THE CORPORATION OF THE CITY OF ST. THOMAS
AGENDA
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St. Anne’s Community Festival
‘Serving those in need since 1972”
20 Morrison Drive, St. Thomas, Ontario N5R 574

Telephone 519-631-3640 Fax 519-631-7938
Email stannesparish@dol.ca

Thomes
January 24, 2017 City ‘gesééwgg

JAN 28

City Clerks Dept

Special Events Committee

City of St. Thomas, City Clerk's Department
545 Talbot Street

St. Thomas, ON N5P 3V7

Dear Sirs:

The 46™ Annual St. Anne’s Community Festival is to take place on June 7, 8,9, & 10, 2017 on
the grounds of St. Anne’s Church.

The Festival features the renowned World’s Finest Shows Midway. There is something for
everyone at St. Anne’s Community Festival, including;:

Home-style meals served in The Centre every evening
St. Anne’s Bingo
Restaurant Tent
Bake Sale
Games of Chance
Festival Auction
Please find attached our completed application for your permission to host a Special Event.

Thank you for your support of this Parish endeavour every year!

Sincerely,

Father Graham Keep,
Pastor

Jmmecl

Encl.



Special Events Committee

c/o City Clerk's Dept, 545 Talbot St.,
St. Thomas, ON N3P 3V7

Phone: (519) 631-1680 Ext. 4100
Fax: (519) 633-9019

Councillor Wookey

Chair ” "

ST. THOMAS

SPECIAL EVENT PERMIT APPLICATION

INTRODUCTION

The City of St. Thomas Special Events Committee strives to help co-ordinate and maintain high
standards, which are applicable and beneficial to all parties involved in a special event. Please complete
the following steps in order to file this application:

I. Review the Festivals and Events Manual and ensure all requirements pertinent to your event
are fulfilled prior to filing this application with the City Clerk’s Department. There are further
resources and guides under the Special Events Permits page on the City’s website.

2. Complete the application. If you have any questions about a particular area, there is a Key
Contacts section located below. **All information and materials submitted for the
application shall be made available to the public. **

3. Attach a site plan map or sketch showing the location of the event, identifying any associated
activities, vendors, and required road closures if applicable, as well as standard and accessible
washrooms, tents and parking.

4. Complete the Statement of Indemnification form and submit your Certificate of Insurance a
minimum of two weeks prior to the start of the event.

NOTE: Applications must be received in the City Clerk’s Department a minimum of twelve (12)
weeks prior to the event. The Special Events Committee meets monthly if required.

KEY CONTACTS

Alcohol and Gaming Commission of Ontario

Smart Serve Ontario

City Clerk’s Department — Municipally Significant Event
Chamber of Commerce

Downtown Development Board

Electrical Safety Authority

Elgin-St. Thomas Public Health

Emergency Medical Services (Ambulance Services)
Public Works Dept — Roads, Animals

Planning & Building Services

Environmental Services - Waste Management

Fire Department — Fireworks, Fire Prevention Officer
Municipal Accessibility Advisory Committee

Parks and Recreation — Property Services, Hydro
Parks and Recreation Department

Police Services — Noise By-Law, Traffic Control
Railway City Tourism

St. John’s Ambulance (First Aid)

Treasury Department — Insurance
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416-326-8700
1-877-620-6082
519-631-1680 ext. 4100
519-631-1981
519-633-5248
1-877-372-7233
519-631-9900
519-637-3098 ext. 30
519-631-1680 ext. 5130
519-631-1680 ext. 4160
519-631-1680 ext. 4258
519-631-0210
519-631-1680 ext. 4161
519-631-1680 ext. 4180
519-633-7112
519-631-1224 ext. 141
519-631-1680 ext. 4132
519-633-2290
519-631-1680 ext. 4105



City of St. Thomas

SECTION 1: EVENT AND ORGANIZER INFORMATION JAN R::‘:"’d ~
Event Name: St. Anne's Community Festival : ~__ Gity Clerks Depl
Date(s): ___June 7,89 10, 2017

Start Time: June 7-9-4pm; June 10-12pm End Time: 12 am

Location(s): 20 Morrison Drive, St. Thomas, ON N5R 4S6 =
Organizing Group: St. Anne's Parish -
Contact Name #1:  _ Mike McLaughilin #2:  Len Parkins -
Street Address: 20 Morrison Drive o
Town/City: St. Thomas Province: _QN Postal Code: N5SR 456
Phone Number #1: 519-631-3640 #2:

Email Address: stannesparish@dol.ca e

Expected Atiendance: 100's per day  Number of Event Personnel/Volunteers: 100 per day

Location and number of washrooms in place: _8 regular & 1 Spec portable units and washrooms

at St. Anne's Centre

Location and Number of Parking Spaces:

_St. Anne's School, 100 parking spots

Number of Accessible Washrooms: 2 Number of Accessible Parking Spots: _ 12

Please describe your specific event. Attach additional sheets as necessary.

Midway with great selection of rides, games of chance, Nightly Dinners, Restaurant Tent,

Bingo. Bake Sale, Silent & Live Auction, Free Live Entertainment, Free Admission,
____Free Parking. 4 Day of Fun for the Whole Family.
_ S A ARA A R . haritabl rations in St T - \qin C

and various missions projects overseas

SECTION 2: FOOD AND BEVERAGE

Will food of any kind be available at this event? Yes (3 No O
If Yes. you must notify Elgin St. Thomas Public Health at www.elginhealth.on.ca
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SECTION 3: TENTS

Will there be an indoor or tent covered area used for public assembly as part of the event?
Yes X No O
If Yes, please specify the number and size of tents. 1 tent - 30" x 60’

If the tents are larger than 60m> cumulatively, a building permit is required through Planning & Building
Services. Please attach a copy of the Permit and provide the Permit Number:  will apply

Please note that Indoor or Tent covered areas for public assembly must comply with Smoke Free Ontario
Act requirements enforced by Elgin St Thomas Public Health. Please contact the Tobacco Enforcement
Officer for information on how to meet these requirements.

SECTION 4: SERVING OF ALCOHOL

Will alcohol be consumed at the event? Yes [X No O
If Yes, you must review and meet the requirements of the City’s Alcohol Policy available through the
Parks and Recreation Department for Special Events taking place on municipal property.

*-You must also comply with the Alcohol and Gaming Commission of Ontaric: (AGCO). Event organizers
are responsible to notify and provide any pertinent information required under the AGCO guidelines for
obtaining a Special Occasion Permit. You must adhere to the Liquor Licence Act and its Regulations and
ensure access is given to the Police and AGCO Inspectors for the purposes of inspections. Please submit
a copy of the liquor permit with this application. If utilizing the services of a caterer with all the required
endorsements to provide off — premises beverage services, organizers shall supply a letter from the
licensee confirming date/time/location/services as well as a copy of the establishments’ endorsement.

The area where alcohol is being served has to have a 36” (0.9m) high barrier/partition. Please note that
there is a no staking policy in all of the City’s Parks and Recreation facilities.

SECTION S: MUNICIPALLY SIGNIFICANT EVENT
If you wish to apply for a “Special Occasion Permit,” through the Alcohol and Gaming Commission of
Ontario (AGCO), you must obtain a letter of approval from City Council, declaring your event

“municipally significant”, by submitting the request to the City Clerk’s Department. Please note that such
approval may take several weeks.

Will you be requesting that City Council declare your event a “Municipally Significant Event™?

Yes (X No O
SECTION 6: MUSIC / NOISE
Will there be a concert or musical entertainment as part of the event? Yes X No O
{indoors)

[f Yes, please note that the use of sound reproduction devices is authorized between the hours of 8:00
a.m. and 11:00 p.m. so long as the Police are satistied that said devices are being “used in a reasonable
manner” and not intolerably high. It is the responsibility of the organizers to obtain any applicable
musical licencing through SOCAN for events not taking place in a City facility.

Please note that if utilizing a temporary stage structure, regulations are found under the Occupational

Health and Safety Act and enforced by the Ministry of Labour. A resource document for event organizers
can be found on the Special Event Permits page on the City of St. Thomas website.
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SECTION 7: ANIMALS

Will there be a Petting Zoo or Animals at the event? Yes [ No [

If Yes, the Elgin-St. Thomas Public Health must be notified of the event details two weeks prior. If the
animals are not permitted in the Animal Control By-Law 71-2011, an Application for Temporary
Exemption to the By-Law must be approved by City Council. Please attach a copy of the application to
this permit application. Please note that such approval may take several weeks.

SECTION 8: ROAD CLOSURES / TRAFFIC FLOW CHANGES

Are you anticipating any road closures or traffic flow changes? Yes [ No &

If Yes, please describe the road closure requirement and attach a map or sketch showing the closure. A
Right of Way Occupancy Permit and City Council approval is required for all road closures. Please note
that approval may take several weeks.

Please attach a copy of the Right_ of Way Occupancy Permit and brovide the permit #: _

If the event is a Parade / Run / Walk / Pass through Sporting Event, please refer to the city roads map
located under the Special Events page on the City website. Describe the event and attach a map or sketch.

Do you require traffic control? Yes [ No X
If Yes, please contact the St. Thomas Police Services at (519) 63 1-1224 ext. 141.

PLEASE NOTE: Marshalls, volunteers and special event staff are not allowed to direct traffic. Only the
police can direct traffic pursuant to the Highway Traffic Act.

Have you contacted the Public Works Department for:

Barricades Yes Ot No O N/A O
No Parking Signs Yes [ No O N/A &
Detour Signing Yes U No O N/A Tk

SECTION 9: MUNICIPAL FACILITIES

For events taking place in Pinafore Park, organizers will need to arrange an onsite meeting with Parks
and Recreation staff once the Special Events Permit Application has been approved.
Have you contacted Parks and Recreation staft about your event? Yes [ No [ N/A

Have you rented a pavilion/facility and signed a permit? Yes O No O N/A X
If yes, please provide the location of the rental and attach a copy of the permit.
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Do you require picnic tables or garbage cans? Please note availability is at the discretion of the Parks and
Recreation Department and that delivery/pick up is the responsibility of the event organizer.

Yes O No O /A X
If Yes, how many are you requesting?  # of Picnic Tables: # of Garbage Cans:

Have you made arrangements with Environmental Services staff for recycling containers and collection?

Yes [ No O N/A X
Will you require municipal support for: Water Yes O No O N/A %
Hydro Yes O No O N/A &

Please note that all equipment and extension cords must be in good condition and approved by an
accredited certification body under the Ontario Electrical Safety Code or have been inspected by the
Electrical Safety Authority. If required, please attach the Electrical Safety Authority documentation and
provide the Permit Number:

If required, have you obtained a Hydrant Connection Permit? Yes O No O N/A &
If Yes, please attach a copy of the Permit and provide the Permit Number:

SECTION 10: ACCESSIBILITTY

As an event organizer, it is your responsibility to ensure that your organization is in compliance with the
Accessibility for Ontarians with Disabilities Act (AODA). Organizations with at least one employee have
requirements to meet for accessibility. Please note that directional signage needs to be prominently
displayed throughout the event venue to indicate the barrier-free path of travel and location of accessible
washrooms and parking. Although not required, the Special Events Committee recommends submitting a
site plan to the Municipal Accessibility Advisory Committee for larger events for their review.

SECTION 11: OTHER SERVICES/RESOURCES

Security: Has a privately licenced security firm been contacted/retained? Yes X No O
If Yes, what company and how many security officers will be present? [SM-2 guards

First Aid: For events with an anticipated attendance of more than 200 people, First Aid services are

required to be retained. Have you confirmed First Aid services? Yes & No [0 N/A 0O

If Yes, please attach documentation providing proof that First Aid services have been retained. ISM Securities
to provide

Ambulance: Has Emergency Medical Services (Ambulance Service) been contacted regarding your event

and planned emergency access to the site? Yes ¥ No O

Fireworks: Will there be fireworks as part of your event? Yes O No I

[f Yes, a permit for exhibition fireworks is required through the Fire Department.

SECTION 12: SIGNATURE

MQMQ > [z

(Signature of Iﬁdivicfﬁglﬂ Completing this Application) (Date completed)

Office Use Only: Application Received: Committee Approval:
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SECTION 13: INSURANCE

A Certificate of Insurance is required providing proof of $5,000,000 in insurance coverage, including the
naming of the City of St. Thomas as an Additional Insured under the corresponding policies. A copy of
the required insurance MUST be submitted a minimum of two weeks prior to the start of the event. The
Special Events Committee reserves the right to impose additional requirements and increased insurance
coverage for large community events.

The provision of the completed and signed Statement of Indemnification below is also required.
Please note that an approved event may be cancelled should insurance coverage not be provided and may

be altered or cancelled as a result of an emergency situation.

STATEMENT OF INDEMNIFICATION

_St. Anne's Community Festival organized by __ St. Anne's Parish
{Event Name) (Organizing Group)

shall indemnify and save harmless The Corporation of the City of St. Thomas and all persons for whom it
is at law responsible from any and all liabilities, damages, costs, claims, suits or actions arising out of:

any damage to property including loss of use thereof, and any injury to any person or persons, including
death resulting at any time there from, occasioned by any act or omissions of

St. Anne's Community Festival organized by St. Anne' i :
(Event Name) (Organizing Group)

its officers, agents, servants, employees, contractors, customers, invitees or licensees, or occurring in or
on the premises or any part thereof arising from or occasioned by any cause whatsoever, except where
such damage or injury is due to the act, default or negligence of The Corporation of the City of St.
Thomas. its officers. agents, servants, employees, contractors, customers, invitees or licensees.

1
Witness: fzi /4///;/" Signed: M’QA’? (/( -

Name (Print): Rev. Graham Keep Name (Print): Mike McLaughiin
Address: 20 Morrison Dr., St. Thomas, ON
Telephone: 519-631-3640
Date: January 24, 2017
Event Name: St. Anne's Community Festival

Organizing Group: _S8t. Anne's Parish

Event Dates: June 7, 8,9, 10, 2017
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St. Anne's Community Festival Grounds Layout




t Martan Truck i

St. Anne's Community Festival

Restaurant Area

Rev. 1/2017
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JAN 27
S_EECTION 1: EVENT AND ORGANIZER INFORMATION City Clerks Dept
Event Name: ST THOWAS —ELlin)  CHLDREN'S wMB2 Eseiiua L
Date(s): HAY 15— MAN 19 |, 20]3
Start Time: 6 oA End Time: 2 Pm
Location(s): invAFORE  PARIC

Organizing Group: K ETLE CREGIE  ConaSE2UATIONY  AUTHORITY

Contact Name #1:  Jyj24 [MOC2NZSK S #2: F112A B85 AN o ogen/
Street Address: LHUYolS  Fedausny LinNE

Town/City: SV THoMmaS Province: _OYN  Postal Code: M5 3732
Phone Number#1: 414 €5} 12 70 ex 724

Email Address: ,uiZcx = baHle_{:_r Q,Q.lccmgefuad‘\‘m O T

Expected Attendance: 360 O Number of Event Personnel/Volunteers: _ OO [ Pe@ _DAy

Location and number of washrooms in place: Wi e  ANESO  Prar.s  Fudg

WOLUVTEENZ  OAaxzicinng  + Al «IASIZooon S 00End A

Location and Number of Parking Spaces: e PARK ‘; 2o sl A

A n AT o \j

Number of Accessible Washrooms: | Number of Accessible Parking Spots: 2.

Please describe your specific event. Attach additional sheets as necessary.  P4rASE SE=

_ ATTACHED  SPomsoRSHhe Gul DE

SECTION 2: FOOD AND BEVERAGE

Will food of any kind be available at this event? Yes [ No /
[f Yes, you must notify Elgin St. Thomas Public Health at www.elginhealth.on.ca

Page 2 of 6
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SECTION 3: TENTS

Will there be an indoor or tent covered area used for public assembly as part of the event?

Yes &~ No [
If Yes, please specify the number and size of tents. ___ «OMDNE TO ot HS RS12.85

If the tents are larger than 60m” cumulatively, a building permit is required through Planning & Building
Services. Please attach a copy of the Permit and provide the Permit Number:

Wilte oI TR EQ
Please note that Indoor or Tent covered areas for public assembly must comply with Smoke Free Ontario
Act requirements enforced by Elgin St Thomas Public Health. Please contact the Tobacco Enforcement
Officer for information on how to meet these requirements.

SECTION 4: SERVING OF ALCOHOL

Will alcohol be consumed at the event? Yes | No v
If Yes, you must review and meet the requirements of the City’s Alcohol Policy available through the
Parks and Recreation Department for Special Events taking place on municipal property.

You must also comply with the Alcohol and Gaming Commission of Ontario (AGCO). Event organizers
are responsible to notify and provide any pertinent information required under the AGCO guidelines for
obtaining a Special Occasion Permit. You must adhere to the Liquor Licence Act and its Regulations and
ensure access is given to the Police and AGCO Inspectors for the purposes of inspections. Please submit
a copy of the liquor permit with this application. If utilizing the services of a caterer with all the required
endorsements to provide off — premises beverage services, organizers shall supply a letter from the
licensee confirming date/time/location/services as well as a copy of the establishments’ endorsement.

The area where alcohol is being served has to have a 36” (0.9m) high barrier/partition. Please note that
there is a no staking policy in all of the City’s Parks and Recreation facilities.

SECTION 5: MUNICIPALLY SIGNIFICANT EVENT

If you wish to apply for a “Special Occasion Permit,” through the Alcohol and Gaming Commission of
Ontario (AGCO), you must obtain a letter of approval from City Council, declaring your event
“municipally significant”, by submitting the request to the City Clerk’s Department. Please note that such
approval may take several weeks.

Will you be requesting that City Council declare your event a “Municipally Significant Event™?
Yes [ No &
SECTION 6: MUSIC / NOISE

Will there be a concert or musical entertainment as part of the event? Yes " No ]

If Yes, please note that the use of sound reproduction devices is authorized between the hours of 8:00
a.m. and 11:00 p.m. so long as the Police are satisfied that said devices are being “used in a reasonabie
manner” and not intolerably high. It is the responsibility of the organizers to obtain any applicable
musical licencing through SOCAN for events not taking place in a City facility.

Please note that if utilizing a temporary stage structure, regulations are found under the Occupational
Health and Safety Act and enforced by the Ministry of Labour. A resource document for event organizers
can be found on the Special Event Permits page on the City of St. Thomas website.

Page 3 of 6
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SECTION 7: ANIMALS

Will there be a Petting Zoo or Animals at the event? Yes [ No v~

If Yes, the Elgin-St. Thomas Public Health must be notified of the event details two weeks prior. If the
animals are not permitted in the Animal Control By-Law 71-2011, an Application for Temporary
Exemption to the By-Law must be approved by City Council. Please attach a copy of the application to
this permit application. Please note that such approval may take several weeks.

SECTION 8: ROAD CLOSURES / TRAFFIC FLOW CHANGES

Are you anticipating any road closures or traffic flow changes? Yes [ No &

If Yes, please describe the road closure requirement and attach a map or sketch showing the closure. A
Right of Way Occupancy Permit and City Council approval is required for all road closures. Please note
that approval may take several weeks,

Please attach a copy of the Right of Way Occupancy Permit and provide the permit #:

If the event is a Parade / Run / Walk / Pass through Sporting Event, please refer to the city roads map
located under the Special Events page on the City website. Describe the event and attach a map or sketch.

Do you require traffic control? Yes [ No "
if Yes, please contact the St. Thomas Police Services at (519) 631-1224 ext. 141.

PLEASE NOTE: Marshalls, volunteers and special event staff are not allowed to direct traffic. Only the
police can direct traffic pursuant to the Highway Traffic Act.

