holder acknowledges that the City has sole responsibility for booking any outdoor facilities. The

permit-holder does not have the right to assign this permit or any related facilities associated with this permit
to another group or individual.
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14. Continued use of facilities named in this permit is dependent on all the permit-holder's accounts with the City
of St. Thomas remaining in current and good standing.

15. The permit is subject to revocation at any time by the City for failure to comply with any of the above
conditions.

16. The City of St. Thomas By-law 111-2008 prohibits the use of tobacco within thirty (30) metres/90 feet of
playground equipment, splash pads and players benches.

17. Consumption of alcoholic beverages Is strictly prohibited outside of the designated/pre-approved
licensed area in the facilities pertaining to this permit.

18. The permit holder will be financially responsible for in addition to the damage deposit for any grounds

restoration such as grass replacement as a result of foot traffic, incumbent weather or vehicles parking in
unauthorized areas.

This permit covers the specified date and time: __IN ouepnber (o . Zo2| Barm "1'-?{\

Location: (?\ N o-FE)re r.?a Py

| acknowledge and accept all of the preceding terms and conditions. Signed and accepted by:

QOTon  ACLAN Cloon Mo ST PSC

Name (please print) Signature Group Name
User Group

M&f'hf\ Q-Jn W ;g’é#m.&a' gD' 20T

Name (please print) Signaty€ .~ < Date
City of St. Thomas

Invoice # (if necessary) 21847
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Special Events Liability
Certificate of insurance
Insurers subscribing: 100% Certain Underwriters at Lloyd’s, London, UK

II&IMEE PAKEDE through PAL Insurance Brokers Canada Ltd.
CaHaDS LT0. 2 Norfolk St. South, Siincoe, On N3Y 2V9
UMR # B1525PACBA210022

THIS POLICY CONTAINS A CLAUSE(S) TITAT MAY LIMIT THE AMOUNT
PAYARBLE
Certificate #: CGLW18296 New Type-Special Events Date Issued: QCTOBER. 19, 2021
INSURED INFORMATION
Name of iusured: ST THOMAS DISC GOLF CLUB
Address: ELM STREET
City: ST.THOMAS Province: ON Postal Code: N3RIHT

ADDITIONAL INSURED

PINAFORE PARK ELM STREET ST. THOMAS, ON NORIH7

CITY OF ST. THOMAS 545 TALBOT ST. ST. THOMAS, ON N5P

av7

Additional insured(s) have heen added only with respect 1o liability arising ont of the aperations of the named insured and excludes any liability
thut arises solely from acts or omissions of the wdditionn! insured,

EVENT INFORMATION

Event Type: SPORTING EVENT -DISC GOLF

Effective date: NOVENBER 06, 2021 ¢0:01 AN TO NOVEMBER 046. 2021 2:4:59 PM
Number of attendees: 80

Nmue of event Location: PINAFORE PARK

Address: ELA STREET

City: ST. THOMAS Province: ON

Alcohol served: None

COVERAGE DETAILS

Limit of liability: $§ 5,000,000.00 per occurrence and in the aggregate
Tenants Legal Liability: $ 500,000.00

Liability Deductible: § 1,000.00

Liability Premium: § 182.00

TOTAL PREMIUM: § 182.00

COMMERCIAL GENERAL LIABILITY INCLUDING:

3rd party Bodily injury and property damage, Personal [njury, Tenants Legal Linbility Medieal paymient (52 500.00 pp/ 825 000.00
max), Non-Owned Auto, Products/ Completed operations {Food and beverages only), Cross Liability, Blanket Contractual Liability,
Employees/ Volunteers as Additional Insured

Attached and forming part of: PAL Event Wording

SPECIAL ACCEPTANCE TERMS AND CONDITIONS. IT IS HERERY STATED AND AGREED THAT TINS PULICY EXCLUDES INJURY TU PARTICI
FANTS

Notwithstanding anything contained elsewhere on the policy Lo the contrary, it is understood and agreed that in the cevent of a
cancellation, 30 duys notice will be provided to the parties of the contract (if applicable),
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RETAIL BROKER CONTACT

Brokerage: KENNY INSURANCE BROKERS

Address: 5-360 SPRINGBANK DRIVE

City: LONDON Province: ON

Postal Code: NGJ1G5
Phone: 51963383448

Signature of authorized representative:

Per: PAL Insuratice Brokers Ltd.
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0CT 12 2024
;E, Special EvEhE o nihittee
Councillor Wookey P __'} 1 c/o Melanie Knapp
Chair ; City Clerk's Dept, 545 Talbot St., --

4 ol

St. Thomas, ON N5P 3V7

THE € U NEATRO OF THR O OF

ST. THOMAS

Phone: (519) 631-1680 Ext. 4125
Fax: (519) 633-9019

Email: mknapp@stthomas.ca

SPECIAL EVENT PERMIT APPLICATION

INTRODUCTION

The City of St. Thomas Special Events Committee strives to help co-ordinate and maintain high
standards, which are applicable and beneficial to all parties involved in a special event. Please complete

the following steps in order to file this application:

1. Review the Festivals and Events Manual and ensure all requirements pertinent to your event
are fulfilled prior to filing this application with the City Clerk’s Department. There are further
resources and guides under the Special Events Permits page on the City’s website.

2. Complete the application. If you have any questions about a particular area, there is a Key
Contacts section located below. **All information and materials submitted for the
application shall be made available to the public. **

3. Attach a site plan map or sketch showing the location of the event, identifying any associated
activities, vendors, and required road closures if applicable, as well as standard and accessible

washrooms, tents and parking.

4. Complete the Statement of Indemnification form and submit your Certificate of Insurance a
minimum of two weeks prior to the start of the event.

NOTE: Applications must be received in the City Clerk’s Department a minimum of twelve (12)
weeks prior to the event. The Special Events Committee meets monthly if required.

KEY CONTACTS

Alcohel and Gaming Commission of Ontario
Smart Serve Ontario

City Clerk’s Dept — Municipally Significant Event
Chamber of Commerce

Downtown Development Board

Electrical Safety Authority

Elgin-St. Thomas Public Health

416-326-8700 customer.service(@agco.ca
1-877-620-6082 info@smartserve.ca

519-631-1680 ext. 4100 customerservice{@stthomas.ca
519-631-1981 mail{@stthomaschamber.ca
519-633-5248 carl-taylor(@coldwellbanker.ca
1-877-372-7233 Eric.Kingston@electricalsafety.on.ca
519-631-9900 ssaini(@clginhealth.on.ca

Emergency Medical Services (Ambulance Services)519-637-3098 pauline.meunier@memseo.com

Public Works Dept — Roads, Animals
Planning & Building Services

Environmental Services - Waste Management
Fire Department — Fireworks, Fire Prevention
Municipal Accessibility Advisory Committee
Parks and Recreation — Property Mgmt, Hydro
Parks, Rec and Property Mgmt Department
Police Services — Noise By-Law, Traffic Control
Railway City Tourism

St. John’s Ambulance (First Aid)

Treasury Department — Insurance

519-631-1680 ext. 5130 dwhite@stthomas.ca
519-631-1680 ext. 4160 cpeck@stthomas.ca
519-631-1680 ext. 4258 mshannon@stthomas.ca
519-631-0210 btodd@stthomas.ca

519-631-1680 ext. 4161 gchapman{@stthomas.ca
519-631-1680 ext. 4180 tbridge(@stthomas.ca
519-633-7112 mrun@stthomas.ca

519-631-1224 jkowalcyck@stps.on.ca
519-631-1680 ext. 4132 tourism@stthomas.ca
519-633-2290 st.thomas@on.sja.ca
519-631-1680 ext. 4112 kenglish@stthomas.ca

Page | of 6
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SECTION 1: EVENT AND ORGANIZER INFORMATION