Have you contacted the Public Works Department for:

Barricades Yes 20 No &~ N/A T
No Parking Signs ~ Yes [] No o7 N/A [
Detour Signing Yes J No i~ N/A [0

SECTION 9: MUNICIPAL FACILITIES

For events taking place in Pinafore Park, organizers will need to arrange an onsite meeting with Parks
and Recreation staff once the Special Events Permit Application has been approved.

Have you contacted Parks and Recreation staff about your event? Yes T~ No [ N/A [

Have you rented a pavilion/facility and signed a permit? Yes El/ No 7 N/A [
If yes, please provide the location of the rental and attach a copy of the permit.

Page 4 of 6
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Do you require picnic tables or garbage cans? Please note availability is at the discretion of the Parks and
Recreation Department and that delivery/pick up is the responsibility of the event organizer.

: Yes [ No & N/A L
[f Yes, how many are you requesting?  # of Picnic Tables: # of Garbage Cans:

Have you made arrangements with Environmental Services staff for recycling containers and collection?

Yes @ No /I N/A |
Will you require municipal support for: Water Yes &~ No '] N/A |
Hydro Yes &~ No N/A T

Please note that all equipment and extension cords must be in good condition and approved by an
accredited certification body under the Ontario Electrical Safety Code or have been inspected by the
Electrical Safety Authority. if required, please attach the Electrical Safety Authority documentation and
provide the Permit Number:

If required, have you obtained a Hydrant Connection Permit? Yes [J No U N/A
If Yes, please attach a copy of the Permit and provide the Permit Number:

SECTION 10: ACCESSIBILITTY

As an event organizer, it is your responsibility to ensure that your organization is in compliance with the
Accessibility for Ontarians with Disabilities Act (AODA). Organizations with at least one employee have
requirements to meet for accessibility. Please note that directional signage needs to be prominently
displayed throughout the event venue to indicate the barrier-free path of travel and location of accessible
washrooms and parking. Although not required, the Special Events Committee recommends submitting a
site plan to the Municipal Accessibility Advisory Committee for larger events for their review.

SECTION 11: OTHER SERVICES/RESOURCES

Security: Has a privately licenced security firm been contacted/retained? Yes @/ No |
If Yes, what company and how many security officers will be present? LHprDoy  scaagt L™

First Aid: For events with an anticipated attendance of more than 200 people, First Aid services are
required to be retained. Have you confirmed First Aid services? Yes T~  No I N/A 0
If Yes, please attach documentation providing proof that First Aid services have been retained.

Ambulance: Has Emergency Medical Services (Ambulance Service) been contacted regarding your event
and planned emergency access to the site? Yes 3L~ No ]

Fireworks: Will there be fireworks as part of your event? Yes No "
If Yes, a permit for exhibition fireworks is required through the Fire Department.

SECTION 12: SIGNAT

Ity 2F )T

(_figﬁ'z_iture of Tndividual Complefing this Applicatidh_) (Date completed)
Office Use Only: Application Received: Committee Approval:
Page 5 of 6
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SECTION 13: INSURANCE

A Certificate of insurance is required providing proof of $5,000,000 in insurance coverage, including the
naming of the City of St. Thomas as an Additional Insured under the corresponding policies. A copy of
the required insurance MUST be submitted a minimum of two weeks prior to the start of the event. The
Special Events Committee reserves the right to impose additional requirements and increased insurance
coverage for large community events,

The provision of the completed and signed Statement of Indemnification below is also required.

Please note that an approved event may be cancelled should insurance coverage not be provided and may
be altered or cancelled as a result of an emergency situation.

STATEMENT OF INDEMNIFICATION

ST. THovWW S BLG (D) L
CinLniaen 'S wWise FESFTl/érganized by KEME OveEr ConSeEnrAMand

{Event Name) (Organizing Group) AN ozt @

shall indemnify and save harmless The Corporation of the City of St. Thomas and all persons for whom it
is at law responsible from any and all liabilities, damages, costs, claims, suits or actions arising out of:

any damage to property including loss of use thereof, and any injury to any person or persons, including
death resulting at any time there from, occasioned by any act or omissions of
SF. NMTuvwits  ELGoad
CiL prEN's WA FESTIUA organized by EETLE cAGTIE  CmSSet/ A gy
(Event Name) (Organizing Group) MT?‘I’U}@ ¢ /\1

its officers, agents, servants, employees, contractors, customers, invitees or licensees, or occurring in or
on the premises or any part thereof arising from or occasioned by any cause whatsoever, except where
such damage or injury is due to the act, default or negligence of The Corporation of the City of St.
Thomas, its officers, agents, servants, employees, contractors, customers, invitees or licensees.

Witness: Signed: ﬁ/’ .

Name (Print): Name (Print): ;_;M Mot
Address: 49015 FeauSond Linveg
Telephone: 14 6% 12 70 ExrTezy
Date: Jf Aty 23] 1 F
Event Name: ST. THOWNASECG 1~ CIHT COGk

T FES 71T

Organizing Group: _ = & CpreAsic
CISEFTaAuy~] AT N]t(f‘;
Event Dates: MAY IS5 s/

M 6 - 19

Page 6 of 6
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SPONSOR FORM

Yes! We want to support the St. Thomas-Elgin Children’s Water Festival.

O Great Lakes ($1.0,000 +)

0O River ($1,000 - $4,999)

0O Wetland (up to $499)

O | would like to donate services, materials or educational resources.
Please specify:

Please fiil out the foliowing information and return it with your donatian.
Please make cheques payable to: Kettle Creek Conservation Autharity.

Company/QOrganization;

Address:
Fax:

Website:

)

~haritabie Receipt |
Mail to; Luiza Moczarski, Festival Coordinator
Kettle Creek Conservation Authorty

44015 Ferguson Line
St. Thomas, ON N5P 3T3

2017 SPONSORSHIP GUIDE

Providing a hands-on learning environment for students in grades 3-5 from
the City of St. Thomas, Elgin County and surrounding areas to discover
the importance of water in their classroom, home and community.

Pinafore Park. St. Thomas
May 15 - 18, 2017
waww.childrenswaterfestival.ca




WE NEED YOUR SUPPORT!

The St. Thomas-Elgin Children's Water Festival is seeking sponsors who are
interested in supporting a fun and important event that is totally focused around
children, education, water and environment. The Festival will be held over a
four-day period from May 15-19, 2017 at Pinafore Park in St. Thomas, Ontario.

Maintaining ground and surface water quality and quantity is extremely important
for the future development of our community and for the health and enjoyment
of its residents. To do this, we believe educating our youth about water and the
environment of its residents. To do this, we believe educating our youth about
water and the environment is the perfect place to start.

The St. Thomas-Elgin Children's Water Festival is looking for support to help
cover costs related to the education program, volunteer support, busing for
students and site needs.

In order for this Festival to succeed, we need YOU to consider assisting us

in financing this program. We would appreciate support in the form of cash
donations, products, in-kind services, or the dedication of volunteer time, Your
support goes directly towards providing a unique educational experience for
children focusing on water and the environment.

If you have any questions or need more
information, please contact

the Festival Coordinator, Luiza
Moczarski at 519-631-1270 ext. 224

or luiza@kettlecreekconservation.on.ca

The St. Thomas-Elgin Children's Water Festival will
show its sincere appreciation for your generous donation
in the following manner:

Great Lakes (510,000 +)
Watershed (55,000 - $9,958}
River (51,000 - 54,999)

't
n

Certificate of Appreciation

Name Listed in Teacher Planning Guide
Logo Listed in Teacher Planning Guide
Name Listed on Festival Websit
Logo Displayed on Festival Website
Name Listed on Festival Sponsor Board
Logo Listed on Festival Sponsor Board
Name Listed on Volunteer T-shir
Logo Listed on Volunteer T-shir
Invitation to VIP Reception
Recognition at VIP Reception
Recognition in Media Release

In order to properly recognize your contribution, please let us know your level of
commitment by April 8, 2017. Commitments received after that date will still be
greatly appreciated and recognized appropriately.

Your contribution is not only an investment in a worthwhile educational program,
it is also an investment in ensuring a clean and safe water supply for future
generations!

Please make your cheqgues payable to:
Kettle Creek Conservation Authority
Please note on the memo line: St. Thomas-Elgin Children’s Water Festival




& MARSH Certificate of Insurance

No.: 2016-858 - Dated: October 24, 2016
This document supersedes any certificate previously issued under this number

This is to certify that the Pelicy(ies) of insurance fisted below {"Policy” or "Policies") have been issueil to the Named Insured identified below
for the policy perind(s) indicated. This certificate is issued as a matter of information only and confers no rights npon the Cestificate Holder
named below other than those pravided by the Policy(ies).

Notwithstanding any requirement, term, or condition of any contract or any other document with respect to which this certificate may be issued
or may pertain, the insurance afforded by the Policy(ics) is subject to all the ferms, conditions, and exclusions of such Policy(ms). This certificate
does not amend, extend, or alter the coverage afforded by the Policy(ies). Limits shown are intended to address contractual obligations of the
Named Insured.

Limits may have been reduced since Policy effective date(s) as a result of a claim or clnims.

Certificate Holder: Named Insured and Address:

The City of St. Thomas Kettle Creek Conservation Authority

545 Talbot St. 44015 Ferguson Line

St Thomas, ON N5P 3V7 S1. Thomas, ON N5P 3T3
Declaration of Insurance #CP131043

This certificate is issued reparding:
Children's Water Festival at Pinafore Pasrk, St. Thomas, ON, May 15th-19th, 2017

Policy Effective/

Type(s) of Insurance Insurer(s) Number(s) |Expiry Dates| Sums Insured Or Limits of Liability
COMMERCIAL GENERAL Lloyd's Underwriters CAGL10556 Apr g}, gg:g to |Per Occumrence CDN 1,000,000
LIABILITY Apr01, N

geregate Product /
Completed Operations R
UMBRELLA Lloyd's Underwriters UMBRI10557 Apr0l,2016to |Each Occurrence CDN 4,000,000
Apro01,2017 Each and every

occumence or claim but in
the annual aggregate in
respect of Products and
Completed Operations CDN 4,000,000
and Errors and Omissions
in respect of Toronto and
Region Conservation
Authority

Self Insured Retention CDN 10,000

Additional Infoermation:
The Cily of St. Thomas is added as an Additional Insured on the above noted Commercial General Liability policy, but only with respect to
liability arising out of the operations of the Named Insured regarding the above noled event.

otice of can ion:
Should any of the policies described herein be cancelled before the expiration date thereof, the insurer(s) affording coverage will endeavour

to mail 30 days written notice to the certificate holder named herein, but failure to mail such noticeshall impose no obligation or liability of
any kind upon the insurer(s) affording coverage, their agents or representatives, or the issuer of this certificate.

Marsh Canada Limited Marsh Canada Limited
120 Bremner Boulevard

Suite 800

Toronto, ON M5J 0A8

Telephone: 416-349-4883

Fax: 416-349-4551

certificaterequestscanada@marsh.com By

Pav] Speck
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&3 MARSH Certificate of Insurance

No.: 2016-858 Dated: October 24, 2016
This document supersedes any certificate previously issued under this number

This is to certify that the Policy(ies) of insurance listed below ("Policy" or "'Policies") have been issued to the Named Insured identified below
for the policy period(s) indicated. This certificate is issucd as a matter of information only and confers no rights upan the Certificate Holder
named below other than these provided by the Policy(ies).

Notwithstanding any requirement, term, or condition of any centract or any other document with respect to which this certificate may be issued
or may pertain, the insurance afforded by the Policy(ics) is subject to all the terms, conditions, and exclusions of such Policy(ies). This certificate

does not amend, extend, or alter the coverage afforded by the Policy(ies). Limits shown are intended to address contractual obligations of the
Named Insured.

Limits may have been reduced since Policy effective date(s) as a result of a elaim or claims,

Certiflicate Holder: Named Insured and Address:

The City of St. Thomas Kettle Creck Conservation Authority

545 Talbot St. 44015 Ferguson Line

8t. Thomas, ON N5P 3v7 St. Thomas, ON NSP 3T3
Declaration of Insurance #CP131043

i ificate is i ing:
Children's Waler Festival at Pinafore Park, St. Thomas, ON, May 15th-19th, 2017

Policy Effective/
Type(s) of Insurance Insurer(s) Number(s) |ExpiryDates| Sums Insured Or Limits of Liability
COM%IIE_II}YCIAL GENERAL Lloyd's Underwriters CAGL10556 Apr0l, %gl!il to |Per Occurrence CDN 1,000,000
LIAB| Apro0l1, 201 A
pgregate Product /
Compieted Operations el fLE LY
UMBRELLA Lloyd's Underwriters UMBRI0557 Apr0l, 201610 |Each Occumrence CDN 4,000,000

Apr 01,2017 Each and every
occurrence or claim but in
the annual aggregate in
respect of Products and
Completed Operations CDN 4,000,000
and Errors and Omissions
in respect of Toronto and
Region Conservation
Authority

Self Insured Retenticn CDN 10,000

Additionat Information:
The City of St. Thomas is added as an Additional Insured on the above noted Commercial General Liability policy, but only with respect to
liability arising out of the operations of the Named Insured regarding the above noted event.

Notice of cancetlation;

Should any of the policies described herein be cancelled before the expiration date thereof, the insurer(s) affording coverage will endeavour
to mail 30 days written notice to the certificate holder named herein, but failure to mail such notice shall impose no obligation or liability of
any kind upon the insurer(s) affording coverage, their agents or representatives, or the issuer of this certificate.

Marsh Canada Limited Marsh Canada Limited
120 Bremner Boulevard

Suite 800

Toronto, ON M5J 0A8

Telephone: 416-349-4883

Fax: 416-349-4551

certificaterequestscanada@marsh.com By:

Paul Speck
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Luiza Moczarski

From: Galynne Cini <Galynne.Cini@on.sja.ca>
Sent: January-24-17 6:13 PM

To: Luiza Moczarski

Subject: Confirmation of Coverage by SJA-STEB

Dear Luiza Moczarski,

Please take this email as confirmation for coverage at your event St Thomas Elgin Children's Water
Festival by the St. Thomas Elgin Branch of St. John Ambulance, on the following dates of Tuesday May
16th, Wednesday May 17th, Thursday May 18th and Thursday May 19th, 2017.

As per your request our Medical First Responders will be on site May 16th-May 19th daily at 8:00 am-
2:00 pm at the Pinafore Park.

We are looking forward to serving your organization and being part of the successful event. Should you
have any questions or concerns please feel free to contact myself or Raymond Ormerod by the contact
details contained in this email.

Raymond Ormerod
Cell: (519)673-9979
Email: ray.ormerod@on.sja.ca

Galynne Cini
Cell: (519)670-1920
Email: galynne.cini®on.sja.ca

Yours Truly,

Galynne Cini

Deputy Unit Chief

St. John Ambulance

St. Thomas Elgin Branch

656 Talbot Street

St. Thomas On N5P 1C8

Office (519) 633-2290

Fax (519) 631-3368

Cell (519) 670-1920

Office Email st.thomas{@on.sia.ca
Direct Email Galynne.Cini(@on.sja.ca
Website www.sja.ca
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Oxdord-Elgin Child & Youth Centra

B A et 4 et B

FaCS|m|Ie transmlttal

i — A ara ot pan e -

To: Special Events Committea Fax: 519-633-9019
City ol 8L ‘Iggmﬁﬂ
From: - Karen Campbeli Date:  1/28/2017 Fecs
n
Re: OECYC's Run for Children’s Mental Health Pages: 9 ' )0
Gity Clerks Dapt.
= Urgent @ For review O Please comment 3 Please reply = Please recycle

I am submitting a completed Special Event Permit Application on behalf of Onxdford-Elgin Child & Youth Centre (OECYC), 99 Edward
Street, St. Thomas, Ontarlo,

The agency would like to hold their 1= annual Run for Children’s Mental Health (Fundraiser) on June 3™ at Pinafore. Park.
Documentation exchanged between OECYC and Pinafore Park is atiached.

The agency will obtain appropriate tnmnance and provide proof of insurance 2 weeks prior to the event. The Stetement of
Indemnification wiil be executed and retumed at that time as well, Should you require it sooner, please advise.

If you require any additional Information please do not hesitate to contact me at 519-762-5012 or 519-671-4935. I can aiso be
reached by emall at karen@kalivestock.ca,

1 understand that a public meeting will be held at which time approval wili be given, assuming the agency’s event Is approved, Please
advise me of the date of the meeting so I can atiend on behalf of the agency.

Thank-you.
Regards,

Karen Campbell
OECYC Board Member / Committee Chalr of Run for Children’s Mental Heafth
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Special Events Committee

c/o City Clerk's Dept, 545 Talbot St.,
St. Thomas, ON NS5P 3V7

Phone: (519) 631-1680 Ext. 4100
Fax: (519) 633-9019

Councillor Wookey

Chal oh od

A RER L R (LR RO T L]

ST. THOMAS

SPECIAL EVENT PERMIT APPLICATION

INTRODUCTION

The City of St. Thomas Special Events Committee strives to help co-ordinate and maintain high
standards, which are applicable and beneficial to all parties involved in a special event. Please complete
the following steps in order to file this application:

1. Review the Festivals and Events Manual and ensure all requirements pertineat to your event
are fulfilled prior to filing this application with the City Clerk's Department. There are further
resources and guides under the Special Events Permits page on the City’s website.

2. Complete the application. If you have any questions about a particular area, there is a Key
Contacts section located below. **All information and materials submitted for the
application shall be made available to the public, **

3. Attach a site plan map or sketch showing the location of the event, identifying any associated
activities, vendors, and required road closures if applicable, as well as standard and accessible
washrooms, tents and parking.

4, Complete the Statement of Indempification form and submit your Certificate of Insurance a
minimum of two weeks prior to the start of the event.

NOTE: Applications miust be received in the City Clerk’s Department a minimum of twelve (12)
weeks prior to the event. The Special Events Committee meets monthly if required.

KEY CONTACTS
Alcohol and Gaming Commission of Ontario 416-326-8700
Smart Serve Ontario 1-877-620-6082

City Clerk’s Department — Municipally Significant Event
Chamber of Commerce

Downtown Development Board

Electrical Safety Authority

Elgin-St. Thomas Public Health

Emergency Medical Services (Ambulance Services)
Public Works Dept — Roads, Animals

Planning & Building Services

Environmental Services - Waste Management

Fire Department — Fireworks, Fire Prevention Officer
Municipal Accessibility Advisory Committee

Parks and Recreation — Property Services, Hydro
Parks and Recreation Department

Police Services — Noise By-Law, Traffic Control
Railway City Tourism

St. John’s Ambulance (First Aid)

Treasury Departinent — Insurance

Page 1 of 6
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519-631-1680 ext. 4100
519-631-1981
519-633-5248
1-877-372-7233
519-631-9900
519-637-3098 ext. 30
519-631-1680 ext. 5130
519-631-1680 ext. 4160
519-631-1680 ext. 4258
519-631-0210
519-631-1680 ext. 4161
519-631-1680 ext. 4180
519-633-7112
519-631-1224 ext. 141
519-631-1680 ext. 4132
519-633-2290
519-631-1680 ext. 4105



SECTION 1: EVENT AND ORGANIZER INFORMATION (

maame:. OECYC 'S Run Lo Cinlldzns
Date(e): M@Q\:- Mertl Heat
Start Time: EndTme: [N P
Location(s): N e, {%JAK

Organizing Group: ox@)rﬁ -Eloin Chutd+\/ N (Entre
Contact Name #1: 4@&0@@ I Q' l #2:£ EE }! %a“ E ;:t '{l( 1Y kfl f;ﬁ
Street Address: CI’Q i‘—‘ \A @Iﬁ__% g

Town/City: ﬁ_' _ROYYGEJ Province: Ql;_l__ Postal Code: ‘\JE }p \I/g

Phone Number #1: 5101—(54-\ ~-4AQAY E)|Q FHoh— 1 [~
Email Address: _@X \ A lﬁé%l]&ﬁ%ﬂy <

Expected Attendance: ‘m Number of Event Personnel/Volunteers: &5
Location and number of washrooms in place; \A J& P‘Y"l\ff‘ @r\'\'ﬁ(—‘ ("Pl 1

mﬂﬁacé_bf -@Y‘ 1. Fall arress.

Location and Number of Parking Spaces: A‘, \ \,O['c)

Number of Accessible Washrooms: Number of Accessible Parking Spots:
umber of Accessible asooms‘}ﬂf‘.f) g Sp _ﬁﬁ_

Please describe your specific event. Attach additional sheets as necessary.

- dst Al 00 oo JHorioo abhlic.
QLDENESS 4o - )
a K

CH\\d+>/Qu N e, Bea i -

SECTION 2: FOOD AND BEVERAGE

Will food of any kind be available at this event? Yes\Z‘ No O
If Yes, you must notify Elgin St. Thomas Public Health at www.¢lgiphealth.on.ca \/

Page 2 of 6
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SECTION 3: TENTS

Will there be an indoor or tent covered area used for public asserubly as part of the event? \0
Yes O No

If Yes, please specify the number and size of tents. N //)A&

If the tents are larger than 60m* cumulatively, a building permit is required through Planning & Building
Services. Please attach a copy of the Permit and provide the Permit Number:

Please note that Indoor or Tent covered areas for public assembly must comply with Smoke Free Ontario
Act requirements enforced by Elgin St Thomas Public Health. Please contact the Tobecco Enforcement
Officer for information on how to meet these requirements.

SECTION 4: SERVING OF ALCOHOL

Will alcohol be consumed at the event? Yes O No&'
If Yes, you must review and meet the requirements of the City's Alcohol Policy available through the
Parks and Recreation Depattment for Special Events taking place on municipal property.

You must also comply with the Alcohol and Gaming Commission of Ontario (AGCO). Event orpanizers
are responsible to notify and provide any pertinent information required under the AGCQ guidelines for
obtaining a Special Occasion Permit. You must adhere to the Liquor Licence Act and its Regulations and
ensure access is given to the Police and AGCO Inspectors for the purposes of inspections. Please submit
a copy of the liquor permit with this application. If utilizing the services of a caterer with all the required
endorsements to provide off — premises beverage services, organizers shall supply a letter from the
licensee confirming date/time/location/services as well as a copy of the estmblishments’ endorsement.

The area where alcohol is being served has to have 2 36” (0.9m) high barrier/partition. Please note that
there is a no staking policy in all of the City’s Parks and Recreation facilities.

SECTION 5: MUNICTPALLY SIGNIFICANT EVENT

If you wish to apply for a “Special Occasion Permit,” through the Alcohol and Gaming Commission of
Ontario (AGCO), you must obtain a letter of approval from City Council, declaring your event -
“municipally significant”, by submitting the request to the City Clerk’s Department. Plcase note that such
approval may take several weeks.

Will you be requesting that City Council declare your event 8 “Municipally Significant Evemg
Yes O No
SECTION 6: MUSIC / NOISE

Will there be a concert or musical entertainment as part of the event? Yes O No\a’

If Yes, please note that the use of sound reproduction devices is authorized between the hours of 8:00
a.m. and 11:00 p.m. so long as the Police are satisfied that said devices are being “used in a reasonable
manner” and not intolerably high. It is the responsibility of the organizers to obtain any applicable
musical licencing through SOCAN for events not taking place in a City facility.

Please note that if utilizing a temporary stage structure, regulations are found under the Occupational

Health and Safety Act and enforced by the Ministry of Labour. A resource document for event organizers
can be found on the Special Event Permits page on the City of 8¢. Thomas website.

Page 3 of 6
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SECTION 7: ANIMALS

Will there be a Petting Zoo or Animals at the event? Yes 0 No&

If Yes, the Elgin-St. Thomas Public Health must be notified of the event details two weeks prior. If the
animals are not permitted in the Animal Control By-Law 71-2011, an Application for Temporary
Exemption to the By-Law must be approved by City Council. Please attach a copy of the application to
this permit application. Please note that such approval may take several weeks.

SECTION 8: ROAD CLOSURES / TRAFFIC FLOW CHANGES
Are you anticipating any road closures or traffic flow changes? Yes O No\ﬂ'

If Yes, please describe the road closure requirement and attach a map or sketch showing the closure. A
Right of Way Occupancy Permit and City Council approval is required for all road closures. Please note
that approval may take several weeks.

NJ/A -

g

Please attach a copy of the Right of Way Occupancy Permit and provide the permit #:

If the event is 2 Parade / Run / Waik / Pass through Sporting Event, please refer to the city roads map
located under the Special Events page on the City website. Describe the event and attach a map or sketch.

N A

4

Do you require traffic control? Yes O NO\SV
If Yes, please contact the St. Thomas Police Services at (519) 631-1224 ext. 141.

PLEASE NOTE: Marshalls, volunteers and special event staff are not allowed to direct traffic. Only the
police can direct traffic pursvant to the Highway Traffic Act.

Have you contacted the Public Worlss Department for:

Barricades Yes O No O N/A O
NS / ,A\ No Parking Signs ~ Yes O No O N/A O
Detour Signing Yes O No O N/A O

SECTION 9: MUNICIPAL FACILITIES

For events taking place in Pinafore Park, organizers will need to e an onsite meeting with Parks
and Recreation staff once the Special Events Permit Application has bi;u approved,

Have you contacted Parks and Recreation staff about your event? Yes No O N/A O

Have you rented a pavilion/facility and signed a permit? Yes\a‘ No O N/AQ

If yes, please provide the location of the rental and attach a copy of the permit. rerd.
Page 4 of 6
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Do you require picnic tables or garbage cans? Please note availability is at the discretion of the Parks and
Recreation Department and that delivery/pick up is the responsib\ity of the event organizer.

' Yes No O N/A D
If Yes, how many are you requesting?  # of Picnic Tables: # of Garbage Cans:

Have you made arrangements with Environmental Services staff for recycling contain‘r; and collection?
No

Yes O N/A O
Will you require municipal support for: Water Yes O No\@ N/A O
. Hydro Yes O NOEV N/A O

Please note that all equipment and extension cords must be in good condition and approved by an
accredited certification body under the Ontario Electrical Safety Code or have been inspected by the
Electrical Safety Authority. If required, please attach the Electrical Safety Authority documentation and
provide the Permit Number:

If required, have you obtained a Hydrant Connection Permit? Yes O No O N/A\Ur
If Yes, please attach a copy of the Permit and provide the Permit Number:

SECTION 10: ACCESSIBILITTY

As an event organizer, it is your responsibility to ensure that your orgaunization is in compliance with the
Accessibility for Ontarians with Disabilities Act (AODA). Organizations with at least one enoployee have
requirements to meet for accessibility. Please note that directional signage needs to be prominently
displayed throughout the event venue to indicate the barrier-free path of travel and location of accessible
washrooms and parking. Although not required, the Special Events Committee recommends submitting a
site plan to the Municipal Accessibility Advisory Committee for larger events for their review.

SECTION 11: OTHER SERVICES/RESOURCES

Security: Has a privately licenced security firm been contacted/retained? Yes O NO\Z'
If Yes, what company and how many security officers will be present?

First Aid: For events with an anticipated attendance of more than 200 people, Fixst Aid services are
required to be retained. Have you confirmed First Aid services? Yes O N:ﬁv N/A DO
If Yes, please attach documentation providing proof that First Aid services have been retained.

Ambulance: Has Emergency Medical Services (Ambulance Service) been contacted ragarding your event
and planned emergency access to the siie? S‘.S&) hn '5 Yesqg No O

Fireworks: Will there be fireworks as part of your event? Yes O No&‘
If Yes, a permit for exhibition fireworks is required through the Fire Department.

SECTION 12: SIGNATURE

A —

(Signaturd of Iéldivit*.lﬂl Completing s Application) (Date completed)

Office Use Only: Application Received: Committee Approval:

Page 5 of 6
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City of St. Thomas - Parks and Recreation

&%‘ " .0, Box 520, 545 Talbot Strest i
- St. - Thomas, ON N5P 3v7 -
3_};';' y Phone: (51 9} 633-7112 Fax: (519) 633-9272
Ak oAt Scheduling Receipt
Croation Date: Mon Dec 19, 2016 Reocaipt#: 12604
PAYEE: Karen Campball Total Amount Due: $530.74
08 Edward Stroet
St. Thomas, Ontario, Canada Amount Paid: £530.74
N5P 1Y8 : .
Balance Due: . _ $0.00
Client#: 9976 Account #: Email: karen@kglwestack ca
Phone 1: {519) 762-5012 Phone 2: Fax:
Event: OECYC FUN RUN

10698 4131 RTO0O1 - =

Facility' :
X : B L e ;
Pinafore Park Plcmc Shelters Dance Pavnhon Bolh Sm:tmns '
Daily Rate 2017 - $158.56 Daily Rale
Sat Jun 3, 2017 OB GOAM 05 OUF’M $15556 H
Facility Subtotal. $1 56 56

Pinafore Park - Picnic Shelters - Marshalt Field Lakeside Pavilion - Both Sections
2017 rale - $156.56 Daily Rate

Sal Jun 3, 2017 _08:00AM - 05:00PM $15658 H
Flelllly Subtotal $156 56
Pinafore Park - Picnic Shellers - Woodlot Shelter
Dally Rate 2017 - 578 28 Daily Rate
Sat Jun 3. 2017 08:00AM - 06:00PM $7828
Facnllt_v Subtotal: 578.28
Pinafora Park - Picnic Shelters - North Shelter
Daily Rale 2017 - $78.28 Daily Rate
Sat Jun 3, 2017  08.00AM-0500PM $7828 W
Faclllty Subtotal 578.28
Total: $469.68
Trahsactions - - :
# 65262 Dater gaat20'7"  Jype: Payment (#16236) Method: Cheque Amount: -$530.74
Cheque 23551
#
Conments | o f e RS R Subtotal: 3469 68
Booked by Karen December 20, 2016. l e 13% HST: $61.08
T T I Total: $£530.74
Amaunt Paid: $530.74
Balance Dye: - $0.00
https://app.bookking.ca/stthomas/bk/reservation/resmanager/summ/summary.asp 20/01/2017
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Mailing Address: Office Location:

Parks and . Timken Community Centre

Recreation St 2 Third Avem.!e

P.Q. Box 520 oy St. Thomas. Ontario
Reciéation

City of St. Thomas Parks and Recreation
Qutdoor Facility Permit

© ® N O

11.

Corporation of the City of St. Thomas

The undersigned agrees to leave the property and its contents in the same condition and
location in which it was found, and agrees to pay the cost of any damage to the building
and/or loss or damage 1o any equipment belonging to or being used with the consent of the

Wedding Receptions / Ceremonies booked in the park pavilions require a $200.00 damage
deposit at time of booking. Either a post dated chq (for date of event), cash, visa,
MasterCard or debit will be refunded after the event provided there are no damages and

that the property including picnic tables are in the same condition in which the property was
found.

The undersigned covenants to save harmiless and keep indemnified the Corporation of the
City of St. Thomas and the Parks and Recreation Department, its servants and agents,
against any legal liability for losses, damages, claims, action demands, suits and cost
arising directly or indirectly by virtue of this rental agreement.

It is the responsibility of the applicant to acquire the appropriate licenses and pay any
applicable tariffs for their event. The individual that will obtain the Special Occasions
Permit (if required) must review, sign and adhere to conditions set out in the Municipal
Alcohol Policy. Parks and Recreation will assist with this process if needed.

No live coals permitted on any outdoor municipal property. CSA-approved propane
barbecus ONLY.,

Bouncy casties and dunk tanks are strictly prohibited.

Staking of any sorts (tents, signs, canopies,) is not permitted on outdoor municipal property.
All posted rules throughout the parks must be adhered to at all times.
PAVILION/BANDSHELL FEES ARE NON-REFUNDABLE.

Cancellation Policy for facilities other than pavilions/bandshell shall be 14 days notice.
There will be no refund if cancelled within 14 days.

The Parks and Recreation Department reserves the right to cancal or alter the time or fees
specified in this pemit, due to change of policy or availability of facilities.
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12. Unless otherwise noted, the invoice will be malled to the person who has signed the facility
permit. Please be sure to advise Parks and Recreation if the invoice is to be sent to
another person.

13. The picnic pavilion permit fee shall include only the use of a pavilion, hydro, and water.
~ Any additional use of facility space (e.g. hydro pedestals) must be requested and a
separate fee will be associated on your facility permit.
14. The permit-holder acknowledges that the City has sole responsibility for booking any
outdoor facilities. The permit-holder does not have the right fo assign this pemit or any
related facilities associated with this permit to another group or individual,

15. Continued use of facilities named in this permit is dependent on all the pemmit-holder's
accounts with the Gity of St. Thomas remaining in current and-good. standing. -

16. The permit is subject to revocation at any time by the City for failure to comply with any of
the above conditions.

17.  The City of St. Thomas By-law 111-2008 prohibits the use of tobacco within thirty (30)
metres/90 feet of playground equipment, splash pads and players benches.

18. Consumption of alcoholic beverages is strictly prohibited in the facilities pertaining
to this permit. (see below for infraction consequences)

This permit covers the time period specified balow:

| acknowledge and accept all of the precading terms and conditions. Signed and accepled by:

VW ant ChaidTeveS  Aluts (Il -

Neme (please prin) Signature Group Name
User Group

T M aw-; Hn Qw-» M (Esm 20 ’20 R
t Signal Pat
Name (ploaso i) / Zd e

Invoice #{s) 1'7_}9 o3}~

Payment Terms: Due at the time of booking.

Updated on September 12, 2016
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Councillor Wookey

Special Events Committec
c/o City Clerk's Dept, 545 Talbot St.,

Chair
St. Thomas, ON NS5P 3V7
Q* » ‘ Phone: (519) 631-1680 Ext. 4100
gtr*"ﬁjlﬂdﬁz's“ Fax: (519) 633-9019
Oy O e
SPECIAL EVENT PERMIT APPLICATION FEB 01
INTRODUCTION City Clerks Dept.

The City of St. Thomas Special Events Committee strives to help co-ordinate and maintain high
standards, which are applicable and beneficial to all parties involved in a special event. Please complete
the following steps in order to file this application:

1.

Review the Festivals and Events Manual and ensure all requirements pertinent to your event
are fulfilled prior to filing this application with the City Clerk’s Department. There are further
resources and guides under the Special Events Permits page on the City’s website.

Complete the application. If you have any questions about a particular area, there is a Key
Contacts section located below. **All information and materials submitted for the
application shall be made available to the public. **

Attach a site plan map or sketch showing the location of the event, identifying any associated
activities, vendors, and required road closures if applicable, as well as standard and accessible
washrooms, tents and parking.

Complete the Statement of Indemnification form and submit your Certificate of Insurance a
minimum of two weeks prior to the start of the event.

NOTE: Applications must be received in the City Clerk’s Department a minimum of twelve (12)
weeks prior to the event. The Special Events Committee meets monthly if required.

KEY CONTACTS

Alcohol and Gaming Commission of Ontario

Smart Serve Ontario

City Clerk’s Department — Municipally Significant Event
Chamber of Commerce

Downtown Development Board

Electrical Safety Authority

Elgin-St. Thomas Public Health

Emergency Medical Services (Ambulance Services)
Public Works Dept — Roads, Animals

Planning & Building Services

Environmental Services - Waste Management

Fire Department — Fireworks, Fire Prevention Officer
Municipal Accessibility Advisory Committee

Parks and Recreation — Property Services, Hydro
Parks and Recreation Department

Police Services — Noise By-Law, Traffic Control
Railway City Tourism

St. John’s Ambulance (First Aid)

Treasury Department — Insurance

Page 1 of 6
30

416-326-8700
1-877-620-6082
519-631-1680 ext. 4100
519-631-1981
519-633-5248
1-877-372-7233
519-631-9900
519-637-3098 ext. 30
519-631-1680 ext. 5130
519-631-1680 ext. 4160
519-631-1680 ext. 4258
519-631-0210
519-631-1680 ext. 4161
519-631-1680 ext. 4180
519-633-7112
519-631-1224 ext. 141
519-631-1680 ext. 4132
519-633-2290
519-631-1680 ext. 4105
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SE(E%;?I:I I1: EVENT AND ORGANIZER INFORMATION

Event Name: ‘R‘pw'ﬁg{'_ &*ﬂ/{ —L?-#gb =2,

Date(s): S\ Caer Y, 2ol

Start Time: Pl End Time: _\2.e=—

Location(s): CA‘%D %Wﬁb 5 '?_{ﬂ Lid FH«{ T&k—u_, . ?,441‘?-: e i%
Organizing Group: & ;5,5‘&41 g;wl Ban Bez Conmimse =
Contact Name #1: r@bﬁ_ﬁvﬁj\" # Neomied (Anieamid=
Street Address: e s Eirv =

Town/City: o, T Province: AL Postal Code: MNP 25F
Phone Number#1: E=5\G~ F¥2,-3933 #2:_5\0» L3 2020 X 224
Email Address: MJ«E.@%Q&SL{FM

Expected Attendance: = Number of Event Personnel/Volunteers: \Q:‘.‘D -+

Location and number of washrooms in place: Ag it Eidsi LM, | = & E@’__\_&_%r&?.?:)‘
Cﬁvsyp f__,ﬂpfﬁ-rwﬁ ) ?ﬂ Akl @gi 1A J%iﬂ%@ ﬂz %—r 1 1=y

Location and Number of Parking Spaces: (Acr>, Wrcufon] WMUSEmm , W =AY
Corp (ospnn,
: . 2 : - .2
Number of Accessible Washrooms: . Number of Accessible Parking Spots: _ .

Please describe your specific event. Attach additional sheets as necessary.
S oL, 20 L L oy Alre ThRaow b S T | Rer Srad
4 vwar Blod,  Cupecrveizs Benir Foidlawen E2p

_{jﬂrﬂ Q\Jal:u%ml

SECTION 2: FOOD AND BEVERAGE

Will food of any kind be available at this event? Yes m/ No [J
If Yes, you must notify Elgin St. Thomas Public Health at www.elginhealth.on.ca

Page 2 of 6
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SECTION 3: TENTS

Will there be an indoor or tent covered area used for public assembly as part of the event?
Yes M No U

If Yes, please specify the number and size of tents. m_ﬂi_y‘_ (o Swprnion |

If the tents are larger than 60m? cumulatively, a building permit is required through Planning & Building
Services. Please attach a copy of the Permit and provide the Permit Number: _ /s

Please note that Indoor or Tent covered areas for public assembly must comply with Smoke Free Ontario
Act requirements enforced by Elgin St Thomas Public Health. Please contact the Tobacco Enforcement
Officer for information on how to meet these requirements.

SECTION 4: SERVING OF ALCOHOL

Will alcohol be consumed at the event? Yes I No [
If Yes, you must review and meet the requirements of the City’s Alcohol Policy available through the
Parks and Recreation Department for Special Events taking place on municipal property.