Event Name: %W\B\V\ hﬂ NCTE \ka\{ §°X V‘KOO
Date(s): I\\ Q\l Zm bP;Y N W
am
Start Time: g End Time: \ n ™M
Location(s): S[ff;&cf R\DS'V\CMf N Lﬂ}l @.”1 e J« {;'ﬁ
Organizing Group \\B‘{‘O\ Elan P H ?\l\\)f’/ﬁ lCO\ nA d IaN L\P G O

Contact Name #1: f ;\\(’A\! ’bgﬂl‘( AX JZ . #Z:ZA(M I U} I\ L\ i tz ”Lg

Street Address: a‘—\ John S\

Town/City: S\' ib]ﬂ)ﬁi Province: I TAY Postal Code:

Phone Number #1:  S1A- [;3\- 450 #2: S\ - (33 ROIR
Email Address: 5\\0\\\{ rO\ L\ @/‘\D‘\' M@ \ Lo™M
Expected Attendance: 200 Number of Event Personnel/Volunteers: \g

Location and number of washrooms in place: \\\1 on € ] AN \ﬁ% »\z\\P i ,I WA\ SNes

Lhe, \_Po\\m\\)wjt\\\ \\D(’ Qpen a:\' \Oam

Location and Number of Parking Spaces: M 0 ne,

Number of Accessible Washrooms: N On 6_’/ Number of Accessible Parking Spots: ____~

Please describe your specific event. Attach additional sheets as necessary.

/Rﬁmew\bm AP l Sevvice

SECTION 2: FOOD AND BEVERAGE

Will food of any kind be available at this event? Yes No l:l
If Yes, you must notify Elgin St. Thomas Public Health at www.elginhealth.on.ca

Page 2 of 6
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SECTION 3: TENTS

Will there be an indbor or tent covered area used for public assembly as part of the event?

Yes NM
If Yes, please specify the number and size of tents.

If the tents are larger than 60m” cumulatively, a building permit is required through Planning & Building
Services. Please attach a copy of the Permit and provide the Permit Number:

Please note that Indoor or Tent covered areas for public assembly must comply with Smoke Free Ontario
Act requirements enforced by Elgin St Thomas Public Health. Please contact the Tobacco Enforcement
Officer for information on how to meet these requirements.

SECTION 4: SERVING OF ALCOHOL

Will alcohol be consumed at the event? Yes No
If Yes, you must review and meet the requirements of the City’s Alcohol Policy available throuph the
Parks, Rec and Property Management Department for Special Events taking place on municipal property.

You must also comply with the Alcohol and Gaming Commission of Ontario (AGCO). Event organizers
are responsible to notify and provide any pertinent information required under the AGCO guidelines for
obtaining a Special Occasion Permit. You must adhere to the Liquor Licence Act and its Regulations and
ensure access is given to the Police and AGCO Inspectors for the purposes of inspections. Please submit
a copy of the liquor permit with this application. If utilizing the services of a caterer with all the required
endorsements to provide off — premises beverage services, organizers shall supply a letter from the
licensee confirming date/time/location/services as well as a copy of the establishments’ endorsement.

The area where alcohol is being served has to have a 36” (0.9m) high barrier/partition. Please note that
there is a no staking policy in all of the City’s Parks, Recreation and Property Management facilities.

SECTION 5: MUNICIPALLY SIGNIFICANT EVENT

If you wish to apply for a “Special Occasion Permit,” through the Alcohol and Gaming Commission of
Ontario (AGCO), you must obtain a letter of approval from City Council, declaring your event
“municipally significant”, by submitting the request to the City Clerk’s Department. Please note that such
approval may take several weeks,

Will you be requesting that City Council declare your event a “Municipally Siﬁant Event™?

Yes No
SECTION 6: MUSIC / NOISE
Will there be a concert or musical entertainment as part of the event? Yes D NOB/

If Yes, please note that the use of sound reproduction devices is authorized between the hours of 8:00
a.m. and 11:00 p.m. so long as the Police are satisfied that said devices are being “used in a reasonable
manner” and not intolerably high. It is the responsibility of the organizers to obtain any applicable
musical licencing through SOCAN for events not taking place in a City facility.

Please note that if utilizing a temporary stage structure, regulations are found under the Occupational

Health and Safety Act and enforced by the Ministry of Labour. A resource document for event organizers
can be found on the Special Event Permits page on the City of St. Thomas website.
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SECTION 7: ANIMALS
Will there be a Petting Zoo or Animals at the event? Yes No
If Yes, the Elgin-St. Thomas Public Health must be notified of the event details two weeks pfioralf the
animals are not permitted in the Animal Control By-Law 71-2011, an Application for Temporary

Excmption to the By-Law must bc approved by City Council. Plcasc attach a copy of the application to
this permit application. Please note that such approval may take several weeks.

SECTION 8: ROAD CLOSURES / TRAFFIC FLOW CHANGES

Are you anticipating any road closures or traffic flow changes? Ye% No

If Yes, please describe the road closure requirement and attach a map or sketch showing the closure. A

Right of Way Occupancy Permit and C %\—Cuncd appro is requlrey all.road closuresg&l‘ease npte
that approval may take several weeks. ASE C 0> 0 1 Tonr, Q

_TC&\ oy -\;r) C()ﬂ‘\t‘(’, J _Shl”

Please attach a copy of the Right of Way Occupancy Permit and provide the permit #:

If the event is a Parade / Run / Walk / Pass through Sporting Event, please refer to the city roads map
located under the Special Events page on the City website. Describe the event and attach a map or sketch.

Do you require traffic control? Yes No |:|
If Yes, please contact the St. Thomas Police Services at (519) 631-1224.

PLEASE NOTE: Marshalls, volunteers and special event staff are not allowed to direct traffic. Only the
police can direct traffic pursuant to the Highway Traffic Act.

Have you contacted the Public Works Department for:

Barricades Yes No N/A
No Parking Signs Yes| | No N/A
Detour Signing Yes No N/A D

SECTION 9: MUNICIPAL FACILITIES

For events taking place in Pinafore Park, organizers will need to arrange an onsite meeting with Parks,
Rec and Property Management staff once the Special Events Permit Application has been approved.

Have you contacted Parks and Recreation staff about your event? Yes D No I:, N/A
N
Have you rented a pavilion/facility and signed a permit? Yes D No N/A]

If yes, please provide the location of the rental and attach a copy of the permit.

Page 4 of 6
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Do you require picnic tables or garbage cans? Please note availability is at the discretion of the Parks, Rec

and Property Management Dept and that delivery/pick up is the respons1b of the event gamzer
#of Garb:E‘

Yes
#of Picnic Tables:
Have you made arrangements with Environmental Services staff for recycling contai

If Yes, how many are you requesting?

rs aud collection?

Yes No / N/A

x
Will you require municipal support for: Water Yes No/ N/A
Hydro Yes No N/A

Please note that all equipment and extension cords must be in good condition and approved by an
accredited certification body under the Ontario Electrical Safety Code or have been inspected by the
Electrical Safety Authority. If required, please attach the Electrical Safety Authority documentation and

provide the Permit Number: /
No

If required, have you obtained a Hydrant Connection Permit? Yes N/A

If Yes, please attach a copy of the Permit and provide the Permit Number: £

SECTION 10: ACCESSIBILITTY

As an event organizer, it is your responsibility to ensure that your organization is in compliance with the
Accessibility for Ontarians with Disabilities Act (AODA). Organizations with at least one employee have
requirements to meet for accessibility. Please note that directional signage needs to be prominently
displayed throughout the event venue to indicate the barrier-free path of travel and location of accessible
washrooms and parking. Although not required, the Special Events Committec recommends submitting a
site plan to the Municipal Accessibility Advisory Committee for larger events for their review,

SECTION 11: OTHER SERVICES/RESOURCES

Security: Has a privately licenced security firm been contacted/retained? Yes No

If Yes, what company and how many security officers will be present?

First Aid: For events with an anticipated attendance of more than 200 ptople, First Aid services are

required to be retained. Have you confirmed First Aid services?  Yes No N/A

If Yes, please attach documentation providing proof that First Aid servites have been retained.

and planned emergency access to the site?

Ambulance: Has Emergency Medical Services (Ambulance Service) been contacted regarding your%}/

e

Fireworks: Will there be fireworks as part of your event?

Yes

Yes

No

N\

No

N

If Yes, a permit for exhibition fireworks is required through the Fire Department. -
SECTION 12: SIGNATURE

That the information contained in this application and any documentation, including reports, and
drawings, provided in support of the application, by myself, my agents, consultants and solicitors,
constitutes public information and will become part of the public record. As such, and in accordance with
the provisions of the Municipal Freedom of Information and Protection of Privacy Act, R.S.0. 1990,
c.M.56, 1 hereby consent to the City of St. Thomas making this application and its supporting
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documentation available to the general public, including copying and disclosing the application and its
supporting documentation to any third parties upon their request.

NP1t Dt 0 )

(Signature of l@.i'vid.ual @Jmpleting this Application) (Date completed)

Office Use Only: Application Received: Committee Approval:

SECTION 13: INSURANCE

A Certificate of Insurance is required providing proof of $5,000,000 in insurance coverage, including the
naming of the City of St. Thomas as an Additional Insured under the corresponding policies. A copy of
the required insurance MUST be submitted a minimum of two weeks prior to the start of the event. The
Special Events Committee reserves the right to impose additional requirements and increased insurance
coverage for large community events.

The provision of the completed and signed Statement of Indemnification below is also required.

Please note that an approved event may be cancelled should insurance coverage not be provided and may
be altered or cancelled as a result of an emergency situation.

STATEMENT OF INDEMNIFICATION

%\W\hfo\ s /C:bi l organized b;_'l L'h Q (‘ ke ?

" (Event Name) (Organizing Group)

shall indemnify and save harmless The Corporation of the Clty of St. Thomas and all persons for whom it
is at law responsible from any and all liabilities, damages, costs, claims, suits or actions arising out of:

any damage to property including loss of use thereof, and any injury to any person or persons, including
eath resulting at any time there from, occasioned by any act or omissions of

Wm h(G\l’\CC ‘hﬂ \ orguanized by ?)\( H l Q(\ }—

"(Event Name) (Organizing Group)

its officers, agents, servants, employees, contractors, customers, invitees or licensees, or occurring in or
on the premises or any part thereof arising from or occasioned by any cause whatsoever, except where
such damage or injury is due to the act, default or negligence of The Corporation of the City of St.
Thomas, its officers, agents, servants, employees, cantractors, customers, invitees or liceqsecs.

Witness: /{/M @%/ Signed: /M&A / L )EA} (ot
Name (Print): Mﬂé’k /'/A’f/ 0C ﬂ'( Name (Print): S}\r”\q{ ‘}A l L AYJ(

Address: lQ—-\AP}{T\ L J< S+
Telephone: S]ﬁ ’(4753 =0 ﬁ A
Date: (Z')[ )\' I\ |

Ok 1 o
Event Name: mwy

Organizing Group:E{- H\ R QL-a ;

Event Dates: N 0\/ €N bC v l \ :9—0';\
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Special Events Committee

Councillor Clarke

c/o Jon Hindley
Chair

City Clerk's Dept, 545 Talbot St
St. Thomas, ON N5P 3V7
Phone: (519) 631-1680 Ext. 4125
Fax: (519) 633-9019

Email: jhindley@stthomas.ca

Qo
STTHOMAS

THE RAILWAY CITY

SPECIAL EVENT PERMIT APPLICATION

Please complete the following steps in order to file this application:

1. Review the Festivals and Events Manual and ensure all requirements pertinent to your event are fulfilled
prior to filing this application with the City Clerk’s Department. There are further resources under the Special
Events Permits page on the City's website at www.stthomas.ca.

2. Complete the application. If you have any questions about a particular area, there is a Key Contacts section
located below. **All information and materials submitted for the application shall be made available to
the public and the media. **

3. Attach a site map or sketch showing the location of the event, identifying any associated activities,
vendors, and required road closures if applicable, as well as standard and accessible washrooms, tents and
parking.

4. Complete the Statement of Indemnification form and submit your Certificate of Insurance a minimum of
two weeks prior to the start of the event.

5. Please note that applications with anticipated road or parking lot closures or traffic flow changes must
notify neighbouring properties a minimum of ten days in advance of the event.

NOTE: Applications must be received in the City Clerk’s Department at least 12 weeks prior to the event.

KEY CONTACTS

Alcohol and Gaming Commission of Ontario
Smart Serve Ontario

City Clerk’s Dept — Municipally Significant Event
Chamber of Commerce

Downtown Development Board

Electrical Safety Authority

Southwestern Public Health

Emergency Medical Services (Ambulance Services)
Environmental Services — Roads, Animals
Planning & Building Services

Environmental Services - Waste Management
Fire Department — Fireworks, Fire Prevention
Municipal Accessibility Advisory Committee
Parks and Recreation — Property Mgmt, Hydro
Parks, Rec and Property Mgmt Department
Police Services — Noise By-Law, Traffic Control
Railway City Tourism

St. John's Ambulance (First Aid)

Treasury Department — Insurance

416-326-8700 customer.service @agco.ca
1-877-620-6082 info@smartserve.ca

519-631-1680 ext. 4100 customerservice@stthomas.ca
519-631-1981 mail@stthomaschamber.ca
519-633-5248 earl-taylor@coldwellbanker.ca
1-877-372-7233 Eric.Kingston@electricalsafety.on.ca
519-631-9900 ssaini@swpublichealth.ca
519-637-3098 jason.rick@memseo.com
519-631-1680 ext. 5130 mvriens@stthomas.ca
519-631-1680 ext. 4160 cpeck@stthomas.ca
519-631-1680 ext. 4258 mshannon@stthomas.ca
519-631-0210 btodd @stthomas.ca

519-631-1680 ext. 4161 ttiersma@stthomas.ca
519-631-1680 ext. 4180 tbridge@stthomas.ca
519-633-7112 mrun@stthomas.ca

519-631-1224 ext. 4295 kjohnstone@stps.on.ca
519-631-1680 ext. 4132 tourism@stthomas.ca
519-633-2290 st.thomas@on.sja.ca

519-631-1680 ext. 4112 kenglish@stthomas.ca
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SECTION 1: EVENT AND QRGANIZER INFORMATION

Event Name: DDB TREE LIGHTING CELEBRATION

Date(s): FRIDAY NOVEMBER 19, 2021

Start Time: 5:30PM End Time:  7:00PM

Cleanup Start Time:  6:30PM Cleanup End Time: /:00PM
Location(s): 545 TALBOT STREET

Organizing Group: 91 THOMAS DOWNTOWN DEVELOPMENT BOARD
Contact Name #1: EARL TAYLOR 42

Street Address: 245 TALBOT STREET

Town/City: ST THOMAS province: ON postal Code: N5P 3V7
Phone Number #1: ~ 919-670-9223 #2:

Email Address: 1earltaylor@gmail.com

Expected Attendance: 10 Number of Event Personnel/Volunteers: 2

Location and number of washrooms in place: N/A

Location and Number of Parking Spaces: N/A

Number of Accessible Washrooms: N/A Number of Accessible Parking Spots: N/A

Please describe your specific event. Attach additional sheets as necessary.

Santa will arrive on a STFD fire truck at 5:45pm, light the tree lights at 6:00pm and

depart on a STFD fire truck at approximately 6:30pm

SECTION 2: FOOD AND BEVERAGE

Will food/beverage of any kind be available at this event? Yes D No
If Yes, you must notify Southwestern Public Health at 519-631-9900 at least 2 weeks prior to the event.

SECTION 3: PERSONAL SERVICES

Will there be personal services of any kind offered to the public at this event? Yes D No
If Yes, you must notify Southwestern Public Health at 519-631-9900 at least 2 weeks prior to the event.

Personal services include but are not limited to barbering, manicures, pedicures, esthetics, tattooing and
piercing.