You must also comply with the Alcohol and Gaming Commission of Ontario (AGCO). Event organizers
are responsible to notify and provide any pertinent information required under the AGCO guidelines for
obtaining a Special Occasion Permit. You must adhere to the Liquor Licence Act and its Regulations and
ensure access is given to the Police and AGCO Inspectors for the purposes of inspections. Please submit
a copy of the liquor permit with this application. If utilizing the services of a caterer with all the required
endorsements to provide off — premises beverage services, organizers shall supply a letter from the
licensee confirming date/time/location/services as well as a copy of the establishments’ endorsement.

The area where alcohol is being served has to have a 36” (0.9m) high barrier/partition. Please note that
there is a no staking policy in all of the City’s Parks and Recreation facilities.

SECTION 5: MUNICIPALLY SIGNIFICANT EVENT
If you wish to apply for a “Special Occasion Permit,” through the Alcohol and Gaming Commission of
Ontario (AGCO), you must obtain a letter of approval from City Council, declaring your event

“municipally significant”, by submitting the request to the City Clerk's Department. Please note that such
approval may take several weeks.

Will you be requesting that City Council declare your event a “Municipally Significant Event”?

Yes ] No ¥
SECTION 6: MUSIC / NOISE
Will there be a concert or musical entertainment as part of the event? Yes E No [

If Yes, please note that the use of sound reproduction devices is authorized between the hours of 8:00
a.m. and 11:00 p.m. so long as the Police are satisfied that said devices are being “used in a reasonable
manner” and not intolerably high. It is the responsibility of the organizers to obtain any applicable
musical licencing through SOCAN for events not taking place in a City facility.

Please note that if utilizing a temporary stage structure, regulations are found under the Occupational
Health and Safety Act and enforced by the Ministry of Labour. A resource document for event organizers
can be found on the Special Event Permits page on the City of S$t. Thomas website.
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SECTION 7: ANIMALS

Will there be a Petting Zoo or Animals at the event? Yes [ No .

If Yes, the Elgin-St. Thomas Public Health must be notified of the event details two weeks prior. If the
animals are not permitted in the Animal Control By-Law 71-2011, an Application for Temporary
Exemption to the By-Law must be approved by City Council. Please attach a copy of the application to
this permit application. Please note that such approval may take several weeks.

SECTION 8: ROAD CLOSURES / TRAFFIC FLOW CHANGES

Are you anticipating any road closures or traffic flow changes? Yes B, No [

If Yes, please describe the road closure requirement and attach a map or sketch showing the closure. A

Right of Way Occupancy Permit and City Council approval is required for all road closures. Please note

that approval may take several weeks. Lﬁm‘hﬂéw (el L S Lui
P, Bz, Srake Bon Gumesl B Soer pon 4P

- P Bore NP W Cosopge loPadaner,

Please attach a copy of the Right of Way Occupancy Permit and provide the permit #:

If the event is a Parade / Run / Walk / Pass through Sperting Event, please refer to the city roads map
located under the Special Events page on the City website. Describe the event and attach a map or sketch.

Ee Prociten lopd oF o
Cedber % dFris Lon TRamte (oimtec ;;r,?u\i'f?:,:

Do you require traffic control? Yes A No U
If Yes, please contact the St. Thomas Police Services at (519) 631-1224 ext. 14]. el \

PLEASE NOTE: Marshalls, volunteers and special event staff are not allowed to direct traffic. Only the
police can direct traffic pursuant to the Highway Traffic Act.

Have you contacted the Public Works Department for:

Barricades Yes B No O N/A O
No Parking Signs Yes (B No [0 N/A O
Detour Signing Yes B No U N/A O
SECTION 9: MUNICIPAL FACILITIES
For events taking place in Pinafore Park, organizers will need to arrange an onsite meeting with Parks
and Recreation staff once the Special Events Permit Application has been approved.
Have you contacted Parks and Recreation staff about your event? Yes & No O N/A [
Have you rented a pavilion/facility and signed a permit? Yes O No = N/A K

If yes, please provide the location of the rental and attach a copy of the permit.
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Do you require picnic tables or garbage cans? Please note availability is at the discretion of the Parks and
Recreation Department and that delivery/pick up is the responsibility of the event organizer.

Yes ¥, No [ N/A [
If Yes, how many are you requesting?  # of Picnic Tables: 9& # of Garbage Cans: __ Vo
Have you made arrangements with Env1ro E ntal Serv1ces staff for recycling containers and collection?
> l’:}‘l.m.rz(&)éaa es B No [ N/A O
Will you require municipal support for: Water Yes O No % N/A O
Hydro Yes (] No &% N/A O

Please note that all equipment and extension cords must be in good condition and approved by an
accredited certification body under the Ontario Electrical Safety Code or have been inspected by the
Electrical Safety Authority. If required, please attach the Electrical Safety Authority documentation and
provide the Permit Number:

If required, have you obtained a Hydrant Connection Permit? Yes O No O N/A ¥_
If Yes, please attach a copy of the Permit and provide the Permit Number:

SECTION 10: ACCESSIBILITTY

As an event organizer, it is your responsibility to ensure that your organization is in compliance with the
Accessibility for Ontarians with Disabilities Act (AODA). Organizations with at least one employee have
requirements to meet for accessibility. Please note that directional signage needs to be prominently
displayed throughout the event venue to indicate the barrier-free path of travel and location of accessible
washrooms and parking. Although not required, the Special Events Committee recommends submitting a
site plan to the Municipal Accessibility Advisory Committee for larger events for their review.

SECTION 11: OTHER SERVICES/RESOURCES

Security: Has a privately licenced security firm been contacted/retained? Yes [ No [
If Yes, what company and how many security officers will be present?

First Aid: For events with an anticipated attendance of more than 200 people, First Aid services are
required to be retained. Have you confirmed First Aid services? Yes A No O N/A [
If Yes, please attach documentation providing proof that First Aid services have been retained.

Lot Derand o A B SLane T

Ambulance: Has Emergency Medical Services (Ambulance Service) been contacted regarding your event
and planned emergency access to the site? Yes &, No O

Fireworks: Will there be fireworks as part of your event? Yes [ No ®
If Yes, a permit for exhibition fireworks is required through the Fire Department.

SECTION 12: SIGNATURE

7 Nz, 200

(Signature of Individual Completing this Application) (Date completed)

Office Use Only: Application Received: Committee Approval:
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SECTION 13: INSURANCE

A Certificate of Insurance is required providing proof of $5,000,000 in insurance coverage, including the
naming of the City of St. Thomas as an Additional Insured under the corresponding policies. A copy of
the required insurance MUST be submitted a minimum of two weeks prior to the start of the event. The
Special Events Committee reserves the right to impose additional requirements and increased insurance
coverage for large community events.

The provision of the completed and signed Statement of Indemnification below is also required.
Please note that an approved event may be cancelled should insurance coverage not be provided and may

be altered or cancelled as a result of an emergency situation.

STATEMENT OF INDEMNIFICATION

%LWIML él‘*"l&-ﬂ-{)?ﬁ{.ﬁ’:‘: organized by%gg o] .{;;—.11 Eﬁg&é dl,wmcﬂﬁ;.

(Event Name) (Organizing Gl:Ol.I_p)

shall indemnify and save harmless The Corporation of the City of St. Thomas and all persons for whom it
is at law responsible from any and all liabilities, damages, costs, claims, suits or actions arising out of:

any damage to property including loss of use thereof, and any injury to any person or persons, including
death resulting at any time there from, occasioned by any act or omissions of

&M&%Mgz_ organized by K&gianfow Gt ores Briz Comm vz
{Event Name) (Organizing Group)

its officers, agents, servants, employees, contractors, customers, invitees or licensees, or occurring in or
on the premises or any part thereof arising from or occasioned by any cause whatsoever, except where
such damage or injury is due to the act, default or negligence of The Corporation of the City of St.
Thomas, its officers, agents, servants, employees, contractors, customers, invitees or licensees.

Witness: /E (7{ Signed: %@’LE

Name (Print): __ 4 NAC/EDD  NamePrint: 32 Sy o
Address: -
Telephone:  (+)=IQ-FF2 34H (¢ ﬁ,gg’s
Date: Aol 28 0=

Event Name: %Ha et Igﬂ @ %’g‘-

Organizing Group: £z 2¢- memrrté'{:_
Event Dates: ﬁjdh&u{ SefPT l—-i-;zo‘_%‘
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64
Report No
@ -{?_1 Conion of B ES47-15
#F -~ City of St. Thomas File No:
ST, THOMAS
Dirocted to:  Mayor Jackson and Meeting Date: May 11, 2015
- Members of City Council Date Authored: May 1, 2015
Department:  Environmantal Services Attachments
arad By: Dave White, C. Tech, CAS
Prep By: Supervisor, Roads & Transportation
Subject: Request for Road Closures and Traffic Control — Railway City Road Race
Recommendation:

THAT: Report ES47-15, Raguest for Road Closures & Traffic Control — Raliway City Road Race, be
received (or informalion; and further

THAT: Councll authorize the closure of Ross Streat from Talbot Street to Centre Strest, Moore Street
between Talbot Strest and Cenlre Street and Centre Street from Moore Sirest lo Princess
Street from 9:00 a.m. to 11:00 a.m. Sunday September 20, 2015 by the Railway City Road
Race event organizers; and further

THAT: The Raiiway City Road Race eveni organizers coordinate the safe operation of the traffic control
points recommended in Report ES47-15.

Origin:

A Special Event Permit Application was received from the organizers of the Raitway City Road Race
Special Event. The event requires road closures and traffic control at certain poinis along the
designated route. The Spacial Evenls Commitlee passed a resolution on April; 1, 2015 giving full
support for the event subject to all requirements being met.

Anal N

The Railway City Boad Race will be held on Sunday Seplember 20, 2015 and consistof a 10 kmand 5
km run as well as a 2 km walk with all race registration fees direcled to St. Thomas Eigin General
Hospilal Foundation. The race will start at 9:00 a.m. and finish at 11:00 a.m. at the CASO Station. All
participants are to follow the existing rulas of the road. St. Thomas Police Sarvice and REACT traffic

control peraons will be present at all traffic control points.

There are nine traffic control points along the 10 km race route that require road closure or traffic
control for approximately 2 hours and the event arganizers have arranged this service with St. Thomas
Police Sarvice and REACT fo assist with all requirements. City staff will assemble and deliver the
required traffic control signs and barricades to the tralfic control poinis on Friday September 18, 2015.

It is recommended that the effected road sections at traffic control poinis 1, 2 & 3 be closed as the
participants will be bunched up during the beginning and end of the race. For all other traffic control
points thare should be enough gaps in vehicular and pardicipant trafiic that traffic control will be
adequate and event organizers hava confirmed this will be provided by REACT.

The traffic control points and recommended requiremants area listed and shown as follows;




faX vl

Ut

Traffic Controf Point #1 — Ross Street north of Centre Street,
The road race will run in both diractions af this point. REACT to close Ross Sireet from Talbot Slreet lo
Centre Streal with Cily provided signs and barricades,

Traffic Controf Point #2 — Moore Street north of Centre Street,
The road race will run in both directions at this point. REACT to close Moore Sireet from Talbot Sirset
fo Centlre Street with Clly provided signs and barricades,

Traffic Control Point #3 — Cenire Street wast of Moore Sires!,
The road race will run in both directions at this point. REAGT to close Cenire Slreel from Moore Stres!
to Princass Strast with City provided signs and barricades,

5 &

e :
Teaffic Control [}
Point #1- Ross

midl] | Tratfic Control
FIE Point #3-Centre

Traffic Control Point #4 -~ Wellington Street between Frincess Streat and Moore Street,
The road race will run in both directions at this crossing point. St. Thomas Police Service to provide
Traffic Control,




Fa¥ml
|99
Trafiic Control Point #5 — Palm Street between East Avenue and Victor Streetl,

The road race will run in both directions at this crossing poinl. REACT to provide Traffic Conirol
Person,

Tratfic Control Point #6 — Chaster Stroet between East Avenue and Viclor Street,
The road race will run in both direclions at this crossing point. REACT o provide Traffic Controf
Poerson,

Tratfic Control
Point #5
{1) Traffic

Point #6
{1) Tratfic

Tratfic Conirol Point #7 - Elm Street between Wilson Avenue and Parkside Drive,
The road race will run in both directions at this crossing point. St. Thomas Police Service lo provide
Traffic Control,

o 1Y
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Traffic Control Point #8 - School entrance between Sunset Drive and Parkside Drivs,
REACT to provida Traffic Controf Person,

Point I8
(1) Trafflc
Control Person

Traffic Control Point #9 — Southdale Line wesibound lane,
Wastbound lane is lo be closed. The Municipality of Central Eigin will provide lane closure and

required sigring as per event organizers.

Financial Considerations:

The cost associated with the implementalion of the recommendations within this report is included the
Environmental Services Operating Budget (Roads and Transportation).

Respectiully Submitted,

’

heh, CRS 8 U Michas! Campbelk; P. Eng.,

Dave White, .
Supervisor of Rodds and Transporaton 4 Manager of Operations and Compliance

ReviewedBy: _____ " --A
Treasury v. Services ° Planning City Clerk HA Other

c. Corinne Roos, Lifemark Physiotherapy,
Rob Broadbent, Fira Chiaf,
Jeff Pallisler, St. Thomas Police Depariment,




City of 8t. Thomas
Received

SECTION 1: EVENT AND ORGANIZER INFORMATION FFR N7
Event Name: [t ERS DE] Car SHe W SR
Date(s): S vl /8 W 2077

Start Time: A Y i End Time: &£ #7427

Location(s): /O ARCRE ﬂﬁﬂ <

Organizing Group: Losows (CLodd @/ T o m A
Contact Name #1: a)ﬂ}fméé‘:,ﬁﬁ/;—-y #2: .//':PC'?’E/? C LA E
Street Address: 2z [ e A

Town/City: S‘"f‘"/f;;a S Province: OO A/ Postal Code/L/S 2 Sl ¥
Phone Number #1: S )G L3 -2rFY 0. S /Y 473 —2s< ¥

Email Address: £} Ceedne g (S S oty Co C o

Expected Attendance: Too Number of Event Personnel/V olunteers: /& 2 @

Location and number of washrooms in place:,

Location and Number of Parking Spaces:

Number of Accessible Washrooms: Number of Accessible Parking Spots:

Please describe your specific event. Attach additional sheets as necessary.

Jasss 1 ¥ Durs =2 5@:4'/1:&'&&/'4'L i & ey Cihd Sepe ol

Eiﬂc,/m/ zos ~so CARE (JITH S fRBS Bl FER

L S SFrcT st TGRS Music (e RELRoULED BE L 2T

e —

— ——— ! ¥ — o
Toctsr = R S /xﬂu;afﬁdéf‘?a L ApadG Ko L7 Fids

Pt rein, LTS PV o ns Srrusnbis ToComnyun TY Ve

SECTION 2: FOOD AND BEVERAGE

Will food of any kind be available at this event? Yes [h/ No =
If Yes. vou must notify Elgin St. Thomas Public Health at www.el inhealth.on.ca

40
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SECTION 3: TENTS

Will there be an indoor or tent covered area used for public assembly as part of the event?
Yes [1 No
If Yes, please specify the number and size of tents,

If the tents are larger than 60m® cumulatively, a building permit is required through Planning & Building
Services. Please attach a copy of the Permit and provide the Permit Number:

Please note that Indoor or Tent covered areas for public assembly must comply with Smoke Free Ontario
Act requirements enforced by Elgin St Thomas Public Health. Please contact the Tobacco Enforcement
Officer for information on how to meet these requirements.

SECTION 4: SERVING OF ALCOHOL

Will alcohol be consumed at the event? Yes [ No B/
If Yes, you must review and meet the requirements of the City’s Alcohol Policy available through the
Parks and Recreation Department for Special Events taking place on municipal property.

You must also comply with the Alcohol and Gaming Commission of Ontario (AGCO). Event organizers
are responsible to notify and provide any pertinent information required under the AGCO guidelines for
obtaining a Special Occasion Permit. You must adhere to the Liquor Licence Act and its Regulations and
ensure access is given to the Police and AGCO Inspectors for the purposes of inspections. Please submit
a copy of the liquor permit with this application. If utilizing the services of a caterer with all the required
endorsements to provide off — premises beverage services, organizers shall supply a letter from the
licensee confirming date/time/location/services as well as a copy of the establishments’ endorsement.

The area where alcohol is being served has to have a 36” (0.9m) high barrier/partition. Please note that
there is a no staking policy in all of the City’s Parks and Recreation facilities.

SECTION §5: MUNICIPALLY SIGNIFICANT EVENT

If you wish to apply for a “Special Occasion Permit,” through the Alcohol and Gaming Commission of
Ontario (AGCO), you must obtain a letter of approval from City Council, declaring your event
“municipally significant”, by submitting the request to the City Clerk’s Department. Please note that such
approval may take several weeks.

Will you be requesting that City Council declare your event a “Municipally Significant Event”?

Yes [ No
SECTION 6: MUSIC / NOISE
Will there be a concert or musical entertainment as part of the event? Yes & No O
D/ c J o < /.'<- &

If Yes, please note that the use of sound reproduction devices is authorized between the hogr; of 8:00
a.m. and 11:00 p.m. so long as the Police are satisfied that said devices are being “used in a reasonable
manner” and not intolerably high. It is the responsibility of the organizers to obtain any applicable
musical licencing through SOCAN for events not taking place in a City facility.

Please note that if utilizing a temporary stage structure, regulations are found under the Occupational

Health and Safety Act and enforced by the Ministry of Labour. A resource document for event organizers
can be found on the Special Event Permits page on the City of St. Thomas website.
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SECTION 7: ANIMALS

Will there be a Petting Zoo or Animals at the event? Yes [ No '

If Yes, the Elgin-St. Thomas Public Health must be notified of the event details two weeks prior. If the
animals are not permitted in the Animal Control By-Law 71-2011, an Application for Temporary
Exemption to the By-Law must be approved by City Council. Please attach a copy of the application to
this permit application. Please note that such approval may take several weeks.

SECTION 8: ROAD CLOSURES / TRAFFIC FLOW CHANGES

Are you anticipating any road closures or traffic flow changes? Yes [ No &

If Yes, please describe the road closure requirement and attach a map or sketch showing the closure. A
Right of Way Occupancy Permit and City Council approval is required for all road closures. Please note
that approval may take several weeks.

Please attach a copy of the Right of Way Occupancy Permit and provide the permit #:

If the event is a Parade / Run / Walk / Pass through Sporting Event, please refer to the city roads map
located under the Special Events page on the City website. Describe the event and attach a map or sketch.

Do you require traffic control? Yes [J No &
If Yes, please contact the St. Thomas Police Services at (519) 631-1224 ext. 141.

PLEASE NOTE: Marshalls, volunteers and special event staff are not allowed to direct traffic. Only the
police can direct traffic pursuant to the Highway Traffic Act.