Page 2 of 7
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SECTION 4: TENTS

Will there be an indoor or tent covered area used for public assembly as part of the event? Yes I:l No

If Yes, please specify the number and size of tents.

If the tents are larger than 60m? cumulatively, a building permit is required through Planning & Building
Services. Please attach a copy of the Permit and provide the Permit Number:

Please note that Indoor or Tent covered areas for public assembly must comply with Smoke Free Ontario Act
requirements enforced by Southwestern Public Health.

Please note that there is a no staking policy in all of the City's Parks, Recreation and Property Management
facilities.

SECTION 5: SERVING OF ALCOHOL

Will alcohol be consumed at the event? Yes El No
If Yes, you must review and meet the requirements of the City’s Alcohol Policy available through the Parks,
Rec and Property Management Department for Special Events taking place on municipal property.

You must also comply with the Alcohol and Gaming Commission of Ontario (AGCO). Event organizers are
responsible to notify and provide any pertinent information required under the AGCO guidelines for
obtaining a Special Occasion Permit. You must adhere to the Liquor Licence Act and its Regulations and
ensure access is given to the Police and AGCO Inspectars for the purposes of inspections.

The area where alcohol is being served has to have a 36" (0.9m) high barrier/partition. Please note that there
is a no staking policy in all of the City's Parks, Recreation and Property Management facilities.

SECTION 6: MUNICIPALLY SIGNIFICANT EVENT

Will you be requesting that City Council declare your event a “Municipally Significant Event”?
Yes D No

If Yes and you wish to apply for a “Special Occasion Permit,” through the Alcohol and Gaming Commission of
Ontario (AGCO), you must obtain a letter of approval from City Council, declaring your event “municipally
significant”, by submitting a separate letter to the City Clerk’s Department. Please note that such approval
may take several weeks.

SECTION 7: MUSIC / NOISE

Will there be a concert or musical entertainment as part of the event? Yes D No

If Yes, please note that the use of sound reproduction devices is authorized between the hours of 8:00 a.m.
and 11:00 p.m. so long as the Police are satisfied that said devices are being “used in a reasonable manner”
and not intolerably high. It is the responsibility of the organizers to obtain any applicable musical licencing
through SOCAN for events not taking place in a City facility.

Please note that if utilizing a temporary stage structure, regulations are found under the Occupational Health
and Safety Act and enforced by the Ministry of Labour. A resource document for event organizers can be
found on the Special Event Permits page on the City of St. Thomas website.
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SECTION 8: ANIMALS

Will there be a Petting Zoo or Animals at the event? Yes I:l No

if Yes, Southwestern Public Health must be notified of the event details two weeks prior. If the animals are
not permitted in the Animal Control By-Law 71-2011, an Application for Temporary Exemption to the By-Law
must be approved by City Council and can be found on the City Animal Services page of the City website.
Please attach a copy of the application to this permit application and submit payment. Please note that such
approval may take several weeks.

SECTION 9: ROAD CLOSURES / TRAFFIC FLOW CHANGES

Are you anticipating any road closures or traffic flow changes? Yes |:| No
If Yes, please contact the Roads and Transportation Department at (519) 631-1680 ext. 5130,
If Yes, please describe the road closure requirement and attach a map or sketch showing the closure. A Right

of Way Occupancy Permit and City Council approval is required for ali road closures. Please note that there is
a fee for the permit and approval may take several weeks.

Please attach a copy of the Right of Way Occupancy Permit and provide the permit #: N/A

If the event is a Parade / Run / Walk / Pass through Sporting Event, please refer to the city roads map located
under the Special Events page on the City website. Describe the event and attach a map or sketch.

Do you require traffic control? Yes D No
If Yes, please contact the St. Thomas Police Services at (519) 631-1224 ext. 141.

PLEASE NOTE: Marshalls, volunteers and special event staff are not allowed to direct traffic. Only the police
can direct traffic pursuant to the Highway Traffic Act.

SECTION 10: MUNICIPAL FACILITIES

For events taking place in Pinafore Park, organizers will need to arrange an onsite meeting with Parks, Rec
and Property Management staff once the Special Events Permit Application has been approved. Please note:
if your special event expected attendance is 300 or more you must have at least one volunteer direct traffic
into the overflow parking lot.

Have you contacted Parks and Recreation staff about your event?  Yes D No N/A D

Have you rented a pavilion/facility and signed a permit? Yes I:’ No D N/A
If yes, please provide the location of the rental and attach a copy of the permit.
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Do you require picnic tables or garbage cans? Yes D No N/A I:I
If Yes, how many are you requesting? # of Picnic Tables: # of Garbage Cans:
If Yes, please provide pick-up/return date and time.

Please note availability is at the discretion of the Parks, Rec and Property Management Department and that
delivery/pick up is the responsibility of the event organizer. All picnic tables and garbage bins must be
returned no later than 48 hours after your event. All applicants requesting picnic tables and garbage bins
must obtain an equipment rental permit from the Parks, Recreation and Property Management Department
prior to your event.

Have you made arrangements with Environmental Services staff for recycling containers and collection?

Yes D No D N/A

Will you require municipal support for: Water Yes D No N/A I:l

Hydro Yes No l:] N/A |:|

Please note that all equipment and extension cords must be in good condition and approved by an accredited
certification body under the Ontario Electrical Safety Code or have been inspected by the Electrical Safety

Authority. If required, please attach the Electrical Safety Authority documentation and provide the Permit
Number:

SECTION 131: ACCESSIBILITTY

As an event organizer, it is your responsibility to ensure that your organization is in compliance with the
Accessibility for Ontarians with Disabilities Act (AODA). Organizations with at least one employee have
requirements to meet for accessibility. Please note that directional signage needs to be prominently
displayed throughout the event venue to indicate the barrier-free path of travel and location of accessible
washrooms and parking. Although not required, the Special Events Committee recommends submitting a site
plan to the Municipal Accessibility Advisory Committee for larger events for their review.

SECTION 12: OTHER SERVICES/RESOURCES

Security: Has a privately licensed security firm been contacted/retained? Yes I:l No [f]

If Yes, what company and how many security officers will be present?

First Aid: For events with an anticipated attendance of more than 200 people, First Aid services are required
to be retained. Have you confirmed First Aid services? Yes ﬁ No N/A I:I

If Yes, please attach documentation providing proof that First Aid services have been retained.

Ambulance: Has Emergency Medical Services {Ambulance Service} been contacted regarding your event and
planned emergency access to the site? Yes[ ] No

Fireworks: Will there be fireworks as part of your event? Yes D No
If Yes, a permit for exhibition fireworks must be submitted to the Fire Department.
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SECTION 13: SIGNATURE

That the information contained in this application and any documentation, including reports, and drawings,
provided in support of the application, by myself, my agents, consultants and solicitors, constitutes public
infermation and will become part of the public record. As such, and in accordance with the provisions of the
Municipal Freedom of Information and Protection of Privacy Act, R.S.0. 1990, c.M.56, | hereby consent to the
City of St. Thomas making this application and its supporting documentation available to the general public,

including copying and disclosing the application and its supporting documentation to any third parties upon
their request.

DocuSigned by:
[Z’@él_ 10/19/2021 | 9:48 AmM POT
(Signature oFIERTEUS Completing this Application) (Date completed)
Office Use Only: Application Received: Committee Approval:
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SECTION 14: INSURANCE

A Certificate of Insurance is required providing proof of $5,000,000 in insurance coverage, including the
naming of the City of 5t. Thomas as an Additional Insured under the corresponding policies. A copy of the
required insurance MUST be submitted a minimum of two weeks prior to the start of the event. The Special
Events Committee reserves the right to impose additional requirements and increased insurance coverage
for large community events.

The provision of the completed and signed Statement of Indemnification below is also required.

Please note that an approved event may be cancelled should insurance coverage not be provided and may be
altered or cancelled as a result of an emergency situation.