Have you contacted the Public Works Department for:

Barricades Yes O No E‘/ N/A O
No Parking Signs ~ Yes O No & N/A O
Detour Signing Yes O No &~ N/A O

SECTION 9: MUNICIPAL FACILITIES

For events taking place in Pinafore Park, organizers will need to arrange an onsite meeting with Parks
and Recreation staff once the Special Events Permit Application has been approved.
Have you contacted Parks and Recreation staff about your event? Yes v’ No O N/A O

Have you rented a pavilion/facility and signed a permit? Yes & No O N/A O
If yes, please provide the location of the rental and attach a copy of the permit. D2 £~ P/

ANLCT tr PAY
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Book King Scheduling Module 7.08 - Scheduling Invoice Page 1 of 2
—+—  City of St. Thomas - Parks and Recreation
“’1 ‘ P.O. Box 520, 545 Talbot Street
®#% St Thomas, ON N5P 3v7
'-,‘,.“,;;',m' Phone: (519) 633-7112 Fax: (51 9) 633-9272
vedv,  Scheduling Invoice
Creation Date: Mon Jun 20, 2018 Invoice #: 11841
PAYEE: Wayne Cudney Total Amount Due: $742. 9
$t. Thomas Lions Club Amount Paid: $0.00
33 Leger Ave
St. Thomas, Ontario, Canada Balance Due: $742.91
N5R 5M8
Client #: 4M Account #: Email: wcudney@sympatico.ca
Phone 1: (519) 631-2148 Phone 2: Fax:
Event: Lions Club Car Show
10698 4131 RT0O001
Facllity
Facility Name Description Date Time Price
Pinafore Park - Picnic Shelters - Dance Pavilion - Both Sections
Daily Rate 2017 - $156.56 Daily Rale
Sun Jun 18, 2017 08:00AM - 08:00PM $156.56 H
Facility Subtotal: $156.56
Pinafore Park - Picnic Shelters - Marshall Field Lakeside Pavilion - Both Sections
2017 rate - §156.56 Daily Rate
Sun Jun 18, 2017 08:00AM - 0B:00PM $15856 H
Facility Subtotal: $156.56
Pinafore Park - Picnic Shafters - North Shelter
Dally Rata 2017 - $78.268 Daily Rate
4 hydro pedestals Sun Jun 18, 2017 09:00AM - 08:00PM §7828 H
Facliity Subtotal: $78.28
Total: $391.40
Services
Service Name Description Date Time Price
Pinafore Park - All Services - Hydro Pedestal
2017 rate - $66.51 Flat Rate (Per Unit)
Pinafore Park - Picnic Sheiters - North Shelter
Sun Jun 18, 2017 09:00AM - 0B:00PM $266.04 H
Service Subtotal: $266.04
Total: $266.04
Payments
Date Payment Type Amount
$0.00
Comments Subtotal: $657.44
43% HST: $85.47
Booked by Wayne June 20, 2016...ag Total: $742.91
Amount Pald: $0.00
Balance Due: $742.91

Printed [ ]#:

Date:

43
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De you require picnic tables or garbage cans? Please note availability is at the discretion of the Parks and
Recreation Department and that delivery/pick up is the responsibility of the event organizer.

Yes % No O N/A 0
If Yes, how many are you requesting?  # of Picnic Tables: # of Garbage Cans:

Have you made arrangements with Environmental Services staff for recycling containers and collection?

Yes © No &/ N/A D
Will you require municipal support for: Water Yes No O N/A O
Hydro Yes &7 No 00 N/A O

Please note that all equipment and extension cords must be in good condition and approved by an
accredited certification body under the Ontario Electrical Safety Code or have been inspected by the
Electrical Safety Authority. If required, please attach the Electrical Safety Authority documentation and
provide the Permit Number:

If required, have you obtained a Hydrant Connection Permit? Yes O No O N/A EI/
If Yes, please attach a copy of the Permit and provide the Permit Number:

SECTION 10: ACCESSIBILITTY

As an event organizer, it is your responsibility to ensure that your organization is in compliance with the
Accessibility for Ontarians with Disabilities Act (AODA). Organizations with at least one employee have
requirements to meet for accessibility. Please note that directional signage needs to be prominently
displayed throughout the event venue to indicate the barrier-free path of travel and location of accessible
washrooms and parking. Although not required, the Special Events Committee recommends submitting a
site plan to the Municipal Accessibility Advisory Committee for larger events for their review.

SECTION 11: OTHER SERVICES/RESOURCES

Security: Has a privately licenced security firm been contacted/retained? Yes O No [9/
If Yes, what company and how many security officers will be present?

First Aid: For events with an anticipated attendance of more than 200 pgeple, First Aid services are
required to be retained. Have you confirmed First Aid services?  Yes No O N/A [
If Yes, please attach documentation providing proof that First Aid services have been retained.

Ambulance: Has Emergency Medical Services (Ambulance Service) been contacted regarding your event

and planned emergency access to the site? Yes No O
Fireworks: Will there be fireworks as part of your event? Yes [J No \E/
If Yes, a permit for exhibition fireworks is required through the Fire Department.

SECTION 12: SIGNATURE

(S}gﬂ{tﬁ?g of Individﬂompleting this Application) (Date completed)

Office Use Only: Application Received: Committee Approval:
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SECTION 13: INSURANCE

A Certificate of Insurance is required providing proof of $5,000,000 in insurance coverage, including the
naming of the City of St. Thomas as an Additional Insured under the corresponding policies. A copy of
the required insurance MUST be submitted a minimum of two weeks prior to the start of the event. The
Special Events Committee reserves the right to impose additional requirements and increased insurance

coverage for large community events.

The provision of the completed and signed Statement of Indemnification below is also required.

Please note that an approved event may be cancelled should insurance coverage not be provided and may
be altered or cancelled as a result of an emergency situation.

STATEMENT OF INDEMNIFICATION

/‘—_éz'ﬁggg DA Casz S s ) organized by Lma LS 4: Lo ‘% S_T'___ ) How (S
(Event Name) (Organizing G/oup) v

shall indemnify and save harmless The Corporation of the City of St. Thomas and all persons for whom it
is at law responsible from any and all liabilities, damages, costs, claims, suits or actions arising out of:

any damage to property including loss of use thereof, and any injury to any person or persons, including
death resulting at any time there from, occasioned by any act or omissions of

ST ER S Dry CBR S s organized by Levo S (L im of ST He m T

(Event Name)

(Organizifig Group)

its officers, agents, servants, employees, contractors, customers, invitees or licensees, or occurring in or
on the premises or any part thereof arising from or occasioned by any cause whatsoever, except where
such damage or injury is due to the act, default or negligence of The Corporation of the City of St.
Thomas, its officers, agents, servants, employees, contractors, customers, invitees or licensees.

Witness:

Name (Print): G H:/LE CL-LDD)E Vi

Signed: %_—/"—’/—7
Name (Print): T irE éup fvz-’,'-/

Address: 2= é&:é?a‘( W
Telephone: .S / P43 i~ s
Date: 4 2/ L 7

EventName: Aorzime S DAy Coge Siaul

Organizing Group: /_ e/ 7, Pz, ;%S‘IZ&»;@_S’

Event Dates: < J tv /& /Sl," 207
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Cry Clerks Dept

Special Events Commiittee

Chair . /o City Clerk's Dept, 545 Talbot St.,
* ‘ St. Thomas, ON N5P 3V7
el t Phone: (519) 631-1680 Ext. 4100
ST THOMAS S U
SPECIAL EVENT PERMIT APPLICATION
INTRODUCTION

The City of St. Thomas Special Events Committee strives to help co-ordinate and maintain high
standards, which are applicabie and beneficial to all parties involved in a special event. Please complete
the following steps in order to file this application:

I.

3.

Review the Festivals and Events Manual and ensurc all requirements pertinent to your event
are fulfilled prior to filing this application with the City Clerk’s Department. There are further
resources and guides under the Special Events Permits page on the City’s website.

Complete the application. If you have any questions about a particular area, there is a Key
Contacts section located below. **All information and materials submitted for the
application shall be made available to the public. **

Auach a site plan map or sketch showing the location of the event, identifying any associated
acrivities, vendors, and required road closures if applicable, as well as standard and accessible

washrooins, tents and parking.

4. Complete the Statement of Indemnification form and submit your Certificate of Insurance a

minimum of two weeks prior to the start of the event,

NOTE: Applications must be received in the City Clerk’s Department a minimum of twelve (12)
weeks prior to the event. The Special Events Committee meets monthly if required.

KEY CONTACTS

Alcohel and Gaming Commission of Ontario

Smart Serve Ontario

City Clerk’s Department — Municipally Significant Event
Chamber of Commerce

Downtown Development Board

Electrical Safety Authority

Elgin-St. Thomas Public Health

Emergency Medical Services (Ambulance Services)
Public Works Dept — Roads, Animals

Planning & Building Services

Environmental Services - Waste Management

Fire Department — Fireworks, Fire Prevention Officer
Municipal Accessibility Advisory Committee

Parks and Recreation — Property Services, [lydro
Parks and Recreation Department

Police Services — Noise By-Law, Traffic Control
Railway City Tourism

St. John's Ambulance (First Aid)

Treasury Department - Insurance

Page 1 of 6
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416-326-8700
1-877-620-6082
519-631-1680 ext. 4100
519-631-1981
519-633-5248
1-877-372-7233
519-631-9900
519-637-3098 ext. 30
519-631-1680 ext. 5130
519-631-1680 ext. 4160

519-631-1680 ext. 4258

519-631-0210
519-631-1680 ext, 4161
519-631-1680 ext. 4180
519-633-7112
519-631-1224 ext. 141
519-631-1680 ext. 4132
519-633-2290
519-631-1680 ext. 4105



Cily of §t. Thomas

Racelved

R ng
SECTION 1: EVENT AND ORGANIZER INFORMATION City Clerks Dept
Event Name: ﬁ\\f’DVE__LA.b_—T‘ﬁ cﬁﬁ&
Date(s): _\/Ju\_'m{, 4 : W .
Start Time: _BCXI}_Q—«H End Time: __ {' 20 Lo
Location(s): S TThoraed  NYMGH
Organizing Group: FQMA L"-’t \I MCA G—/ll,\ S‘L:UAD S

Contact Name #1: M L‘:—W}UMZ \L@Jt\‘(_. DW
Strect Address: ‘% ‘;).O l’}]QL\ S—_‘(

Town/City: :HIt %M Province: Ol\) ~ Postal Code: MS—EW;

Phone Number #1: (S‘LQ> la,'%\ i Ql—h% #2:
Email Address: J\(\w eSO @ ;\)?v\..C OO0 Ca
Expected Attendance: ‘ SO Number of Event Personnel/Volunteers: L\’D

Location and number of washrooms in place: \‘\) MM LAY C-H_JL. \?} ;

Location and Number of Parking Spaces: C) AT \ U Q °\'\;J_b_ _\J_ I

Number of Accessible Washrooms: E’) - Number of Accessibte Parking Spots: _LQ

Please describe your specific event. Attach additional sheets as necessary. %\W\A\M ‘\"‘0

AL \edr ceio Yelorts | wrt. wauldd {dae
I N S e S \Mcﬂ\g\pv\woj VadA

%%M B 5e . S v v e
ot Q—qcu"\-&l‘ OWnL Q.&'g}‘w Hc\.p Lo

cz,-\-]-oxdf\ﬂ_ol S w\u—(g) oAy _V;_C&-ﬂ},n__afvoup_g

\o

Will food of any kind be available at this event? Yes No I\/
If Yes, you must notify Elgin St. Thomas Public Health at www etginhealth.on.ca

SECTION 2: FOOD AND BEVERAGE

Page 2 of 6
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SECTION 3: TEN'Y'S

Will there be an indoor or tent covered area used for public assembly as part of the event?

Yes No /

If the tents are larger than 60m’ cumulatively, a building permit is required through Planning & Building
Services. Please attach a copy of the Permit and provide the Permit Number:

If Yes, please specify the number and size of tents.

Please note that Indoor or Tent covered areas for public assembly must comply with Smoke Free Ontario
Act requirements enforced by Elgin St Thomas Public Health. Please contact the Tobacco Enforcement
Officer for information on how to meet these requirements.

SECTION 4: SERVING OF ALCOHOL

Will alcohol be consumed at the event? Yes | No i‘/
If' Ycs, you must review and mect the requirements of the City's Alcohol Policy available through the
Parks and Recreation Department for Special Events taking place on municipal property.

You must also comply with the Alcohol and Gaming Commission of Ontario (AGCO). Event organizers
are responsible to notify and provide any pertinent information required under the AGCO guidelines for
obtaining a Special Occasion Permit. You must adhere to the Liquor Licence Act and its Regulations and
ensure access is given to the Police and AGCO Inspectors for the purposes of inspections. Please submit
a copy of the liquor permit with this application. If utilizing the services of a caterer with all the required
endorsements to provide off — premises beverage services, organizers shall supply a letter from the
licensee confirming date/time/location/services as well as a copy of the cstablishments’ endorsement.

The area where alcohol is being served has to have a 36” (0.9m) high barrier/partition. Please note that
there is a no staking policy in aill of the City's Parks and Recreation facilities.

SECTION 5: MUNICIPALLY SIGNIFICANT EVENT

If you wish to apply for a “‘Special Occasion Permit,” through the Alcohol and Gaming Commission of
Ontario (AGCO), you must obtain a letter of approval from City Council, declaring your event
“municipally significant”, by submitting the request to the City Clerk’s Depaniment. Please note that such
approval may take several weeks.

Will you be requesting that City Council declare your event a “Municipally Significant Event™?

Yes No
SECTION 6: MUSIC / NOISE

Wil there be a concert or musical entertainment as part of the event? Yes ! No IL/

If Yes, please note that the use of sound reproduction devices is authorized between the hours of 8:00
a.m. and 11:00 p.m. so long as the Pohce are satisfied that said devices are being “used in a reasonable
manner” and not intolerably high. It is the responsibility of the organizers to obtain any applicable
musical licencing through SOCAN for events not taking place in a City facility.

Please note that if wiilizing a temporary stage structure, regulations are found under the Occupational
Health and Safety Act and caforced by the Ministry of Labour. A resource document for event organizers
can be found on the Special Event Permits page on the City of St. Thomas website.
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SECTION 7: ANIMALS

Will there be a Peiting Zoo or Animals at the event? Yes No \/

If Yes, the Elgin-St. Thomas Public Health must be noufied of the event details two weeks prior. If the
animals are not permitted in the Animal Control By-Law 71-2011, an Application for Temporary
Exemption to the By-Law must be approved by City Council. Please atiach a copy of the application to
this permit application. Pleasc notc that such approval may take several weeks.

SECTION 8: ROAD CLOSURES / TRAFFIC FLOW CHANGES

Are you anticipating any road closures or traffic flow changes? Yes | No '/

If Yes. please describe the road closure requirement and attach a map or sketch showing the closure. A

Right of Way Occupancy Permit and City Council approval is required for all road closurcs, Plegse note
that approval may take several weeks. &to cu_\;\:_-_ngLQA

bt vroukt o Note, Aot we cL?___m‘l’i’_
mi_%%_dw&i vk e Sefk

!
up Conad on_hi sdo ol S roed des
Please agtach a copy of the Right of Way Occupancy Permit and provide the permit #: e
U»Lnjf‘- o VvOouxL[ ool wdur cupISion oA NI R Y%

If the event is a Parade / Run / Walk / Pass through Sporting Event, please refer to the city roads map
located under the Special Events page on the City website. Describe the event and attach a map or sketch.

Do you require traffic control? Yes No n/
If Yes, please contact the St. Thomas Police Services at (519) 631-1224 ext. (41

PLEASE NOTE: Marshalls, volunteers and special event staff are not allowed to dircet traffic. Only the
police can direct traffic pursuant to the Highway Traffic Act.

Have you contacted the Public Works Department for: /
Barricades Yes No N/A /
No Parking Signs Yes No N/A /
Detour Signing Yes No N/A

SECTION 9: MUNICIPAL FACILITIES

For events taking place in Pinafore Park, organizers will need to arrange an onsite meeting with Parks

and Recreation staff once the Special Events Permit Application has been approved. /
Have you contacted Parks and Recreation staff about your event? Yes No N/A -
Have you rented a pavilion/facility and signed a permit? Yes No ! N/A /

If yes, please provide the location of the rental and attach a copy of the permit.
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SECTION 13: INSURANCE

A Ceruficate of Insurance is required providing proof of $5,000,000 in insurance coverage, including the
namng of the City of St. Thomas as an Additional Insured under the corresponding policies. A copy of
the required insurance MUST be submitted a minimum of two weeks prior to the start of the event. The
Special Events Committce reserves the right to impose additional requirements and increased insurance
coverage for large community events,

The provision of the completed and signed Statement of Indemnification below is also required.

Please note that an approved event may be cancelled should insurance coverage not be provided and may
be altered or cancelled as a result of an emergency situation,

STATEMENT OF INDEMNIFICATION

leon Kids  Teiathlon organizedby ___ > MCA  oF S Thews— E;lfl;'l

(Event Name) (Organizing Group)

shall indemnify and save harmless The Corporation of the City of St. Thomas and all persons for whom it
is at law responsible from any and all liabilities, damages, costs, claims, suits or actions arising out of:

any damage to property including loss of use thereof, and any injury to any petson or persons, including
death resulting at any time there from, occasioned by any act or omissions of

{ vom )(ud g “Triatlon organized by Verd oF SE Thewes — E lein

{Event Namc) (Organizing Group) Ea

its officers, agents, servants, employees, contractors, customers, invitees or licensecs, or occurring in or
on the premiscs or any part thereof arising from or occasioned by any cause whatsoever, except where
such damage or jury is due to the acl, default or negligence of The Corporation of the Ciry of St.
Thomas, its officers, agents, servants, employees, contraclors, customers, invitees or licensees.

Witness: 676(-/4”"6‘ S v Signed: g;dﬂ«tl Méjﬁi%\,
Mame (Print): 36\‘0’10\ DCh Name (Print): gu “nn G Gen
Address: oS §lrmwead Ave £, t omdon
Telephone: Siff - Qo —§3500
Date: #Jb 2 2017
Event Name: Yean  Kide T eiadllon

Organizing Group: NMCA L St Theaes - f{fj;n_

Event Dates: _Jvwe Y 2017
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¢ Bike Route

Park Avenue

\VIRON KIDS
. TRIATHLON

Central Track

Morrison Drive

_
Philtip
Chestnut Street
Street
High Street u
St. Joseph
Street

First Avenue
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Ref. No. 320007430278

CERTIFICATE OF INSURANCE

Aon Reed Stenhause Ine.

20 Bay Streel Ae: Iron Kids Tnathlon
Toronto ON MS5J 29

fel  4i6-868-5500 fax  416-B68-5580

The Corporation of the City of St. Thomas
545 Talbot Strest

P.0. Box 520 City Hall

St Thomas, ON N5P 3V7

Insuranca as described herein has been amanged on behalf of the Insured named herein under the following policy{ies) and as more fully desenbed
by the terms, condilions, exclusions and provisions cenlained in the said policy(ies) and any endorsements attached therato.

Insured
YMCA of Westemn Ontario
382 Waterloo Street
London, ON N6B 2N8
Coverage
Commercial General Liability Insurer Ecclesiastical Insurance Office PLC
Policy # (11B876QA13-13
Etfective H-hn-2016 Expiry O01-Jun-2017
Limits of Liability Bodily injury & Property Damage. Each Oceurrence $2,000,000
Policy may be subject to a general aggregats and other aggregales where applicable
Umbvella Liability Insurer Cerain Underwriters Af Lloyd's
Policy # UMB00353
Effective 01-fun-2016 Expiry 01-Jun-2017
Limits of Liability E£ach Occunrence 3,000,000
Policy may be subject to a general aggregate and olher aggregates where applicable
Additional Insured

Only wilh respect to the above and arising aut of the Named Insured's aperalions are the following name(s) added to the policy
as Additional Insured(s). The policy limils are not increased by the addition of such Additional Insured{(s) and remain as stated
in this Cedtificate.

The Corporation of the City of St. Thomas where required by writien contract or writlen agreement with respactto  Commercial
General Liability

The Corporation of the City of St. Thomas where required by written conlract or writlen agresment with respectto  Umbrella
Liability

Cancellation / Termination

The Insurer will andsavour to pravide THIRTY ( 30 } days wrilen nolice of cancellation/termination to the addressea except that
stalutory or poticy conditions (whichever prevails) will apply for non-payment of premium.

THE POLICY CONTAINS A CLAUSE THAT MAY LIMIT THE AMOUNT PAYABLE
R, IN THE CASE OF AUTOMOBILE INSURANCE,

folz THE POLICY CONTAINS A PARTIAL PAYMENT OF LOSS CLAUSE AON
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THIS CERTIFICATE CONSTITUTES A STATEMENT OF THE FACTS AS OF THE DATE OF ISSUANCE AND ARE SQ
REPRESENTED AND WARRANTED ONLY TO The Corporation of the City of SI. Thomas. OTHER PERSONS RELYING ON
THIS CERTIFICATE DO SO AT THEIR OWN RISK.

Aon Reed Stenhouse Inc.
Dated : t8-May-2016

Issued By : Famandes Tracy
Tel: 416-868-5550

THE POLICY CONTAINS A CLAUSE THAT MAY LIMIT THE AMOUNT PAYABLE
OR, IN THE CASE OF AUTOMOBILE INSURANCE,

sote THE POLICY CONTAINS A PARTIAL PAYMENT OF LOSS CLAUSE AON
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City of 8. Thome®
Aecalverd

FFR N 8
City Clerks Dept
SECTION 1: EVENT AND ORGANIZER INFORMATION

Event Name: 20T W hrema S Hnctadn HS b\-h'QK

Date(s) Qnday HMay 7, e

Start Time: Semn End Time: _ )0

Locaionsr  © _2cXsal. OWecede \nstitube

Organizing Group: 10 Doaety O—(U Canacla

Comact Name #1: _ ey HaieC 0 Pmancla T raunicek
Street Address: Hos TTeamess O Onit QO

Town/City: Lonciaen Province: ONY  Postal Code: Mo &, 1 IN9

Phone Number #1:; Slcl - (0(60 '7%75’ ng 33‘%#2: Slcl - (080 “7%_)37 x BZ)L{
Email Address: %C,\C(;PC«C?C;(L@{- @ m‘SﬁbciE_k-u., . Ce,

Expected Attendance: ______{C:l) Number of Event Personnel/Volunteers: / <

Location and number of washrooms in place: S\ (G

DN G ren's Sf Lastnens LS Ladi mﬂ% ‘ m
Location and Number of Parking Spaces: ,,Ce b\\\\ \/\CLUQ C(C 566 '\'O G.C,Q
Decr® ok YW Sl . copoy A0 Spots
¥ 3 N
Number of Accessible Washrooms: ‘ Number of Accessible Parking Spots: &Q@fd

Please describe your specific event. Attach additional sheets as necessary. “’ﬂ\{, e Ab) L:)C—Q\T.

5 dyomng emnt ik © &l agsarol abiihy
\eels. ZF S C~ OLth e Celebedion &S weJLQ oS
Dn‘s’n/‘} e rapats -Qa\\cw . Seenc soMe G Hon
Qﬂé&-)\_ a /EZ'%@ \(]Y‘C\’\

Will food of any kind be availabie at this event? Yes J No
If Yes, you must notify Elgin St. Thomas Public Health at www ¢luainhealih.on.ca

SECTION 2: FOOD AND BEVERAGE

Page 2 of 6
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SECTION 3: TENTS

Will there be an indoor or tent covered area used for public assembly as part of the event? /
Yes No ¥/
If Yes, please specify the number and size of tents, S —

If the tents arc larger than 60m’ cumulatively, a building permit is required through Planning & Building
Services. Please attach a copy of the Permit and provide the Permit Number:

Please note that Indoor or Tent covered arcas for public assembly must comply with Smoke Free Ontario
Act requirements enforced by Elgin St Thomas Public Health. Please contact the Tobacco Enforcement
Officer for information on how to meet these requirements,

SECTION 4: SERVING OF ALCOHOL

Will alcohol be consumed at the event? Yes © No V/
[f Yes. you must review and meet the requirements of the City's Alcohol Policy available through the

Parks and Recreation Department for Special Events taking place on municipal property,

You must also comply with the Alcohol and Gaming Commission of Ontario (AGCO). Event organizers
are responsible to notify and provide any pertinent information required under the AGCO guidelines for
obtaining a Special Occaston Permit. You must adhere to the Liguor Licence Act and its Regulations and
cosure access is given to the Police and AGCO [nspectors for the purposes of inspections. Please submit
a copy of the liquor permit with this application. IFmilizing the services of a caterer with all the required
endorsements o provide ofl'— premises beverage services, organizers shall supply s letter from the
licensee confimning date/time/location/services as well as a copy of the establishments® endorsement,

The area where alcohol is being served has to have o 36” (0.9m) high barrier/partition. Please note that
there is 2 no staking policy in all of the City's Parks and Recreation facilities.

SECTION 5: MUNICIPALLY SIGNIFICANT EVENT

If you wish to apply for a “Special Occasion Permit,” through the Aleohol and Gaming Commission of
Ontario (AGCO), you must obtain a letter ol approval from City Council, declaring your event
“municipally significant”, by submitting the request to the City Clerk’s Department. Please note that such
approval may lake several weeks,

Will you be requesting that City Council declare your event a *Municipally Significant Evcm"'?/
Yes = No ¥

ECTION 6: MUSIC / NOISE

Will there be a concert or musical entertainment as part of the event? Yes & No =

If Yes, please note that the use of sound reproduction devices is authorized between the hours of 8:00
a.m. and 11:00 p.m. so long as the Police are satisfied that said devices are being “used in a reasonable
manner” and not intolerably high. It is the responsibility of the organizers to obtain any applicable
musical licencing through SOCAN for events not laking place in a City facility.

Please note that if utilizing a lemporary stage structure, regulations arc found under the Occupational
Health and Safety Act and enforced by the Ministry of Labour. A resource document for event organizers
can be found on the Special Event Permits page on the City of St. Thomas website.
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SECTION 7: ANIMALS

Will there be a Petting Zoo or Animals at the event? Yes No ‘/

I Yes, the Elgin-St. Thomas Public Health must be notified of the event details two weeks prior. If the
animals are not permitted in the Anima) Control By-Law 71-2011, an Application for Temporary
Exemption to the By-Law must be approved by City Council. Please attach a copy of the application 1o
this permit application. Please note that such approval may take severnl wecks.

SECTION 8: ROAD CLOSURES / TRAFFIC FLOW CHANGES

Are you anticipating any road closures or traffic flow changes? Yes O No T/

If Yes, please describe the road closure requirement and attach a map or skeich showing the closure, A
Right of Way Occupancy Permit and City Council approval is required for all road closures. Please note
that approval may take several weeks.

Please attach a copy of the Right of Way Occupancy Permit and provide the permit #: L

If the event is a Parnde / Run / Walk / Pass through Sporting Event, please refer to the city roads map
tocated under the Special Events page on the City website. Describe the event and attach a map or sketch,

Da you require traffic contro]? Yes No \/
If Yes, please contact the St. Thomas Police Services at (519) 631-1224 ext. 141,

PLEASE NOTE: Marshalls, volunteers and special event staff are not allowed to direct traltic. Only the
police can direct traffic pursuant to the Highway Traftic Act.

Have you contacted the Public Works Department for:
Barricades Yes | No N/A \/
No Parking Signs Yes No _ N/A v
Detour Signing Yes ! No N/A

SECTION 9: MUNICIPAL FACILITIES

For events taking place in Pinafore Park, organizers will need to arrange an onsite meeting with Parks
and Recreation staft once the Special Events Permit Application has been approved.
Have you contacted Parks and Recreation staff about your evemt? Yes No 3 N/A

Have you rented a pavilion/facility and signed a permit? Yes T No ﬁ N/A W/
IF yes, please provide the location of the rental and attach a copy of the permit.

Page 4 of 6
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Do you require picnic tables or garbuge cans? Please note availability is at the discretion of the Parks and
Recreation Depariment and that delivery/pick up is the responsibility of the event orsanizer.
Yes — No ! N/A =

If Yes, how many are you requesting?  # of Picnic Tables: # of Garbage Cans:

Have you made arrangements with Environmental Services staff for recycling conlainey.d collection?

Yes _ No \ N/A ©
Will you require municipal support for: Water Yes 7 No v NA
Hydro Yes No N/A

Please note that all equipment and extension cords must be in good condition and approved by an
accredited certification body under the Ontario Elcctrical Safety Code or have been inspected by the
Electrical Salety Authority. If required, please attach the Electrical Safety Authority documentation and
provide the Permit Number:

If requircd, have you obtained a Hydrant Connection Permit? Yes [ No N/A LV/’
If Yes, pleasc attach a copy of the Permit and provide the Permit Number;

SECTION t0: ACCESSIBILITTY

As an event organizer, il is your responsibility to ensure that your organization is in compliance with the
Accessibility for Omtarians with Disabilities Act (AODA). Organizations with at least one employee have
requirements {0 meet for accessibility. Please note that directional signage needs 1o be prominentty
displayed throughout the event venue 1o indicate the barrier-free path of travel and location of accessible
washrooms and parking. Although not required, the Special Events Committee recommends submitting a
site plan to the Municipal Accessibility Advisory Committec for larger events for their review.

SECTION 11: OTHER SERVICES/RESOURCES

Security: Has a privately licenced security firm been contacted/retained? Yes O No \/
Il'Yes, what company and how many security officers will be present?

First Aid: For events with an anticipated attendance of more than 200 people, First Aid services are
required to be retained. Have you confirmed First Aid services? Yes No @ N/A [
If' Yes, please attach documentation providing proof that First Aid services have been retained.

Ambulance: Has Emergency Medical Services {Ambulance Service) been contacted regarding your evenl
and planned emergency access to the site? Yes 1 No &

Fireworks: Will there be fireworks as part of your evem? Yes © No &
II'Y'es, a permit for exhibition fireworks is required through the Fire Department.

SECTION 12: SIGNATURE

S¥. Ten 5

(Signature of Individual Completing this Application) (Date completed)

Office Use Ouly: Application Received: T ... Commitiee Approval: i ey

Page 5006
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SECTION 13: INSURANCE

A Centificate of Insurance is required providing proofl of §3,000,000 in insurance coverage, including the
naming of the City of St. Thomas as an Additional Insured under the corresponding policics. A copy of
the required insurance MUST be submitted a minimum of two weeks prior to the start of the event. The
Special Events Committee reserves the right to impose additional requirements and increased insurance
coverage for large community events,

The provision of the completed and signed Statement of Indemnification below is also required.

Please note that an approved event may be cancelled should insurance coverage not be provided and may
be ultered or cancelled as a result of an emergency situation.

STATEMENT OF INDEMNIFICATION

SO S Thaes Macbin HS WM orgunizeaby o M1S Siedy of (ol

(Event Namc) {Organizing Gréup)

shall indemnily and save harmless The Corporation of the City of St. Thomas and all persons for whom it
is at law responsible from any and all liabilities, damages, costs, claims, suits or actions arising out of’

any damage to property including loss of use thereof, and any injury to any person or persons, including
death resulting at any time there from, occasioned by any act or omissions ol

DS Thores Heralnin A WAL organizeaby Tt M Dededy of (arack

(Event Name) (Organizing Group)

its oflicers, agents, servants, employees, contractors, customers, invitees or licensees, or occurring in or
on the premises or any part thercof arising from or occasioned by any cause whatsoever, except where
such damage or injury is due to the act, default or negligence of The Corporation of the City of St.
Thomas, its officers, agents, servants, employees, contractors, customers, invitegs or licensees.

Wilness: B /i\-—-\_) Signed:
Name (Print): &bﬁm@ et Name (Print): David Arbuthnot

FRord rc%c,rdigﬂie Address: oS Deecaess, T (it D

e
For qpes
Conkedt Recss. (ortack o S (F0 - TOF

- o0 ok SG-(Hd- 8T8 Date: Feb 1, 2017
6c.bﬁm/\30“' X 330l Event Nume: g&ﬁwﬂ MO el

Organizing Group: i gb é;;ge,y Cl( gth\Odg\
Event Dates: \'\OA} q” It
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AR RDPDARIMN
MS. WALK

EV

ERY STEP MATTERS.

St Thomas Mandarin MS Walk

T — \
= >
A
g : I' Bell Ave
< 2 KM i i
§ ) 1 i
£ : >
'
¢ | 1:
= & Emslie Field
=)
ey o
;
I
f
JohnWisePuaic & hool 3 %
Parkside I
i.._.. ot |
Collegiate
Proudly sponsored by:
COUNTRY
Fresh ‘EG 4
RADIO 1031
TODAY'S BEST MIX #1 for Country HITS!

-' Fing >t

L i\\g Snack Stop— Corner of Elm and The Ms souety cannOt be
%e'fa»@{ 1;%' Walking Trail—NO WASHROOMS hEld responSiMQ fOf
<& e Walkers who begi the
Reststop — putlc washrooms I route hefore the offcia
5 X start time of 10:00 a.m,
-
T Tips of the Trail
z ¢ Foryour safety, please stay on the route
2 0 Follow the signs along the route and use your map as a reference if in doubt.

3;,0 In case of accident or fatigue, please remain on the spot; a marshal or comfort van will assist you.
20 Please do not block the sidewalk or boardwalk by walking more than two a-breast.

0 Please do not litter. There will be garbage containers at the checkpoints.

0 Washroom facilities are available at each checkpoint.

mgﬁo cinny HAYHOE

f veEws Tatk sPORTS TICER —HOMES—
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Special Events Committee

c/o City Clerk's Dept, 545 Talbot St.,
St. Thomas, ON N5P 3V7

Phone: (519) 631-1680 Ext. 4122
Fax: (519) 633-9019

Councillor Wookey
Chair ‘
ot 08¢

THE CORPORANTION O] TME CITV OF

ST. THOMAS

SPECIAL EVENT PERMIT APPLICATION
INTRODUCTION

The City of St. Thomas Special Events Committee strives to help co-ordinate and maintain high
standards, which are applicable and beneficial to all parties involved in a special event. Please complete
the following steps in order to file this application:

1. Review the Festivals and Events Manual and ensure all requirements pertinent to your event
are fulfilled prior to filing this application with the City Clerk’s Department. There are further
resources and guides under the Special Events Permits page on the City’s website.

2. Complete the application. If you have any questions about a particular area, there is a Key
Contacts section located below.

3. Attach a site plan map or sketch showing the location of the event, identifying any associated
activities, vendors, and required road closures if applicable, as well as standard and accessible
washrooms and parking.

4. Complete the Statement of Indemnification form and submit your Certificate of Insurance a
minimum of two weeks prior to the start of the event.

NOTE: Applications must be received in the City Clerk’s Department a minimum of twelve (12)

weeks prior to the event. The Special Events Committee meets monthly if required.

KEY CONTACTS

Alcohol and Gaming Commission of Qntario

Smart Serve Ontario

City Clerk’s Department — Municipally Significant Event
Chamber of Commerce

City Animal Services

Downtown Development Board

Electrical Safety Authority

Elgin-St. Thomas Public Health

Emergency Medical Services (Ambulance Services)
Environmental Services — Roads and Transportation Division
Planning Department — Building Division

Environmental Services - Waste Management

Fire Department — Fireworks, Fire Prevention Officer
Municipal Accessibility Advisory Committee

Parks and Recreation — Property Services, Hydro

Parks and Recreation Department

Police Services — Noise By-Law, Traffic Control
Railway City Tourism

St. John’s Ambulance (First Aid)

Treasury Department — Insurance

Page [ of 6
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416-326-8700
1-877-620-6082
519-631-1680 ext. 4122
519-631-1981

519 631-0368 ext 5135
519-633-5248
1-877-372-7233
519-631-9900
519-637-3098 ext. 30
519-631-1680 ext. 5130
519-631-1680 ext. 4168
519-631-1680 ext. 4258
319-631-0210
519-631-1680 ext. 4161
519-631-1680 ext. 4180
519-633-7112
519-631-1224 ext. 141
319-631-1680 ext. 4132
519-633-2290
519-631-1680 ext. 4105



City of St. thomas
Raceived

SECTION 1: EVENT AND ORGANIZER INFORMATION o Cler;: .

Event Name: ST THOMASC JPTimisT  CHILARENT FeCTiyAL
Date(s): SHHUR DY SEPTEMBER _ j 4, Roi7

Start Time: 1000 4 EndTime: __2 'pg Pin

Location(s): OPTimiST PARK 330 (HESTAMUT ST

Organizing Group: ST . THom AL AP ST (rud

ContactName #1: 70 M€ STEWART #2:__ Jim  IAJBKEE(E LD
Street Address: 7 _idSHedsr AuvE

Town/City: ST THOMAS Province: _()#V) Postal Code: NS R S P5
Phone Number#1: &7/%- $33-945 3 #:_ 574-8S2-2.25

Email Address: rircHand san OD r‘oger\o Com

Expected Attendance: 400 Number of Event Personnel/Volunteers: 50

Location and number of washrooms in place: P 06’ 77 p dT71F S

Location and Number of Parking Spaces: NPTImi1I7T PARK A0T And

S«AlClnd WG STREET S

Number of Accessible Washrooms: . Number of Accessible Parking Spots: ﬁ

Please describe your specific event. Attach additional sheets as necessary.
FIUR  HoueS 9F ACTIVITIES LIR £t Lem&n/TARY
SeHoul ALl CHIcORED jvll- DisPcAYS Ay
FALL EmiRAency SAR Vit€, SPIRTS ORG A 2 g7wors
AV (uirirde (e dil, EuTeRTomens AY
THE Swrne Luke AND _fRee Hor Ngs AND  Junc€ .
SECTION 2: FOOD AND BEVERAGE

Will food of any kind be available at this event? Yes IB/ No O
If Yes, you must submit the Special Events Notification Form to Elgin St. Thomas Public Health and
attach a copy to this permit application.
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SECTION 3: TENTS

Will there be an indoor or tent covered area used for public assembly as part of the event?
Yes & , NoD
If Yes, please specify the number and size of tents. 3 TENTS LAY 8% 5¢7

If the tents are larger than 60m® cumulatively, a building permit is required through the Building
Division. Please attach a copy of the Permit and provide the Permit Number: A/ /4

Please note that Indoor or Tent covered areas for public assembly must comply with Smoke Free Ontario
Act requirements enforced by Elgin St Thomas Public Health. Please contact the Tobacco Enforcement
Officer for information on how to meet these requirements.

SECTION 4: SERVING OF ALCOHOL

Will alcohol be consumed at the event? Yes [ No IB/

If Yes, you must review and meet the requirements of the City’s Alcohol Policy available through the
Parks and Recreation Department for Special Events taking place on municipal property.

You must also comply with the Alcohol and Gaming Commission of Ontario (AGCO). Event organizers
are responsible to notify and provide any pertinent information required under the AGCO guidelines for
obtaining a Special Occasion Permit. You must adhere to the Liquor Licence Act and its Regulations and
ensure access is given to the Police and AGCO Inspectors for the purposes of inspections. Please submit
a copy of the liquor permit with this application. If utilizing the services of a caterer with all the required
endorsements to provide off — premises beverage services, organizers shall supply a letter from the
licensee confirming date/time/location/services as well as a copy of the establishments’ endorsement.

The area where alcohol is being served has to have a 36” (0.9m) high barrier/partition. Please note that
there is a no staking policy in all of the City’s Parks and Recreation facilities.