STATEMENT OF INDEMNIFICATION

DDB TREE LIGHTING CELEBRATION organized by ST THOMAS DOWNTOWN DEVELOPMENT BOARD
(Event Name) {Organizing Group)

shall indemnify and save harmless The Corporation of the City of St. Thomas and all persons for whom it is at
law responsible from any and all liabilities, damages, costs, claims, suits or actions arising out of:

any damage to property including loss of use thereof, and any injury to any person or persons, including
death resulting at any time there from, occasioned by any act or omissions of

DDB TREE LIGHTING CELEBRATION organized by ST THOMAS DOWNTOWN DEVELOPMENT BOARD
(Event Name) {Organizing Group)

its officers, agents, servants, employees, contractors, customers, invitees or licensees, or occurring in or on
the premises or any part thereof arising from or occasioned by any cause whatsoever, except where such
damage or injury is due to the act, default or negligence of The Corporation of the City of St. Thomas, its

officers, agents, servants, employees, contractors, customers, invitees or licensees.
DocuSigned by:

Witness: Signed: (Eg'ﬂ‘

N 492A96FAF 7E4C0.
Earl Taylor

Name (Print): Name (Print):

545 Talbot Street, St
Address: Thomas ON N5P 3v7

519-670-9223

Telephone:

10/19/2021 | 9:48 AM PDT
Date:

DDB TREE LIGHTING
Event Name: CELEBRATION

ST THOMAS DOWNTOWN DEVELOPMENT BOARD

Organizing Group:

NOVEMBER 19, 2021
Event Dates:
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()g the co-operators:

Insurance/Financial Services
Certificate of Insurance
This is to confirm to: The City of St Thomas (Also listed as additional insured on the policy)

545 TALBOT ST
ST THOMAS, Ontario, N5P 1C3

The insurance afforded under the policies listed below are subject to the terms, conditions and exclusion of the applicable
policy. This certificate is issued as a matter of information only and confers no rights on the holder and imposes no liability

on the Insurer. This certificate does not amend, extend or alter the coverage afforded by the policies listed below.

The Insurer will endeavour to mail to the additional insured specifically named on this certificate 30 days’ written notice of

any material change in or cancellation of these policies, but assumes no responsibility for failure to do so.

That policies of insurance as herein described have been issued to the Insured named below and are in force at this date.

The limits shown below may have been reduced by paid claims and are in Canadian dollars.

Policy Information  |Policy Number 1076385830 Effective Date: April 04, 2021 Expiry Date: April 04, 2022

Primary Insured Name
ST THOMAS DOWN TOWN DEVELOPMENT BOARD

Address

545 TALBOT ST

City Province Postal Code
ST THOMAS ON N5P 3V7

Policy Operations Operations to which this certificate applies:
Description

Civic,community, special interest (non-medical) associations or groups - Member Org.

Location 1 Location to which this certificate applies:

Information Address
545 TALBOT ST

City Province Postal Code
ST THOMAS ON N5P 3Vv7

Location 1 Location Coverages to which this certificate applies:

Coverages Location | Co-insurance |  Deductible

Limit

Equipment Breakdown (Incl Product Machinery) \ - \ $1,000

$4,400

Liability Liability Coverages to which this certificate applies:
Information ICommercial General Liability Policy - Occurrence Basis Co-insurance Deductible

Limit

Bodily Injury And Property Damage Liability

Each Occurrence Limit - -

$5,000,000

Products-Completed Operations Aggregate Limit - -

$5,000,000

Each Occurrence Deductible - Property Damage - $1,000

Tenants' Legal Liability - $1,000
Medical Expense - -

$250,000
$25,000

Personal And Advertising Injury Liability - -

$5,000,000

CGL Included Coverages |Liability Coverages to which this certificate applies:

ICommercial General Liability Policy - Occurrence Basis includes the following:
Bodily Injury and Property Damage including:

« Broad Form Products and Completed Operations

« Broad Form Property Damage

« Blanket Contractual Liability

« Contingent Employers Liability

« Additional Insured as required by contract

« Other Insurance Clause - Primary and Non-contributory if agreed by a written contract for the additional insured.
» Owners and Contractors Protective

« Severability of Interests, Cross Liability

Non-Owned Liability Coverages to which this certificate applies:

Automobile Liability ~[Non-Owned Automobile Liability Co-insurance Deductible
Non-Owned Automobile Liability - -

Limit

Contractual Liability Endorsement - -

$2,000,000

Excluding Long Term Leased Vehicle Endorsement - -

COI-1
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Representative
of the Insurer

Date: July 28, 2021

Authorized Representative of the Insurer: DEBBIE HAMILTON & ASSOCIATES LTD AO72162

130 MACDONELL STREET
GUELPH ON N1H 6P8
PHONE (519) 824-4400
FAX (519) 826-0925
Www.cooperators.ca

COI-1
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Special Events Committee
Councillor Clarke N c/o Jon Hindley
Chair City Clerk's Dept, 545 Talbot St,,

ST TH Q M As St. Thomas, ON NS5P 3V7

THE RAILWAY CITY Phone: (519) :ai"(lsﬁlag(; E;;-g(lﬁg
Email: jhindley@stthomas.ca

SPECIAL EVENT PERMIT APPLICATION

Please complete the following steps in order to file this application:

1. Review the Festivals and Events Manual and ensure all requirements pertinent to your event are fulfilled
prior to filing this application with the City Clerk’s Department. There are further resources under the Special
Events Permits page on the City's website at www.stthomas.ca.

2. Complete the application. If you have any questions about a particular area, there is a Key Contacts section
located below. **All information and materials submitted for the application shall be made available to
the public and the media. **

3. Attach a site map or sketch showing the location of the event, identifying any associated activities,
vendors, and required road closures if applicable, as well as standard and accessible washrooms, tents and
parking.

4, Complete the Statement of Indemnification form and submit your Certificate of Insurance a minimum of
two weeks prior to the start of the event.

5. Please note that applications with anticipated road or parking lot closures or traffic flow changes must
notify neighbouring properties a minimum of ten days in advance of the event.

NOTE: Applications must be received in the City Clerk’s Department at least 12 weeks prior to the event.

KEY CONTACTS

Alcohol and Gaming Commission of Ontario 416-326-8700 customer.service@agco.ca

Smart Serve Ontario 1-877-620-6082 info@smartserve.ca

City Clerk’s Dept — Municipally Significant Event 519-631-1680 ext. 4100 customerservice@stthomas.ca
Chamber of Commerce 519-631-1981 mail@stthomaschamber.ca
Downtown Development Board 519-633-5248 earl-taylor@coldwellbanker.ca
Electrical Safety Authority 1-877-372-7233 Eric.Kingston@electricalsafety.on.ca
Southwestern Public Health 519-631-9900 ssaini@swpublicheaith.ca

Emergency Medical Services (Ambulance Services) 519-637-3098 jason.rick@memseo.com
Environmental Services — Roads, Animals 519-631-1680 ext. 5130 mvriens@stthomas.ca
Planning & Building Services 519-631-1680 ext. 4160 cpeck@stthomas.ca
Environmental Services - Waste Management 519-631-1680 ext. 4258 mshannon@stthomas.ca
Fire Department — Fireworks, Fire Prevention 519-631-0210 btodd@stthomas.ca

Municipal Accessibility Advisory Committee 519-631-1680 ext. 4161 ttiersma@stthomas.ca
Parks and Recreation — Property Mgmt, Hydro 519-631-1680 ext. 4180 tbridge@stthomas.ca

Parks, Rec and Property Mgmt Department 519-633-7112 mrun@stthomas.ca

Police Services — Noise By-Law, Traffic Control 519-631-1224 ext. 4295 kiohnstone@stps.on.ca
Railway City Tourism 519-631-1680 ext. 4132 tourism@stthomas.ca

St. John's Ambulance (First Aid) 519-633-2290 st.thomas@on.sja.ca

Treasury Department = Insurance 519-631-1630 ext. 4112 kenglish@stthomas.ca
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SECTION 1: EVENT AND ORGANIZER INFORMATION

Event Name: Reverse Santa Claus Parade

Date(s): December 3rd, 4th, 5th

Start Time: 4 PM End Time: 9 PM

Cleanup Start Time:  After 9 PM Cleanup End Time:  Monday December 6th 5 PM
Location(s): Pinafore Park

Organizing Group:  City of St. Thomas, MP, MPP, Optimists

Contact Name #1;  Joe Preston #2:

Street Address:

Town/City: Province: Postal Code:
Phone Number #1: ~ 919.200.8599 #2:

Email Address:

Expected Attendance: Number of Event Personnel/Volunteers:

Location and number of washrocoms in place; Not needed

Location and Number of Parking Spaces: Not needed

Number of Accessible Washrooms: n/a Number of Accessible Parking Spots: n/a

Please describe your specific event. Attach additional sheets as necessary. S€t Up Christmas floats

and parades along roadways in Pinafore Park and have guests drive by to cbserve

SECTION 2: FOOD AND BEVERAGE
Will food/beverage of any kind be available at this event? Yes D No
If Yes, you must notify Southwestern Public Health at 519-631-9900 at least 2 weeks prior to the event.

SECTION 3: PERSONAL SERVICES

Will there be personal services of any kind offered to the public at this event? Yes D No
If Yes, you must notify Southwestern Public Health at 519-631-9900 at least 2 weeks prior to the event.

Personal services include but are not limited to barbering, manicures, pedicures, esthetics, tattooing and
piercing.
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SECTION 4: TENTS

Will there be an indoor or tent covered area used for public assembly as part of the event? Yes D No

If Yes, please specify the number and size of tents.

If the tents are larger than 60m? cumulatively, a building permit is required through Planning & Building
Services. Please attach a copy of the Permit and provide the Permit Number:

Please note that indoor or Tent covered areas for public assembly must comply with Smoke Free Ontario Act
requirements enforced by Southwestern Public Health,

Please note that there is a no staking policy in all of the City's Parks, Recreation and Property Management
facilities.

SECTION 5: SERVING OF ALCOHOL

Will alcohol be consumed at the event? Yes r_—l No
If Yes, you must review and meet the requirements of the City’s Alcohol Policy available through the Parks,
_Rec and Property Management Department for Special Events taking place on municipal property.

You must also comply with the Alcohol and Gaming Commission of Ontario (AGCO). Event organizers are
responsible to notify and provide any pertinent information required under the AGCO guidelines for
obtaining a Special Occasion Permit. You must adhere to the Liquor Licence Act and its Regulations and
ensure access is given to the Police and AGCO Inspectors for the purposes of inspections.

The area where alcohol is being served has to have a 36” {0.9m) high barrier/partition. Please note that there
is a no staking policy in all of the City’s Parks, Recreation and Property Management facilities.

SECTION 6: MUNICIPALLY SIGNIFICANT EVENT

Will you be requesting that City Council declare your event a “Municipally Significant Event”?

Yes D No

If Yes and you wish to apply for a “Special Occasion Permit,” through the Alcohol and Gaming Commission of
Ontario (AGCO), you must obtain a letter of approval from City Council, declaring your event “municipally
significant”, by submitting a separate letter to the City Clerk’s Department. Please note that such approval
may take several weeks.

SECTION 7: MUSIC / NOISE

Will there be a concert or musical entertainment as part of the event? Yes D No

If Yes, please note that the use of sound reproduction devices is authorized between the hours of 8:00 a.m.
and 11:00 p.m. so long as the Police are satisfied that said devices are being “used in a reasonable manner”
and not intolerably high. It is the responsibility of the organizers to obtain any applicable musical licencing
through SOCAN for events not taking place in a City facility.

Please note that if utilizing a temporary stage structure, regulations are found under the Occupational Health
and Safety Act and enforced by the Ministry of Labour. A resource document for event organizers can be
found on the Special Event Permits page on the City of St. Thomas website.

Page 3 of 7



32

SECTION 8: ANIMALS

Will there be a Petting Zoo or Animals at the event? Yes D No

If Yes, Southwestern Public Health must be notified of the event details two weeks prior. If the animals are
not permitted in the Animal Control By-Law 71-2011, an Application for Temporary Exemption to the By-Law
must be approved by City Council and can be found on the City Animal Services page of the City website.
Please attach a copy of the application to this permit application and submit payment. Please note that such
approval may take several weeks.

SECTION 9: ROAD CLOSURES / TRAFFIC FLOW CHANGES

Are you anticipating any road closures or traffic flow changes? Yes D No
If Yes, please contact the Roads and Transportation Department at (519) 631-1680 ext. 5130.

If Yes, please describe the road closure requirement and attach a map or sketch showing the closure. A Right
of Way Occupancy Permit and City Council approval is required for all road closures. Please note that there is
a fee for the permit and approval may take several weeks, Assistance directing traffic into and out of the park

A

Please attach a copy of the Right of Way Occupancy Permit and provide the permit #:

If the event is a Parade / Run / Walk / Pass through Sporting Event, please refer to the city roads map located
under the Special Events page on the City website. Describe the event and attach a map or sketch.

No City roads

Do you require traffic control? Yes No D
if Yes, please contact the St. Thomas Police Services at {519) 631-1224 ext. 141.

PLEASE NOTE: Marshalls, volunteers and special event staff are not allowed to direct traffic. Only the police
can direct traffic pursuant to the Highway Traffic Act.

SECTION 10: MUNICIPAL FACILITIES
For events taking place in Pinafore Park, organizers will need to arrange an onsite meeting with Parks, Rec
and Property Management staff once the Special Events Permit Application has been approved. Please note:

If your special event expected attendance is 300 or more you must have at least one volunteer direct traffic
into the overflow parking lot.

Have you contacted Parks and Recreation staff about your event?  Yes D No N/A D

Have you rented a pavilion/facility and signed a permit? Yes I:I No N/A I:I
If yes, please provide the location of the rental and attach a copy of the permit.
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Do you require picnic tables or garbage cans? Yes D No N/A D
If Yes, how many are you requesting? # of Picnic Tables: # of Garbage Cans:
If Yes, please provide pick-up/return date and time.

Please note availability is at the discretion of the Parks, Rec and Property Management Department and that
delivery/pick up is the responsibility of the event organizer. All picnic tables and garbage bins must be
returned no later than 48 hours after your event. All applicants requesting picnic tables and garbage bins
must obtain an equipment rental permit from the Parks, Recreation and Property Management Department
prior to your event.

Have you made arrangements with Environmental Services staff for recycling containers and collection?

Yes D No N/A |:|

Will you require municipal support for: Water Yes No M N/A D
Hydro Yes No '_l N/A |:|

Please note that all equipment and extension cords must be in good condition and approved by an accredited
certification body under the Ontario Electrical Safety Code or have been inspected by the Electrical Safety
Authority. If required, please attach the Electrical Safety Authority documentation and provide the Permit
Number:

SECTION 11: ACCESSIBILITTY

As an event organizer, it is your responsibility to ensure that your organization is in compliance with the
Accessibility for Ontarians with Disabilities Act (AODA}. Organizations with at least one employee have
requirements to meet for accessibility. Please note that directional signage needs to be prominently
displayed throughout the event venue to indicate the barrier-free path of travel and location of accessible
washrooms and parking. Although not required, the Special Events Committee recommends submitting a site
plan to the Municipal Accessibility Advisory Committee for larger events for their review.

SECTION 12: OTHER SERVICES/RESOURCES

Security: Has a privately licensed security firm been contacted/retained? Yes |:| No D

If Yes, what company and how many security officers will be present?

First Aid: For events with an anticipated attendance of more than 200 people, First Aid services are required
to be retained. Have you confirmed First Aid services? Yes |:| No |:| N/A

If Yes, please attach documentation providing proof that First Aid services have been retained.