SECTION 5: MUNICIPALLY SIGNIFICANT EVENT
If you wish to apply for a “Special Occasion Permit,” through the Alcohol and Gaming Commission of
Ontario (AGCO), you must obtain a letter of approval from City Council, declaring your event

“municipally significant”, by submitting the request to the City Clerk’s Department. Please note that such
approval may take several weeks.

Will you be requesting that City Council declare your event a “Municipally Significant Event”?

Yes O No &7
SECTION 6: MUSIC / NOISE
Will there be a concert or musical entertainment as part of the event? Yes O No lﬂ/

If Yes, please note that the use of sound reproduction devices is authorized between the hours of 8:00
a.m. and 11:00 p.m. so long as the Police are satisfied that said devices are being “used in a reasonable
manner” and not intolerably high. It is the responsibility of the organizers to obtain any applicable
musical licencing through SOCAN for events not taking place in a City facility.

Please note that if utilizing a temporary stage structure, regulations are found under the Occupational
Health and Safety Act and enforced by the Ministry of Labour. A resource document for event organizers
can be found on the Special Event Permits page on the City of St. Thomas website.
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SECTION 7: ANIMALS

Will there be a Petting Zoo or Animals at the event? Yes B/ No [0

If Yes, the Elgin-St. Thomas Public Health must be notified of the event details two weeks prior. If the
animals are not permitted in the Animal Control By-Law 71-2011, an Application for Temporary
Exemption to the By-Law must be approved by City Council. Please attach a copy of the application to
this permit application. Please note that such approval may take several weeks.

SECTION 8: ROAD CLOSURES / TRAFFIC FLOW CHANGES
Are you anticipating any road closures or traffic flow changes? Yes O No E/
If Yes, please describe the road closure requirement and attach a map or sketch showing the closure. A

Right of Way Occupancy Permit and City Council approval is required for all road closures. Please note
that approval may take several weeks.

Please attach a copy of the Right of Way Occupancy Permit and provide the permit #:

Ifthe event is a Parade / Run / Walk / Pass through Sporting Event, please refer to the city roads map
located at www.stthomas.ca/content/official-plan-0. Describe the event and attach a map or sketch.

Do you require traffic control? Yes O No Ef/
If Yes, please contact the St. Thomas Police Services at (519) 631-1224 ext. 141.

PLEASE NOTE: Marshalls, volunteers and special event staff are not allowed to direct traffic. Only the
police can direct traffic pursuant to the Highway Traffic Act.

Have you contacted the Roads and Transportation Division for:

Barricades Yes O No 1 NA &
No Parking Signs Yes O No O NA &
Detour Signing Yes O No O NA &

SECTION 9: MUNICIPAL FACILITIES

For events taking place in Pinafore Park, organizers will need to arrange an onsite meeting with Parks
and Recreation staff once the Special Events Permit Application has been approved.

Have you contacted Parks and Recreation staff about your event? Yes (0 No O N/A D/

Have you rented a pavilion/facility and signed a permit? Yes O No O N/A®
If yes, please provide the location of the rental and attach a copy of the permit.
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Do you require picnic tables or garbage cans? Please note that availability and potential costs are at the
discretion of the Parks and Recreation Department.

' Yes IE/ No O N/A O
If Yes, how many are you requesting?  # of Picnic Tables: 20 # of Garbage Cans: __3Z ()

Have you made arrangements with Environmental Services staff for recycling containers and collection?

Yes O No NAD
Will you require municipal support for: Water Yes [ No [E/ N/A O
Hydro Yes @  No D N/A O

Please note that all equipment and extension cords must be in good condition and approved by an
accredited certification body under the Ontario Electrical Safety Code or have been inspected by the

Electrical Safety Authority. If required, please attach the Electrical Safety Authority documentation and
provide the Permit Number:

If required, have you obtained a Hydrant Connection Permit? Yes 0O No O N/A lﬂ/
If Yes, please attach a copy of the Permit and provide the Permit Number:

SECTION 10: ACCESSIBILITTY

As an event organizer, it is your responsibility to ensure that your organization is in compliance with the
Accessibility for Ontarians with Disabilities Act (AODA). Organizations with at least one employee have
requirements to meet for accessibility, while an event organized and run entirely by volunteers is not
required to comply under the AODA. Please note that directional signage needs to be prominently
displayed throughout the event venue to indicate the barrier-free path of travel and location of accessible
washrooms and parking. Although not required, the Special Events Committee recommends submitting a
site plan to the Municipal Accessibility Advisory Committee for larger events for their review.

SECTION 11: OTHER SERVICES/RESOURCES

Security: Has a privately licenced security firm been contacted/retained? Yes O No E(
If Yes, what company and how many security officers will be present?

First Aid: For events with an anticipated attendance of more than 200 people, First Aid services are
required to be retained. Have you confirmed First Aid services? Yes O No N/A O
If Yes, please attach documentation providing proof that First Aid services have been retained.

Ambulance: Has Emergency Medical Services (Ambulance Service) been contacted reg;rfiing your event
and planned emergency access to the site? Yes No O

Fireworks: Will there be fireworks as part of your event? Yes % No IQ/
If Yes, a permit for exhibition fireworks is required through the Fire Department.

SECTION 12: SIGNATURE

/ £eB 43 ul?

ompleting this Application) (Date completed)

Office Use Only: Application Received: Committee Approval:
Page 5 of 6
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SECTION 13: INSURANCE

A Certificate of Insurance is required providing proof of $5,000,000 in insurance coverage, including the
naming of the City of St. Thomas as an Additional Insured under the corresponding policies. A copy of
the required insurance MUST be submitted a minimum of two weeks prior to the start of the event. The
Special Events Committee reserves the right to impose additional requirements and increased insurance

coverage for large community events.

The provision of the completed and signed Statement of Indemnification below is also required.

Please note that an approved event may be cancelled should insurance coverage not be provided and may
be altered or cancelled as a result of an emergency situation.

STATEMENT OF INDEMINIFICATION

ST 7oAt OPr v g7 (iiy 80R €r§¥§zed by _ STTHw3S 0Prmii S~ (o s

(Event Name) F&?T 7 A

{Organizing Group)

shall indemnify and save harmless The Corporation of the City of St. Thomas and all persons for whom it
is at law responsible from any and all liabilities, damages, costs, claims, suits or actions arising out of:

any damage to property including loss of use thereof, and any injury to any person or persons, including
death resulting at any time there from, occasioned by any act or omissions of

[
STy HImAHS 0l imerr CH1LOR  anized by ST THOmMAS QPrimisr (‘R .

(Event Name) F EST yht L

(Organizing Group)

its officers, agents, servants, employees, contractors, customers, invitees or licensees, or occurring in or
on the premises or any part thereof arising from or occasioned by any cause whatsoever, except where
such damage or injury is due to the act, default or negligence of The Corporation of the City of St.
Thomas, its officers, agents, servants, employees, contractors, customers, invitees or licensees.

Witness: waj i L [/ JJ

/
Name (Print):: _D. Wakefield

Signed: W

v
Name (Print): /c,/ ] WHKEL1E LD

Address: 4(? WHOVAS ¢ T
Telephone: 3”?'6"5’3‘2f¢7f
Date: /Céé’- 1>  Aa0:7

Event Name: ST_THwwmAY OPrimiif
CHILORER' S FRESTdH&

Organizing Group: Crrepa gt Q07 ST f;.dfﬁ
Event Dates: SATEIRBA Y yﬂﬂﬂ oy 2007
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1230 Talbot Streat
St. Thomas, ON N5P 1G9

| N fi = Phone: (519) 331-9900
ecial Events Notification Form 1-800-922-0096
ELGIN ST. THOMAS Sp U F ds . BBQ Fax: (?13)&:?:-0468

PUBLIC HEALTH undraiser www.elginhealth.on.ca

Note: Every person who intends to sell food io the public must nolify the Health Unit in accordance with Section 16(2) of the HPPA, Please
complete and submit this form at least 2 weeks prior to the event date. Relain a copy of this form for your records; you will NOT be
mailed/faxed a copy. If there are concerns, the public health inspector will call the person(s) responsible to clarify.

Note: Contact MUST be made with the Tobacco Enforcement Officer (TEO) to ensure compliance with the Smoke Free Ontario Act.
Contact the TEO at smokefree@elginhealth.on.ca or 519-631-9900 Ext. 1325 before submitting this form.

Event Information SRS
Lol T ST Event Location P Timlt 3T fFARK
Nome of Bvitit O il dzkie £sy) UARdAddress): 33p CugSriiur  STREET
Event Date(s): S_ﬁ_’ﬂ'r_ﬁ/‘f 04Y féﬂl—l /4 26 /7 Set Up Date: SELT /é' Adr7

Organization Name: 0 fgﬁi meif7 Ceoufl _ Person Responsible:/e,fc A S?'Et?i..rﬂ R7
Bus. Phone: ( 57§ @33_1{2‘?3—3 Home Phone: (574) 633 OYs | Email: ;1Tes wn Jand RIGERT. [iim
Site where fifidraiserwill belheld: R e '
Eﬁark O Public Street | o In front of business establishment G Other
How isithelwaterrsupplied? .~ @ o S L A e e
O Municipally Supplied | -{Commercial Boltled Water
\Destribe handwashinglstation: must balequippe 'with liguid Soepiin & iSpeTsere popar fowels
0 Coffee um or portable supply with basin to catch waste water | @Other (please describe) oo TRACER

0O Flumbed to municipal sewer %ollect for disposal in sanitary facility
_How.will you keep fooditiotz. . = T e R L e e T

%n BBQ O Other: (please describe)

How will yoii Kéepifoodicoldz . =~ R A T e e g R .
D lce chestsicoolers | o Other explain: FREEZEL v Food  TRAER
Howwillyoudisposeofgarbage? T

E/ﬂuntcipal o Other explain:

_IsTany’of thelfood; prepare: ?E'é'_iﬁﬁ hen inspected by a healthliinit? I yes, wherez. )

0 Name of establishment and location:

o 04 _TRA c€ ﬂ

Food Hems #obe'served: | Foodsuppiler/or Stora/business T aor 2 ST
 (pleaselfst) = | pivehusgd, D e TS AR et

Note: All food cooked on BBQ must be pre-cooked (e-g., burgers, sausages)

1. Hor 1No48 ME D i THOm AL ()

2. ()

3. ()
4. ()

5. ( )

Note: The use and/or sale of uninspected meats & unpasteurized mllkf/mﬂk products are strictly prohibited.
——— e T e e T —_— e o e e ————— — —

=ihla f“_ _"...-_. 7 _.-" S 2 3 j — ite:

EHU 519C (May-18)

The Personal Information on this Special Events Notification Form (Fundraiser BBQ) is collected under the authority of the Health Profection and Promotion Act
and applicable privacy legislation. This information will be used for delivery of public health programs and services and may be used for evaluation or
statistical/research purposes, Any questions about the collection of this information should be directed to: ESTPH Privacy Officer, 1230 Talbot Street, St.
Thomas, ON NSP 1GZ; (519) 631-9900; Fax: (519) 631-3745: E-mail: estph@elginhealth.on.ca
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City of 8t. Thomas

Receiver
FEB 13
SECTION 1: EVENT AND ORGANIZER INFORMATION S
Event Name: %l 0\ Ri\Ke flealr and Stoke -
Date(s): Mcul [0, 2O0\F
Start Time: /9 .00 Py End Time: %00 £
Location(s): R 0Sen ‘P (7za__ 86O Tatbxt St

Organizing Group: #‘Cﬁ/ '}' ﬁnﬁ/ 57")’) £L. ’Fb\/\ndmhbm
Contact Name #1: DCu anes '])rwlc,eu (C w2 Tenndfer Houssan

Street Address: (b33 (ol lon ne_St LA 150

Town/City: London Province: O N Postal Code: /2 & B U3
Phone Number#1: 579 519 04/ ) x 331\ #2: |

Email Address: da jfang;, dm? icevic@h caddnJSH‘DKC, ca

Expected Attendance: __/5 () Number of Event Personnel/Volunteers: o

Location and number of washrooms in place: & (nsicle ,S pyton P\' 2q

Location and Number of Parking Spaces: ___ S0~ /DD bt fueen A Z5To 4|

Pizza and Starwppd
Number of Accessible Washrooms: cQ Number of Accessible Parking Spots: _-5_‘ o~ (0D

Please describe your specific event. Attach additional shects as necessary.
Eue,m /7 __hour Hrams pe a4 Ode it
5:01 Biro ocuourd o & kms e 4> dse
mmf,u Lor_heaut and simke resea it .

SECTION 2: FOOD AND BEVERAGE

Will food of any kind be available at this event? Yes [J No ﬁ.’
If Yes, you must notify Elgin St. Thomas Public Health at wwv.clginhealth.on.ca
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SECTION 3: TENTS

Will there be an indoor or tent covered area used for public assembly as part of the event?
Yes 1 No )
If Yes, please specify the number and size of tents.

If the tents are larger than 60m? cumulatively, a building permit is required through Plagning & Building
Services. Please attach a copy of the Permit and provide the Permit Number:

Please note that Indoor or Tent covered areas for public assembly must comply with Smoke Free Ontario
Act requirements enforced by Elgin St Thomas Public Health. Please contact the Tobacco Enforcement
Officer for information on how to meet these requirements.

SECTION 4: SERVING OF ALCOHOL

Will alcohol be consumed at the event? Yes O No §
If Yes, you must review and meet the requirements of the City's Alcohol Policy available through the
Parks and Recreation Departiment for Special Events taking place on municipal property.

You must also comply with the Alcohol and Gaming Commission of Ontario (AGCO). Event organizers
are responsible to notify and provide any pertinent information required under the AGCO guidelines for
obtaining a Special Occasion Permit. You must adhere to the Liquor Licence Act and its Regulations and
ensure access is given to the Police and AGCO Inspectors for the purposes of inspections. Please submit
a copy of the liquor permit with this application. If utilizing the services of a caterer with all the required
endorsements to provide off — premises beverage services, organizers shall supply a letter from the
licensee confirming date/time/location/services as well as a copy of the establishments’ endorsement.

The area where alcohol is being served has to have a 36" (0.9m) high barriet/partition. Please note that
there is a no staking policy in all of the City’s Parks and Recreation facilities.

SECTION $5: MUNICIPALLY SIGNIFICANT EVENT

If you wish to apply for a “Special Occasion Permit,” through the Alcohol and Gaming Commission of
Ontario (AGCO), you must obtain a letter of approval from City Council, declaring your event
“municipally significant”, by submitting the request to the City Clerk’s Department. Please note that such
approval may take several weeks.

Will you be requesting that City Council declare your event a “Municipally Significant Event"?
Yes O No X
SECTION 6: MUSIC / NOISE

Will there be a concert or musical entertainment as part of the event? Yes O No §t

If Yes, please note that the use of sound reproduction devices is authorized between the hours of 8:00
a.m, and 11:00 p.m. so long as the Police are satisfied that said devices are being “used in a reasonable
manner” and not intolerably high, It is the responsibility of the organizers to obtain any applicable
musical licencing through SOCAN for events not taking place in a City facility.

Please note that if utilizing a temporary stage structure, regulations are found under the Occupational

Health and Safety Act and enforced by the Ministry of Labour, A resource document for event organizers
can be found on the Special Event Permits page on the City of St. Thomas website,
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SECTION 7: ANIMALS

Will there be a Petting Zoo or Animals at the event? Yes O No

If Yes, the Elgin-St. Thomas Public Health must be notified of the event details two weeks prior. If the
animals are not permitted in the Animal Contro] By-Law 71-2011, an Application for Temporary
Exemption to the By-Law must be approved by City Council. Please attach a copy of the application to
this permit application. Please note that such approval may take several weeks,

SECTION 8: ROAD CLOSURES / TRAFFIC FLLOW CHANGES

Are you anticipating any road closures or traffic flow changes? Yes O No X

If Yes, please describe the road closure requirement and attach a map or sketch showing the closure. A
Right of Way Occupancy Permit and City Council approval is required for all road closures. Please note
that approval may take several weeks.

Please attach a copy of the Right of Way Occupancy Permit and provide the permit #: N_A—

If the event is a Parade / Run / Walk / Pass through Sporting Event, please refer to the city roads map
located under the Special Events page on the City website. Describe the event and attach a map or sketch.

Do you require traffic control? Yes O No }{
If Yes, please contact the St. Thomas Police Services at (519) 631-1224 ext. 141,

PLEASE NOTE: Marshalls, volunteers and special event staff are not allowed to direct traffic. Only the
police can direct traffic pursuant to the Highway Traffic Act.

Have you contacted the Public Works Department for:

Barricades Yes O No D N/A )’K
No Parking Signs ~ Yes O No O NAX
Detour Signing Yes O No O N/A M

SECTION 9: MUNICIPAL FACILITIES

For events taking place in Pinafore Park, organizers will need to arrange an onsite meeting with Parks
and Recreation staff once the Special Events Permit Application has been approved.
Have you contacted Parks and Recreation staff about your event? Yes [J No 1 NIAY

Have you rented a pavilion/facility and signed a permit? Yes U No O NIA§(
If yes, please provide the location of the rental and attach a copy of the permit.
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Do you require picnic tables or garbage cans? Please note availability is at the discretion of the Parks and
Recreation Department and that delivery/pick up is the responsibility of the event organizer.
Yes O No 2% N/A O

If Yes, how many are you requesting?  # of Picnic Tables: /A & # of Garbage Cans: Z_Q J |

Have you made arrangements with Environmental Services staff for recycling containers and collection?

Yes O No O NA X
'Will you require municipal support for: Water Yes O No N/A O
Hydro Yes O No N/A O

Please note that all equipment and extension cords must be in good condition and approved by an
accredited certification body under the Ontario Electrical Safety Code or have been inspected by the
Electrical Safety Authority. If required, please attach the Electrical Safety Authority documentation and
provide the Permit Number: _f|] A

If required, have you obtained a Hydrant Connection Permit? Yes O No O NIAﬂ"
If Yes, please attach a copy of the Permit and provide the Permit Number: NA

SECTION 10: ACCESSIBILITTY

As an event organizer, it is your responsibility to ensure that your organization is in compliance with the
Accessibility for Ontarians with Disabilities Act (AODA). Organizations with at least one employee have
requirements to meet for accessibility. Please note that directional signage needs to be prominently
displayed throughout the event venue to indicate the barrier-free path of travel and location of accessible
washrooms and parking. Although not required, the Special Events Committee recommends submitting a
site plan to the Municipal Accessibility Advisory Committee for larger events for their review.

SECTION 11: OTHER SERVICES/RESQURCES

Security: Has a privately licenced security firm been contacted/retained? Yes O No }{
If Yes, what company and how many security officers will be present?

First Aid: For events with an anticipated attendance of more than 200 people, First Aid services are
required to be retained. Have you confirmed First Aid services?  Yes O No O N/A {X
If Yes, please attach documentation providing proof that First Aid services have been retained.

Ambulance: Has Emergency Medical Services (Ambulance Service) been contacted regarding your event
and planned emergency access to the site? Yes O No

Fireworks: Will there be fireworks as part of your event? Yes [ No >¥
If Yes, a permit for exhibition fireworks is required through the Fire Department.

SECTION 12: SIGNATURE,

Fob 2 2oy

(Signat¥-of Individual-Completing this Application) (Date completed)

Office Use Only: Application Received: Commitice Approval:
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SECTION 13: INSURANCE

A Certificate of Insurance is required providing proof of $5,000,000 in insusance coverage, including the
naming of the City of St. Thomas as an Additional Insured under the corresponding policies. A copy of
the required insurance MUST be submitted a minimum of two weeks prior to the start of the event. The
Special Events Committee reserves the right to impose additional requirements and increased insurance
coverage for large community events.