Ambulance: Has Emergency Medical Services {Ambulance Service) been contacted regarding your event and
planned emergency access to the site? Yes I:I No[]

Fireworks: Will there be fireworks as part of your event? Yes I:I No
If Yes, a permit for exhibition fireworks must be submitted to the Fire Department.
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SECTION 13: SIGNATURE

That the information contained in this application and any documentation, including reports, and drawings,
provided in support of the application, by myself, my agents, consultants and solicitors, constitutes public
information and will become part of the public record. As such, and in accordance with the provisions of the
Municipal Freedom of Information and Protection of Privacy Act, R.5.0. 1990, c.M.56, | hereby consent to the
City of St. Thomas making this application and its supporting documentation available to the general public,

including copying and disclosing the application and its supporting documentation to any third parties upon
their request,

[ Sd = oot 4 /31

(Signature of Individual Completing this Application) (Date completed)

ce Use Only: Application Received: Committee Approval:
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SECTION 14: INSURANCE

A Certificate of Insurance is required providing proof of $5,000,000 in insurance coverage, including the
naming of the City of St. Thomas as an Additional Insured under the corresponding policies. A copy of the
required insurance MUST be submitted a minimum of two weeks prior to the start of the event. The Special
Events Committee reserves the right to impose additional requirements and increased insurance coverage
for large community events,

The provision of the completed and signed Statement of Indemnification below is also required.
Please note that an approved event may be cancelled should insurance coverage not be provided and may be

altered or cancelled as a result of an emergency situation.

STATEMENT OF INDEMNIFICATION

Reverse Santa Claus Parade  rganized by Coly 5k O Trosas, MP_H(P Dphmist,
LY AL

{Event Name) (Organiz'ing Grc:up)

shall indemnify and save harmless The Corporation of the City of St. Thomas and all persons for whom it is at
law responsible from any and all liabilities, damages, costs, claims, suits or actions arising out of:

any damage to propenrty including loss of use thereof, and any injury to any person or persons, including
death resulting at any time there from, occasioned by any act or omissions of

organized by
{Event Name) {Organizing Group)

its officers, agents, servants, employees, contractors, customers, invitees or licensees, or cccurring in or on
the premises or any part thereof arising from or occasioned by any cause whatsoever, except where such
damage or injury is due to the act, default or negligence of The Corporation gfthe City of St. Thomas, its
officers, agents, servants, employees, contractars, customers, invitees or K

Witness: Signed: Z
Name (Print}: oe PFQ.S“'U'\ . Name (Print):/ &'&6’*‘0?1

Address:

Telephone:

Date:

Event Name:

Organizing Group:

Event Dates:
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Insurance Certificate

This is to certify that the insurance policy listed below, is now in force and covers the insured specified hereto.

Issued to :

Insurer :
Named Insured :
Address of Insured :

Operation covered :

City of St-Thomas
545 Talbot St.
St-Thomas, On. N5P 3V7

Lloyd’s Underwriters
Optimist Club of St-Thomas No. 45190
606 Elm. St, St-Thomas, On. N5R 1K7

St-Thomas - Santa Claus Parade
December 3, 4 and 5, 2021

Kind of Insurance Limit Policy no. Expiry date
Commercial General Liability
Limit per occurrence / annual aggregate $11,000,000. CAD PN2001754 May 1, 2022
Property Damage and Bodily Injury / each occurrence
Product Completed Operations / each occurrence Included PN2001754 May 1, 2022

Personal and Advertising Injury / each occurrence

Liquor liability / each occurrence

Tenants’ liability / each occurrence

The insurance afforded is subject to the terms, limits, conditions and exclusions of the applicable policy. This certificate is
insured a matter of information only and confers no rights on the holder and imposes no liability on the insurer. Aggregate

limits shown may have been reduced by paid claims.

X] ADDITIONAL INSURED : City of St-Thomas is mentioned as additional Insured (but only with respect to operations
performed by or on behalf of the Insured) [X] and only concerning the above mentioned project.

30 days advice of cancellation : [] Yes

Signed this 13" day of octobre 2021

X] No

Denete Adams

Authorized representative

REGION DE MONTREAL Montréal - Chambly - Boisbriand - Sainte-Julie | BAS SAINT-LAURENT Riviére-du-Loup - Rimouski
Matane - Saint-Pascal - Témiscouata-sur-le-Lac - Dégelis - Mont-Joli - Sainte-Anne-des-Monts | ESTRIE Sherbrooke

Siége social: 3925, rue Rachel Est, bureau 100, Montréal (Québec) H1X 3G8 | 1 855-UNIVESTA | 1 855 864-8378 | univesta.com




SECTION 1: EVENT AND ORGANIZER INFORMATION

B s LigpT UP THe [fhek.

Date(s): Loy 27 o Tan 0;1/

Start Time: Ay, 27/%/ L8044 knd Time: ZM’J/%%?/ &gy,
Cleanup Start Time: _ JAN . ﬂ}//,?ﬂé‘ MCleanup End Time: A ﬂ?’é&? Ly

Location(s): / A/MQZ(' /%
Organizing Group: S7.THoMAS ZMM&-‘{:;#@///&TZC’L’ / Drcwzn DW//M A DAL

Contact Name #1: é 2L é/ﬁl@ #2: EAL C AV A
Street Address: /5 5/ SKZ/Z?/ 6’7:6’ F/A/ﬁ’ié & /é o .
Town/City: S:/—; 77'/0%//?‘5 Province: Q{f/’_ Postal Code: / @5&' Zﬁ}é

Phone Number #1: 5¢(¢ - 4474’ i 35“&37 #2: 5/4' é?@ - ﬁ&?%
Email Address: ¥ Deb @S‘z(#lbﬂfaf&afod?a/\/y can 2 oacl ﬂﬁ;//or@s,wﬂ,a;rﬁz:a &

Expected Attendance: Number of Event Personnel/Volunteers: f@
Location and number of washrooms in place: /U’//]

Location and Number of Parking Spaces: ﬂ///f

Number of Accessible Washrooms: Number of Accessible Parking Spots:

Please describe your specific event. Attach additional sheets as necessary._ /A4S /S JN LN UMD
Wwe THeoury eveur /@u%@zgﬁk Wit Liswre €
Mseeays Aer e BY (ocpe Sezuas Clubs.

SECTION 2: FOOD AND BEVERAGE
Will food/beverage of any kind be available at this event? Yes I:I No
If Yes, you must notify Southwestern Public Health at 519-631-9900 at least 2 weeks prior to the event.

SECTION 3: PERSONAL SERVICES

Will there be personal services of any kind offered to the public at this event? Yes D Nom
If Yes, you must notify Southwestern Public Health at 519-631-9900 at least 2 weeks prior to the event.

Personal services include but are not limited to barbering, manicures, pedicures, esthetics, tattooing and
piercing.
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SECTION 4: TENTS

Will there be an indoor or tent covered area used for public assembly as part of the event? Yes ]:l No m

If Yes, please specify the number and size of tents. .

If the tents are larger than 60m” cumulatively, a building permit is required through Planning & Building
Services. Please attach a copy of the Permit and provide the Permit Number:

Please note that Indoor or Tent covered areas for public assembly must comply with Smoke Free Ontario Act
requirements enforced by Séuthwestem Public Health.

Please note that there is a no staking policy in all of the City’s Parks, Recreation and Property Management
facilities.

SECTION 5: SERVING OF ALCOHOL

Will alcohol be consumed attheevent? =~ =~ =~ . Yes |:| No

If Yes, you must review and meet the requirements of the City’s Alcohol Policy available through the Parks,
Rec and Property Management Department for Spec:al Events taking ptace on mumcnpal property

You must also comply w:th the Alcohol and Gaming Commission of Ontario (AGCO). Event organizers are
responsible to notify‘and provide any pértinent information required under the AGCO gwdehnes for
obtaining a Special Occasion Permit. You must adhere to the Liquor Licence Act and its Regulat;ons and
ensure access is given to the Police and AGCO Inspectors for the purposes of inspections.

The area where alcohol is being served has to have a 36” (0.9m) high barrier/partition. Please note that there
is a no staking policy in all of the City’s Parks, Recreation and Property Management facilities.

SECTION 6: MUNICIPALLY SIGNIFICANT EVENT

Will you be requesting that City Council declare your event a “Municipally Significant Event”?

Yes D No m

If Yes and you wish to apply for a “Special Occasion Permit,” through the Alcohol and Gaming Commission of
Ontario (AGCO), you must obtain a letter of approval from City Council, declaring your event “municipally
significant”, by submitting a separate letter to the City Clerk’s Department. Please note that such approval
may take several weeks.

SECTION 7: MUSIC / NOISE

Will there be a concert or musical entertainment as part of the event? Yes D No m :

If Yes, please note that the use of sound reproduction devices is authorized between the hours of 8:00 a.m.
and 11:00 p.m. so long as the Police are satisfied that said devices are being “used in a reasonable manner”
and not intolerably high. It is the responsibility of the organizers to obtain any applicable musical licencing
through SOCAN for events not taking place in a City facility. -

Please note that if utilizing a temporary stage structure, regulations are found under the Occupational Health
and Safety Act and enforced by the Ministry of Labour. A resource document for event organizers can be
found on the Special Event Permits page on the City of St. Thomas website.
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SECTION 8: ANIMALS

Will there be a Petting Zoo or Animals at the event? " . Yes |:| No @,

If Yes, Southwestern Public Health must be notified of the event details two weeks prior. If the animals are
not permitted in the Animal Control By-Law 71-2011, an Application for Temporary Exemption to the By-Law
must be approved by City Council and can be found on the City Animal Services page of the City website.
Please attach a copy of the application to this permit application and submit payment. Please note that such
approval may take several weeks.

SECTION 9: ROAD CLOSURES / TRAFFIC FLOW CHANGES

Are you anticipating any road closures or traffic flow changes? Yes D No W
If Yes, please contact the Roads and Transportation Department at {519) 631-1680 ext. 5130.
If Yes, please describe the road closure requirement and attach a map or sketch showing the closure. A Right

of Way Occupancy Permit and City Council approval is required for all road closures. Please note that there is
a fee for the permit and approval may take several weeks.

Please attach a copy of the Right of Way Occupancy Permit and provide the permit #:

If the event is a Parade / Run / Walk / Pass through Sporting Event, please refer to the city roads map located
under the Special Events page on the City website. Describe the event and attach a map or sketch.

AT

Do you require traffic control? Yes I:I No IE
If Yes, please contact the St. Thomas Police Services at (519) 631-1224 ext. 141.

PLEASE NOTE: Marshalls, volunteers and special event staff are not allowed to direct traffic. Only the police
can direct traffic pursuant to the Highway Traffic Act.

SECTION 10: MUNICIPAL FACILITIES

For events taking place in Pinafore Park, organizers will need to arrange an onsite meeting with Parks, Rec
and Property Management staff once the Special Events Permit Application has been approved. Please note:

If your special event expected attendance is 300 or more you must have at least one volunteer direct traffic
into the overflow parking lot.

Have you contacted Parks and Recreation staff about your event?  Yes M No L__l N/A D

Have you rented a pavilion/facility and signed a permit? Yes D No D N/A &l
If yes, please provide the location of the rental and attach a copy of the permit.
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Do you require picnic tables or garbage cans? Yes L__l No m N/A I:I
If Yes, how many are you requesting?  # of Picnic Tables: # of Garbage Cans: '
If Yes, please provide pick-up/return date and time.

Please note availability is at the discretion of the Parks, Rec and Property Management Department and that
delivery/pick up is the responsibility of the event organizer. All picnic tables and garbage bins must be
returned no later than 48 hours after your'event. All applicants requesting picnic tables and garbage bins

must obtain an equipment rental permit from the Parks, Recreation and Property Management DEpartment
prior to your event.

Have you made arrangements with Environmental Services staff for recycling contamers and coliectlon?
Yes D No D

Will you require municipal support for: Water Yes D No o N/A D
: - ' Hydro Yes |:| No L N/A I:I

Please note that all equipment and extension cords must be in good condition and approved by an accredited
certification body under the Ontario Electrical Safety Code or have been inspected by the Electrical Safety

Authority. If required, please attach the Electrical Safety Authority documentation and provide the Permit
Number:

SECTION 11: ACCESSIBILITTY

As an event organizer, it is your responsibility to ensure that your organization is in compliance with the
Accessibility for Ontarians with Disabilities Act (AODA). Organizations with at least one employee have
requirements to meet for accessibility. Please note that directional signage needs to be prominently
displayed throughout the event venue to indicate the barrier-free path of travel and location of accessible
washrooms and parking. Although not required, the Special Events Committee recommends submitting a site
plan to the Municipal Accessibility Advisory Committee for larger events for their review.

SECTION 12: OTHER SERVICES/RESOURCES
Security: Has a privately licensed security firm been contacted/retained? Yes D ; No [KI

If Yes, what company and how many security officers will be present?

First Aid: For events with an anticipated attendance of more than 200 people, First Aid s sennces are requiged
to be retained. Have you confirmed First Aid services? Yes D No N/A @
If Yes, please attach documentation providing proof that First Aid services have been retained.

Ambulance: Has Emergency Medical Services (Ambulance Service) been contacted regarding your event and
planned emergency access to the site? Yes D

Fireworks: Will there be fireworks as part of your event? Yes D No [%\
If Yes, a permit for exhibition fireworks must be submitted to the Fire Department.
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SECTION 14: INSURANCE

A Certificate of Insurance is required providing proof of $5,000,000 in insurance coverage, including the
naming of the City of St. Thomas as an Additional Insured under the corresponding policies. A copy of the
required insurance MUST be submitted a minimum of two weeks prior to the start of the event. The Special

Events Committee reserves the right to impose additional requirements and increased insurance coverage
for large community events.

The provision of the completed and signed Statement of Indemnification below is also required.
Please note that an approved event may be cancelled should insurance coverage not be provided and may be

altered or cancelled as a result of an emergency situation.

STATEMENT OF INDEMNIFICATION

organized by
(Event Name) (Organizing Group)

shall indemnify and save harmless The Corporation of the City of St. Thomas and all persons for whom it is at
law responsible from any and all liabilities, damages, costs, claims, suits or actions arising out of:

any damage to property including loss of use thereof, and any injury to any person or persons, including
death resulting at any time there from, occasioned by any act or omissions of

organized by
(Event Name) (Organizing Group)

its officers, agents, servants, employees, contractors, customers, invitees or licensees, or occurring in or on
the premises or any part thereof arising from or occasioned by any cause whatsoever, except where such
damage or injury is due to the act, default or negligence of The Corporation of the City of St. Thomas, its
officers, agents, servants, employees, contractors, customers, invitees or licensees.

Witness: Signed:

Name (Print): Name (Print):

Address:

Telephone:

Date:

Event Name:

Organizing Group:

Event Dates:
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SECTION 13: SIGNATURE

That the information contained in this application and any documentation, including reports, and drawings,
provided in support of the application, by myself, my agents, consultants and solicitors, constitutes public
information and will become part of the public record. As such, and in accordance with the provisions of the
Municipal Freedom of Information and Protection of Privacy Act, R.5.0. 1990, ¢.M.586, | hereby consent to the
City of St. Thomas making this application and its supporting documentation available to the general public,

including copying and disclosing the application and its supporting documentation to any third parties upon
their request.

H-A7-2/

(S%ure‘yﬁf Individual Complleting this Application) (Date completed)
Office Use Only: Application Received: Committee Approval:
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	STDSC Doubles Event - St. Thomas Disc Sports Club - November 6, 2021
	Remembrance Day Service - Lord ELgin Br. 41 Royal Canadian Legion - November 11, 2021
	DDB Tree Lighting Celebration - St. Thomas Downtown Development Board - November 19, 2021
	Reverse Santa Claus Parade - City of St. Thomas, MP, MPP, Optimists - December 3-5, 2021
	Light Up the Park - St. Thomas Chamber of Commerce / Downtown Development Board - November 27, 2021 - January 4, 2022