The provision of the completed and signed Statement of Indemnification below is also required.
Please note that an approved event may be cancelled should insurance coverage not be provided and may

be altered or cancelled as a result of an emergency situation.

STATEMENT OF INDEMNIFICATION

6“61 B " KQ' organized by '/‘fﬁél & and SoKe "Fl-.llfblcd\h"\

0 (Event Name) (Organizing Group)

shall indemnify and save harmless The Corporation of the City of St. Thomas and all persons for whom it
is at law responsible from any and all liabilities, damages, costs, claims, suits or actions arising out of:

any damage to property including loss of use thereof, and any injury to any person or persons, including
death resulting at any time there from, occasioned by any act or omissions of

g\ s B’KQ« organized by ﬁtﬂ/—]’ an&{ ‘S‘}‘r‘&l:e wd““

(/ (Event Name) (Organizing Group)

its officers, agents, servants, employees, contractors, customers, invitees or licensees, or occurring in or
on the premises or any part thereof arising from or occasioned by any cause whatsoever, except where
such damage or injury is due to the act, default or negligence of The Corporation of the City of St.
Thomas, its officers, agents, servants, employees, contractors, customers, invitees or licensees.

P
) foe— [_\___”_s,,___ W
Witness: el '_;: igned:

Name (Print): . //: 39 A,'/ / fo77x ¢ /'Name (Print): 'Da;,‘ana Drg_g};'c,wt'c_—
Address: (3R Collpine st
Telephone: 559 679 ©bys x 3311
Date: R, N, 201 F

Event Name: ﬁfa Bike

Organizing Group: ﬂ{ﬂ(;«}' and SHOKEL
Event Dates: Hd,{al 0, >o\'}

h\

-
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City of 81, ThomBas
Pershanr

FFR 15
i larks Dapt
Councillor Wooke 9. Special Evcn%wéglrfmigtee
Chair ¥ : c/o City Clerk's Dept, 545 Talbot St.,

St. Thomas, ON NS5P 3V7
Phone: (519) 631-1680 Ext. 4122
Fax: (519) 633-9019

TR 8P ATU N L FHE LA

ST. THOMAS

SPECIAL EVENT PERMIT APPLICATION
INTRODUCTION

The City of St. Thomas Special Events Committee strives to help co-ordinate and maintain high
standards, which are applicable and beneficial to all parties involved in a special event. Please complete
the following steps in order to file this application:

1. Review the Festivals and Events Manual and ensure all requirements pertinent to your event
are fulfilled prior to filing this application with the City Clerk’s Department. There are further
resources and guides under the Special Events Permits page on the City’s website.

2. Complete the application. If you have any questions about a particular area, there is a Key
Contacts section located below.

3. Attach a site plan map or sketch showing the location of the event, identifying any associated
activities, vendors, and required road closures if applicable, as well as standard and accessible
washrooms and parking.

4. Complete the Statement of Indemnification form and submit your Certificate of Insurance a
minimum of two weeks prior to the start of the event.

NOTE: Applications must be received in the City Clerk’s Department a minimum of twelve (12)
weeks prior to the event. The Special Events Committee meets monthly if required.

KEY CONTACTS

B00/100°d G2L#

Alcohol and Gaming Commission of Ontario

Smart Serve Ontario

City Clerk’s Department — Municipally Significant Event
Chamber of Commerce

City Animal Services

Downtown Development Board

Electrical Safety Authority

Elgin-St. Thomas Public Health

Emergency Medical Services (Ambulance Services)
Environmental Services — Roads and Transportation Division
Planning Department — Building Division

Environmental Services - Waste Management

Fire Department — Fireworks, Fire Prevention Officer
Municipal Accessibility Advisory Committee

Parks and Recreation — Property Services, Hydro

Parks and Recreation Department

Police Services — Noise By-Law, Traffic Control
Railway City Tourism

St. John’s Ambulance (First Aid)

Treasury Department ~ Insurance
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416-326-8700
1-877-620-6082
519-631-1680 ext. 4122
519-631-1981

519 631-0368 ext 5135
519-633-5248
1-877-372-7233
519-631-9900
519-637-3098 ext. 30
519-631-1680 ext. 5130
519-631-1680 ext. 4168
519-631-1680 ext. 4258
519-631-0210
519-631-1680 ext. 4161
519-631-1680 ext. 4180
519-633-7112
519-631-1224 ext. 141
519-631-1680 ext. 4132
519-633-2290
519-631-1680 ext. 4105
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SECTION 1: EVENT AND ORGANIZER INFORMATION

Event Name:

Date(s):

Start Time:

Location(s):

S+ "homas 'C"d&{_q ’&i\\f PCY\(Q
W@dﬂé&:&u June lL! ROV
q OO v End Time: VOO Ease

Prnadov ¢ Cack = Taner Pavillion

Organizing Group: |- § ;::3 [féé :__{ PZEN ’P\CXU(_. COYT\ FVL;_H?&
Contact Name #1: ) \:—6[ ‘OLIJB #2: lM\/LW qu)h_, foc\cvpm

Street Address: ] UO\{ 150N Qﬁ\nf

Town/City:

g+ ﬂ’}o\rﬂ}g Province: g)g ) Postal Code: \j5 % LS5

Phone Number #1: 15 -b3i- Y4, é%l A0 w2  sme ek erg
Email Address: b 'p'e(lob.}_) @(’ommuﬁr{u[N %Pl&‘uﬂ ey

Expected Attendance: ém Number of Event Personnel/Volunteers: SO

Location and number of washrooms in place:

Location and Number of Parking Spaces:

Number of Accessible Washrooms: Number of Accessible Parking Spots:
. .
Please describe your specific event. Attach additional sheets as necessary. |0 p Udue

Pb( CJu den O er) and %.L'Bfwv’l'fs OulveaNtys lb\@’
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C QEEToNG: %{)‘DD%%%EVEJXECJ acdultn = dn Vag@ 5’-0/

Will food of any kind be available at this event? Yes No [J
If Yes, you must submit the Special Events Notlﬁcauon Form to Elgin St. Thomas Public Health and

attach a copy to this permit application, R’d u&lﬁi}b L{D}M’L LHL.Q NG ok & QM
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SECTION 3: TENTS

Will there be an indoor or tent covered area used for public assembly as part of the event?
Yes O No ('S!/
If Yes, please specify the number and size of tents.

If the tents are larger than 60m’ cumulatively, a building permit is required through the Building
Division. Please attach a copy of the Permit and provide the Permit Number:

Please note that Indoor or Tent covered areas for public assembly must comply with Smoke Free Ontario
Act requirements enforced by Elgin St Thomas Public Health, Please contact the Tobacco Enforcement
Officer for information on how to meet these requirements.

SECTION 4: SERVING OF ALCOHOL

Will alcohol be consumed at the event? Yes O No D/
H Yes, you must review and meet the requirements of the City’s Alcohol Policy available through the
Parks and Recreation Department for Special Events taking place on municipal property.

You must also comply with the Alcohol and Gaming Commission of Ontario (AGCO). Event organizers
are responsible to notify and provide any pertinent information required under the AGCO guidelines for
obtaining a Special Occasion Permit. You must adhere to the Liquor Licence Act and its Regulations and
ensure access is given to the Police and AGCO Inspectors for the purposes of inspections. Please submit
a copy of the liquor permit with this application. If utilizing the services of a caterer with all the required
endorsements to provide off — premises beverage services, organizers shall supply a letter from the
licensee confirming date/time/location/services as well as a copy of the establishments’ endorsement.

The area where alcohol is being served has to have a 36” (0.9m) high barrier/partition. Please note that
there is a no staking pelicy in all of the City’s Parks and Recreation facilities.

SECTION 5: MUNICIPALLY SIGNIFICANT EVENT

If you wish to apply for a “Special Occasion Permit,” through the Alcohol and Gaming Commission of
Ontario (AGCO), you must obtain a letter of approval from City Council, declaring your event
“municipally significant”, by submitting the request to the City Clerk’s Department. Please note that such
approval may take several weeks.

Will you be requesting that City Council declare your event a “Municipally Significant Event”é/
Yes O No
SECTION 6: MUSIC / NOISE

Will there be a concert or musical entertainment as part of the event? Yes IB/ No [
el pevfermances W Al Lny Hudughat ‘Ao ouendl.

If Yes, please note that the use of sound reproduction devices is authorized between the hours of 8:00

a.m. and 11:00 p.m. so long as the Police are satisfied that said devices are being “used in a reasonable

manner” and not intolerably high. It is the responsibility of the organizers to obtain any applicable

musical licencing through SOCAN for events not taking place in a City facility.

Please note that if utilizing a temporary stage structure, regulations are found under the Occupational
Health and Safety Act and enforced by the Ministry of Labour. A resource document for event organizers
can be found on the Special Event Permits page on the City of St. Thomas website.
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SECTION 7: ANIMALS

Will there be a Petting Zoo or Animals at the event? Yes IQ/ No O

If Yes, the Elgin-St. Thomas Public Health must be notified of the event details two weeks prior. If the
animals are not permitted in the Animal Control By-Law 71-2011, an Application for Temporary
Exemption to the By-Law must be approved by City Council. Please attach a copy of the application to

this permit application. Please note that such approval may take several w
x ldmjha@ Hanne du-;( Ke nng c&f n rS B, heUe
SECTION 8: ROAD CLOSURES / TRAFFIC FLOW CHANGES

Are you anticipating any road closures or traffic flow changes? Yes O No El/

If Yes, please describe the road closure requirement and attach a map or sketch showing the closure. A
Right of Way Occupancy Permit and City Council approval is required for ali road closures Please note
that approval may take several weeks.

Please attach a copy of the Right of Way Occupancy Permit and provide the permit #:

If the event is a Parade / Run / Walk / Pass through Sporting Event, please refer to the city roads map
located at www.stthomas.ca/contenl/official-plan-0. Describe the event and attach a map or sketch,

Do you require traffic control? Yes O No IB/
If Yes, please contact the St. Thomas Police Services at (519) 631-1224 ext. 141,

PLEASE NOTE: Marshalls, volunteers and special event staff are not allowed to direct traffic. Only the
police can direct traffic pursuant to the Highway Traffic Act.

Have you contacted the Roads and Transportation Division for:

Barricades Yes O No D N/A (3/ :
No Parking Signs Yes O No O N/A 1/
Detour Signing Yes O No {J N/A

SECTION 9: MUNICIPAL FACILITIES

For events taking place in Pinafore Park, organizers wiil need to arrange an onsite meeting with Parks
and Recreation staff once the Special Events Permit Application has bee;:;pi)roved.

Have you contacted Parks and Recreation staff about your event? Yes N/A O
Have you rented a pavilion/facility and signed a permit? Yes i]/ No O N/AD
If yes, please provide the location of the rental and attach a copy of the permit.
Page 4 of 6
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Do you require picnic tables or garbage cans? Please note that availability and potential costs are at the
discretion of the Parks and Recreation Department.

Yes No O N/A [
If Yes, how many are you requesting?  # of Picnic Tables: |5 # of Garbage Cans:

Have you made arrangements with Environmental Services staff for recycling containc;s}nd collection?

Yes O No N/A O
Will you require municipal support for: Water Yes 1;.// No 00 N/A 0O
Hydro Yes No O N/A O

Please note that all equipment and extension cords must be in good condition and approved by an
accredited certification body under the Ontario Electrical Safety Code or have been inspected by the
Electrical Safety Authority. If required, please attach the Electrical Safety Authority documentation and
provide the Permit Number:

If required, have you obtained a Hydrant Connection Permit? Yes O No E}/ N/A O
If Yes, please attach a copy of the Permit and provide the Permit Number:

SECTION 10: ACCESSIBILITTY

As an event organizer, it is your responsibility to ensure that your organization is in compliance with the
Accessibility for Ontarians with Disabilities Act (AODA). Organizations with at least one employee have
requirements to meet for accessibility, while an event organized and run entirely by volunteers is not
required to comply under the AODA. Please note that directional signage needs to be prominently
displayed throughout the event venue to indicate the barrier-free path of travel and location of accessible
washrooms and parking. Although not required, the Special Events Committee recommends submitting a
site plan to the Municipal Accessibility Advisory Committee for larger events for their review.

SECTION 11: OTHER SERVICES/RESOURCES

Security: Has a privately licenced security firm been contacted/retained? Yes [J No El/
If Yes, what company and how many security officers will be present?

First Aid: For events with an anticipated attendance of more than 200 people, First Aid services are

required to be retained. Have you confirmed First Aid services? Yes No O N/A O
If Yes, please attach documentation providing proof that First Aid services have been retained.

Ambulance: Has Emergency Medical Services (Ambulance Service) been contacted reg;ryng your event
and planned emergency access to the site? Yes No 0

Fireworks: Will there be fireworks as part of your event? Yes [ No m/
If Yes, a permit for exhibition fireworks is required through the Fire Department.

SECFION 12: SIGNATURE

O Fb HlF

(Signature of IndiVidual Completing this Application) (Date completed)
v
Office Use Only: Application Received: Committee Approval;
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SECTION 13: INSURANCE

A Certificate of Insurance is required providing proof of $5,000,000 in insurance coverage, including the
naming of the City of St. Thomas as an Additional Insured under the corresponding policies. A copy of
the required insurance MUST be submitted a minimum of two weeks prior to the start of the event. The
Special Events Committee reserves the right to impose additional requirements and increased insurance
coverage for large community events.

The provision of the completed and signed Statement of Indemnification below is also required.

Please note that an approved event may be cancelled should insurance coverage not be provided and may

be altered e?cancelled as a result of an emergency situa _}'on aétbb : P ’ / ’ 7 ( &,u LO(JQ)

%opy of cnSwanc | be

STATEMENT OF INDEMINIFICATION Onvkewii E;v U Centve
<'.‘\ 'ﬂ\bmAgTe :.liy\ -@{ P(,méorgamzed by E‘ (i l{’ I/IAV\'BC’&( D Cﬂ.lb CJ\"‘m u-(c
(Event Namg) (Orgasniaing Group)

shall indemnify and save harmless The Corporation of the City of St. Thomas and all persons for whom it
is at law responsible from any and all liabilities, damages, costs, claims, suits or actions arising out of:

any damage to property including loss of use thereof, and any injury to any person or persons, including
death resulting at any time there from, occasioned by any act or omissions of
P/ h L[mema[‘(’(

S%ﬁ}\mggél'gdm%j &é[ On f ganized by n |
' favS Genhre_

Ec]

its officers, agents, servants, employees contractors, customers, invitees or licensees, gr occurring in or
on the premises or any part thereof arising from or occasioned by any cause whatsoever, except where
such damage or injury is due to the act, default or negligence of The Corporation of the City of St.
Thomas, its officers, agents, servants, employees, contractors, customers,-jnvitees or licensees.

Witness: :M&&QA Signed: Jﬁﬁfﬂ(('/

Name (Print): ﬂ Eveland Name (Print): gﬂ) \ﬁ‘_’/”dws
Address: [ H;ﬂgﬁ' <N &I (€.
Telephone: @J@\_—Cﬁ‘_ﬁw\l o[
Date: Feb 411
retime. O ’hms Tedd Ben Ve
Organizing Group: n 1 P h ‘-LU

I (X% 2 ) “t’ﬁ

Event Dates:
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Mailing Address: Office Location:

Igarks apd Timken Community Centre
P%cr%ahogzo R 2 Third Avenl.fe
0. Box Parks St. Thomas, Oniario

Recrfation

City of St. Thomas Parks and Recreation
Outdoor Facility Permit

1. The undersigned agrees (o leave the property and its contents in the same condition and
location in which it was found, and agrees to pay the cost of any damage to the building
and/or loss or damage to any equipment belonging to or being used with the consent of the
Corporation of the City of St. Thomas

2. Wedding Receptions / Ceremonies booked in the park pavilions require a $200.00 damage
deposit at time of booking. Either a post dated chq (for date of event), cash, visa,
MasterCard or debit will be refunded after the event provided there are no damages and
that the property including picnic tables are in the same condition in which the propenty was
found.

3. The undersigned covenants to save harmless and keep indemnified the Corporation of the
City of St. Thomas and the Parks and Recreation Depariment, its servanis and agents,
against any legal liability for losses, damages, claims, action demands, suits and cost
arising directly or indirectly by virtue of this rental agreement,

4. ltis the responsibifity of the applicant to acquire the appropriate licenses and pay any
applicable tariffs for their event. The individual that will obtain the Special Occasions
Permit {if required) must review, sign and adhere to conditions sel out in the Municipal
Alcohol Policy. Parks and Recreation will assist with this process if needed.

5. No tlive coals permitted on any outdoor municipal property. CSA-approved propane
barbecue ONLY.

6. Bouncy castles and dunk tanks are strictly prohibited.

7. Staking of any soris (tenls, signs, canopies,) is not permitted on outdoor municipal property.
8. Al posied rules throughoul the parks must be adhered 1o at all times.

9.  PAVILION/BANDSHELL FEES ARE NON-REFUNDABLE.

10. Cancellation Policy for facllities other than pavitions/bandshell shall be 14 days notice.
There will be no refund if cancelled within 14 days.

11. The Parks and Recreation Department reserves the right fo cancel or aliter the time or fees
specified in this permit, due to change of policy or availability of facilities.
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12

13.

14.

15.

186.

17.

18.

Unless otherwise noted, the invoice will be mailed 1o the person who has signed the facility
permit. Please be sure fo advise Parks and Recreation if the invoice is to be sent fo
another person.

The picnic pavilion permit fee shall include only the use of a pavilion, hydro, and water.
Any additional use of facility space (e.g. hydro pedestals) must be requested and a
separate fee will be associated on your facility permit.

The permit-holder acknowledges that the City has sole responsibility for booking any
outdoor facilities. The permit-holder does not have the right to assign this permit or any
related facilities assoclated with this permit to another group or individual.

Continued use of facilities named in this permit is dependent on all the permil-holder’s
accounts with the City of St. Thomas remaining in current and good standing.

The permit is subject to revocation at any time by the City for failure to comply with any of
the above conditions.

The City of St. Thomas By-law 111-2008 prohibils the use of tobacco within thirly (30)
metres/90 feet of playground equipment, splash pads and players benches.

Consumption of alcoholic beverages is strictly prohibited in the facilities pertaining
to this permit. (see below for infraction consequences)

This permit covers the time period specified below:

:T:IV-L _\'—\'= 7-Xie A

| acknowledge and accept ali of the preceding ferms and conditions. Signed and accepled by:

530 @“ljbi) QM_/ Z’ ’l/i\.’rﬂcir al
Name (please print) Signature  J Group i&atnee"ciék Y miffer
User Group

‘\J\ﬂ*’nkﬁf\ (ﬂ:L;;Zwﬂ /‘:Z
Name (please print) Signature Dale i

City of 81. Thomas

Invoice #(s) l 7 3 2 \.{9

Payment Terms: Due at the time of booking.

Updaied on September 12, 2016
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	St. Anne's Community Festival
	St. Thomas-Elgin Children's Water Festival
	OECYC's Run for Children's Mental Health
	Railway City Road Races
	Father's Day Car Show
	Iron Kids Triathlon
	2017 St. Thomas Mandarin MS Walk
	St. Thomas Optimist Childrens Festival
	Big Bike Heart and Stroke
	St. Thomas Teddy Bear Picnic



